
AGENDA 

LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY 

NORTON REGIONAL EVENT CENTER  
1601 EAST THIRD STREET, SAN BERNARDINO 

REGULAR MEETING OF APRIL 18, 2018 

9:00 A.M. – CALL TO ORDER – FLAG SALUTE 

ANNOUNCEMENT:  Anyone present at the hearing who is involved with any of the changes of organization to be
considered and who has made a contribution of more than $250 in the past twelve (12) months to any member of the 
Commission will be asked to state for the record the Commission member to whom the contribution has been made and the 
matter of consideration with which they are involved. 

CONSENT ITEMS: 

The following consent items are expected to be routine and non-controversial and will be acted upon by the Commission at 
one time without discussion, unless a request has been received prior to the hearing to discuss the matter  

1. Approval of Minutes for Regular Meeting of March 21, 2018

2. Approval of Executive Officer's Expense Report

3. Ratify Payments as Reconciled and Note Cash Receipts for Month of March 2018

4. Consent Items Deferred for Discussion

PUBLIC HEARING ITEMS: 

5. Third Quarter Review for FY 2017-18:

a. Receive Third Quarter Financial Report
b. Approve Related Actions Required to Transfer Appropriation Authority to Balance

Budget

6. Preliminary Budget Review for Fiscal Year 2018-19:

a. Proposed Changes to Schedule of Fees, Deposits, and Charges for Fiscal Year 2018-
19 

b. Proposed Budget for Fiscal Year 2018-19:
i. Review and Approve Contract with Best Best & Krieger for Legal Counsel

Services 
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ii. Review and Consideration of Amendments to Policy and Procedure Manual
Section III – Human Resources to Reflect Changes in County Approved 
Exempt Compensation Plan for Salaries, Benefits, and Leave Provisions 

iii. Proposed Budget for FY 2018-19 and Apportionment Calculation

DISCUSSION ITEMS: 

7. Review and Consideration of Update to Policy and Procedure Manual Section IV – Application
Processing, Chapter 5 Out of Agency Fire Protection Contracts and Related Application Form

8. Status Report on Continued Monitoring of Conditions Imposed by LAFCO Resolution 3190
–LAFCO 3157 Sphere of Influence Establishment for County Service Area 120 (TO BE
CONTINUED TO THE JUNE 20, 2018 HEARING)

9. Discussion of Deferral of Mandatory Service Review for Wrightwood Community Services
District for one year and Initiation of Coterminous Sphere of Influence Establishment for
Wrightwood Community Services District within San Bernardino County

INFORMATION ITEMS: 

10. Legislative Oral Report

11. Executive Officer's Oral Report
• New Proposals Received
• Update on Proposals Filed with LAFCO
• Update on Executive Officer Recruitment

12. Commissioner Comments
(This is an opportunity for Commissioners to comment on issues not listed on the agenda, provided that the subject matter
is within the jurisdiction of the Commission and that no action may be taken on off-agenda items unless authorized by law.)

13. Comments from the Public
(By Commission policy, the public comment period is limited to five minutes per person for comments related to other items
under the jurisdiction of LAFCO not on the agenda.)

The Commission may adjourn for lunch from 12:00 to 1:30 p.m.  The Commission may take action on any item listed in this 
Agenda whether or not it is listed For Action.  In its deliberations, the Commission may make appropriate changes incidental to 
the above-listed proposals. 

Materials related to an item on this Agenda submitted to the Commission or prepared after distribution of the agenda packet 
will be available for public inspection in the LAFCO office at 1170 West Third Street, Unit 150, San Bernardino, during 
normal business hours and at the hearing. 

Current law and Commission policy require the publishing of staff reports prior to the public hearing.  These reports contain 
technical findings, comments, and recommendations of staff.  The staff recommendation may be accepted or rejected by the 
Commission after its own analysis and consideration of public testimony. 

IF YOU CHALLENGE ANY DECISION REGARDING ANY OF THE ABOVE PROPOSALS IN COURT, YOU MAY BE 
LIMITED TO RAISING ONLY THOSE ISSUES YOU OR SOMEONE ELSE RAISED DURING THE PUBLIC TESTIMONY 
PERIOD REGARDING THAT PROPOSAL OR IN WRITTEN CORRESPONDENCE DELIVERED TO THE LOCAL AGENCY 
FORMATION COMMISSION AT, OR PRIOR TO, THE PUBLIC HEARING. 

http://www.sbclafco.org/
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The Political Reform Act requires the disclosure of expenditures for political purposes related to a change of organization or 
reorganization proposal which has been submitted to the Commission, and contributions in support of or in opposition to such 
measures, shall be disclosed and reported to the same extent and subject to the same requirements as provided for local 
initiative measures presented to the electorate (Government Code Section 56700.1).  Questions regarding this should be 
directed to the Fair Political Practices Commission at www.fppc.ca.gov or at 1-866-ASK-FPPC (1-866-275-3772). 

A person with a disability may contact the LAFCO office at (909) 388-0480 at least 72-hours before the scheduled meeting to 
request receipt of an agenda in an alternative format or to request disability-related accommodations, including auxiliary aids 
or services, in order to participate in the public meeting.  Later requests will be accommodated to the extent feasible.  

KRM-3/14/18 

http://www.fppc.ca.gov/
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DRAFT – ACTION MINUTES OF THE – DRAFT 
LOCAL AGENCY FORMATION COMMISSION 

HEARING OF MARCH 21, 2018 

REGULAR MEETING    9:00 A.M.     MARCH 21, 2018 

PRESENT: 

COMMISSIONERS:   Jim Bagley   Steven Farrell, Alternate 
James Ramos Robert Lovingood 
Jim Curatalo  Diane Williams 

STAFF:      Kathleen Rollings-McDonald, Executive Officer 
Clark Alsop, LAFCO Legal Counsel 
Samuel Martinez, Assistant Executive Officer 
Michael Tuerpe, Project Manager 
Jeffrey Lum, LAFCO Analyst 
La Trici Jones, Commission Clerk 
Bob Aldrich, LAFCO Consultant 

ABSENT: Kimberly Cox, Chair Janice Rutherford, Alternate 
Larry McCallon Acquanetta Warren, Alternate 

CONVENE REGULAR SESSION OF THE LOCAL AGENCY FORMATION COMMISSION 
– CALL TO ORDER – 9:03 A.M. – NORTON REGIONAL EVENT CENTER

Vice-Chair Ramos calls the regular session of the Local Agency Formation Commission to 
order and leads the flag salute. 

CONSENT ITEMS – STAFF RECOMMENDATION APPROVED 

The following consent items are expected to be routine and non-controversial and will be 
acted upon by the Commission at one time without discussion, unless a request has been 
received prior to the hearing to discuss the matter. 

ITEM 1. Approval of Minutes for Regular Meeting of February 21, 2018 

ITEM 2. Approval of Executive Officer’s Expense Report 

ITEM 3. Ratify Payments as Reconciled and Note Cash Receipts for Month of 
January 2018 

ITEM 4. Consent Items Deferred for Discussion 
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Executive Officer Kathleen Rollings-McDonald states that there has been no request for 
deferral or discussion of a consent item. 
 
Commissioner Lovingood moves approval of the Consent Items, Second by Commissioner 
Curatalo. There being no opposition, the motion passes with the following roll call vote: 
Ayes: Bagley, Curatalo, Lovingood, Ramos and Farrell. Noes: None. Abstain: None. 
Absent: Cox (Commissioner Farrell voting in her stead), McCallon and Williams 
 
DISCUSSION ITEMS: 
 
ITEM 5 UPDATE ON LAFCO 3187 – COUNTYWIDE WATER SERVICE REVIEW 

REQUIRED CONTINUED MONITORING FOR:  (A) COUNTY SERVICE 
AREA 70 ZONE CG (CEDAR GLEN); (B) COUNTY SERVICE AREA 70 
ZONE J (OAK HILLS); (C) DAGGETT COMMUNITY SERVICES 
DISTRICT; and (D) COUNTY SERVICE AREA 70 ZONE W-4 
(PIONEERTOWN) – STAFF RECOMMENDATION APPROVED  

 
Project Manager Michael Tuerpe presents the staff report, a complete copy of which is on 
file in the LAFCO office and is made a part of the record by its reference here.  Affected 
and interested agencies were notified as required by law. 
 
Commissioner Williams takes her place at the dais at 9:12 A.M. 
 
Mr. Tuerpe states that this item is continued from the previous hearing due to the need to 
provide notice of the consideration. He states that the Commission considered the 
Countywide Water Service Review at the July 2017 hearing, and several “hotspots” 
identified in the report were recommended by the Commission for a six month status 
update.   He states that the following hotspots are addressed in this update: 

a. County Service Area 70 Zone CG (Cedar Glen) 
b. County Service Area 70 Zone J (Oak Hills) 
c. Daggett Community Services District 
d. County Service Area 70 Zone W-4 (Pioneertown) 

 
Mr. Tuerpe states that County Service Area 70 Zone CG (Cedar Glen) was failing when the 
County Special Districts Department purchased the system.  He indicates that while the 
system continues to experience ongoing challenges, the County Special Districts 
Department has provided information showing overall improvement.  He states that the 
staff recommendation is for no further formal monitoring of CSA 70 Zone CG for its water 
service. 
 
Mr. Tuerpe states that with respect to County Service Area 70 Zone J (Oak Hills), the 
primary issues are that all sources have hexavalent chromium above the rescinded 
Maximum Contaminate Level (MCL), and the boundary conflicts between the Hesperia 
Water District and Zone J at the Maple/Topaz strip continue to exist.  He states that the 
State Water Board rescinded the MCL standards for Chromium VI and is currently 
formulating new standards for review and comment. 
 
Executive Officer Rollings-McDonald states that the Maple/Topaz strip was a hold-over 
from the incorporation of the City of Hesperia.  She states that the area that was not 
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originally included in the Hesperia Water District boundary because CSA 70 Zone J served 
in the area. She states that about five to six years ago, the entire strip was annexed to the 
Hesperia Water District, but there were service connections to Zone J that remained. She 
states that staff is awaiting the Hesperia Water District’s extension of facilities to serve the 
remaining connections so they could transition. Ms. Rollings-McDonald states that since 
this has not occurred, there has been difficulty transitioning the connections.  She states 
that this is the reason for the need for a contractual agreement between Hesperia Water 
and Zone J so there can be a cooperative arrangement for service that acknowledges 
existing infrastructure even though it is outside the boundary of the respective water 
providers.  

Mr. Tuerpe states that CSA 70 Zone J was identified in the water service review as a hot 
spot.  He states that although LAFCO staff is working with the Hesperia Water District and 
CSA 70 Zone J on a mechanism to resolve the boundary conflicts, staff recommends that 
the Commission direct staff to continue to monitor the Zone J system.  In addition, it is 
recommended that the Commission direct staff to return at the August 2018 hearing for an 
update regarding the water quality issue and the on-going discussions between Hesperia 
and County Service Area Zone J to resolve its boundary issues. 

Mr. Tuerpe states that during the service review, the Commission reaffirmed its position 
that Daggett CSD and Yermo CSD have a combined sphere of influence, signaling the 
Commission’s desire for consolidation.  In addition the Commission directed staff to 
coordinate with Mojave Water Agency to seek further assistance for the Daggett CSD 
through MWA’s Small Water Assistance Program.   

Mr. Tuerpe states that the managerial issues persist at the Daggett CSD and require 
outside assistance.  In addition, assistance from outside entities is needed to increase the 
water system’s supply source, safety, and effectiveness.  He further states that the CSD is 
taking any and all efforts not to be on the radar for a potential SB 88 consolidation required 
by the State Water Board with the adjacent Yermo System of Liberty Utilities (private water 
company).  Mojave Water Agency (MWA) and the California Rural Water Association 
(CRWA) are actively engaging with the CSD on its water and managerial challenges.  
According to the data provided by MWA, water quality treatment does not appear to be a 
viable option for the CSD and that locating good quality groundwater in the service area, or 
near the service area, of Daggett CSD was necessary.  In January 2018, MWA provided 
CRWA with data of wells and associated water quality within or near the CSD. 

Mr. Tuerpe states that staff is recommending that the Commission direct staff to return at 
the August 2018 hearing with another update for Daggett CSD. 

Commissioner Lovingood inquires if there has been any consolidations within the State 
under SB 88, to which Mr. Tuerpe replies that he is aware that there were two in Northern 
California but is not aware of any in Southern California. 

Executive Officer Rollings-McDonald clarifies that there was one in Riverside County that 
pre-dated SB 88 and it had a number of issues which prompted the passage of SB 88. 
Commissioner Lovingood states that he would like for his office to review the process for 
consolidations that pre-dated SB 88.   
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Commissioner Bagley states that the staff report indicates that LAFCO staff requested 
audit reports for 2015/16 that have not been provided; to which Executive Officer Rollings-
McDonald states that the problem is managerial and the inability of office staff to assemble 
the required data for an Auditor to audit the District.  Commissioner Bagley states that this 
is a major red flag. He states that LAFCO’s review is not to harass agencies, but there are 
some basic fundamental responsibilities for all public agencies.  He states that one of 
those responsibilities is to be financially accountable of the money that comes in and out.  
Mr. Tuerpe states that we have an open line of communication with Daggett and Mojave 
Water Agency, and we are recommending to come back with another Commission update 
at the August 2018 hearing. 

Mr. Tuerpe states that CSA 70 Zone W-4 Pioneertown, is located westerly of the Town of 
Yucca Valley and the boundaries of the Hi-Desert Water District. He states that the 
Commission could not take a direct action during the service review consideration because 
zones do not have a sphere of influence. He states that the State Board does have this 
zone on their radar for SB88. He states that LAFCO has been in contact with the Hi-Desert 
Water District, which is the adjacent agency, and Zone W-4 is within its sphere of 
influence. He states that as part of the Countywide Service Review for Water, Zone W-4 
was classified as a “hot spot” due to its water quality challenges.  He states that while 
progress has been made, LAFCO staff recommends that the Commission direct staff to 
return in six months at the August 2018 hearing with an update on the Zone W-4 system. 

Mr. Tuerpe states that this concludes his staff report, and he is available to answer any 
questions from the Commission.  

Vice-Chair Ramos calls for questions from the Commission. He states just to be clear, 
staff’s recommendation is to take Cedar Glen off the monitoring list, but have the others  
come back at the August meeting for another update; to which Mr. Tuerpe responds in the 
affirmative. 

Commissioner Bagley moves approval of staff’s recommendation, Second by 
Commissioner Williams. There being no opposition, the motion passes with the following 
roll call vote: Ayes: Bagley, Curatalo, Lovingood, Ramos, Williams and Farrell. Noes: 
None. Abstain: None. Absent: Cox (Commissioner Farrell voting in her stead) and 
McCallon 

ITEM 6 REVIEW AND CONSIDERATION OF POLICY RELATED TO RETENTION 
OF ELECTRONIC COMMUNICATIONS (CONTINUED FROM FEBRUARY 
21, 2018 HEARING) – STAFF RECOMMENDATION APPROVED 

LAFCO Project Manager Michael Tuerpe presents the staff report, a complete copy of 
which is on file in the LAFCO office and is made a part of the record by its reference here. 

Mr. Tuerpe states that this is a continuing consideration from the February 21, 2018 
hearing. He states that at the February hearing, the Commission directed that the Policy 
include language that records regarding a LAFCO proposal be retained for six months 
following completion of the proposal.  Mr. Tuerpe notes that language has been added to 
the proposed policy to address this request as follows: 
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7. The LAFCO official shall retain all emails related to a proposal for six months
following issuance of the certificate of completion, certificate of termination,
or withdrawal notification by the applicant.

He states that this language is being placed in as Item #7 in the draft Communications 
Policy. 

Vice-Chair Ramos asks if there are any questions from Commissioners. 

Commissioner Farrell asks if Commissioners can request automatic forwarding to their 
personal email from the LAFCO email and if all emails can be saved on the server 
indefinitely; to which Mr. Tuerpe responds that the Supreme Court case, as well as the 
recommendation in the draft language that was provided by Best and Krieger, in general 
puts the responsibility on the LAFCO official to delete or retain their own emails.  
Commissioner Farrell asks if Mr. Tuerpe looked into the possibility of auto-forwarding the 
emails, to which Mr. Tuerpe responds that this is a function with Microsoft 365 and Gmail. 
He states that this is an option for all Commissioners.   

Discussion continues. 

Vice-Chair Ramos asks if there are any further questions from Commissioners. 

Commissioner Farrell states that at this time he is satisfied and just needed some clarity on 
what was not clear to him in the staff report. 

Mr. Tuerpe states that staff recommends that the Commission take the actions outlined on 
page one which are to: (1) Adopt the Electronic Communication Policy as proposed. 
Amend the Records Retention Policy as proposed; (2) Authorize the Executive Officer to 
establish and remove Email addresses for Commissioners, when applicable, with the 
County Information Services Department utilizing the Microsoft 365 Platform and the 
existing County retention schedule; and (3) Adopt the resolution reflecting the changes to 
the Policy and Procedure Manual. 

Commissioner Curatalo moves approval of Staff Recommendation, Second by 
Commissioner Farrell. There being no opposition, the motion passes with the following roll 
call vote: Ayes: Bagley, Curatalo, Lovingood, Ramos, Williams and Farrell. Noes: None. 
Abstain: None. Absent: Cox (Commissioner Farrell voting in her stead) and McCallon 

ITEM 7 WORKSHOP ON COUNTYWIDE HABITAT CONSERVATION 
/PRESERVATION FRAMEWORK STUDY UPDATE AND CHANGES IN 
STATE LEGISLATIVE DIRECTION – STAFF RECOMMENDATION 
APPROVED 

Commissioner Lovingood leaves the dais at 10:03 A.M. 

Samuel Martinez, Assistant Executive Officer for LAFCO,  presents the staff report and 
PowerPoint presentation, a complete copy of each is on file in the LAFCO Office. He states 
that this item is a two-part consideration; first he states the Commission will have a 
presentation from Josh Lee of the San Bernardino County Transportation Authority and 
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Mike Howard from Dudek on the County’s progress related to habitat conservation and 
preservation for the entire County. He states that this is a collaborative effort by the 
County, SBCTA and SCAG together with the Countywide Vision Environmental Elements 
Group. Mr. Martinez states that the staff recommendations relate to the Commission’s 
service review for habitat conservation and open space management services identified as 
LAFCO 3157A. 

Josh Lee states that back in 2014, SBCTA started this effort under the Environmental 
Elements Group of the Countywide Vision Plan.  In 2015, a Phase I report was completed 
which addressed the principals, next steps and some of the policies for doing a countywide 
habitat plan. Mr. Lee states that Mike Howard from Dudek is here to give the Commission 
the technical background regarding Phase II efforts. 

Mr. Howard states that he has been working with the County since 2015. He states that 
Phase II work began in 2016 and was referred to as an alternative conservation plan to: 

• Provide a comprehensive assessment of conservation priorities for focal species
• Identify where mitigation for development would be focused
• Streamline project permitting in conjunction with implementing a landscape-scale

conservation strategy

Mr. Howard states that in the fall of 2016, the state passed AB 2087, which was codified in 
Fish and Game Code, and referred to as the Regional Conservation Investment Strategy 
(RCIS). He states that this program is administered through the California Department of 
Fish and Wildlife, and it provided many of the same functions that the County was trying to 
implement through the alternative conservation plan. 

Mr. Howard states that the RCIS Program is voluntary and non-regulatory. He states that it 
does not regulate land use, create any new land use regulations, or restrict local land use 
authority. He states that an RCIS is a science-based conservation planning and mitigation 
strategy, developed by public agencies to identify conservation priorities and deliver more 
flexible mitigation options for development impacts. He states that this is a guide for 
conservation and mitigation actions to be implemented by state and local governments, 
NGOs, and private entities. 

Discussion continues. 

Commissioner Farrell asks what is the expected time frame for the RCIS to be completed 
to which Mr. Howard replies that the draft RCIS is expected to be completed for review and 
circulation in the fall of this year. 

Mr. Martinez states that staff is proposing to close the current service review for habitat 
conservation and open space management, LAFCO 3157A, and for the Commission to 
direct staff to return to the Commission with a request to reinstate the service review for 
habitat conservation and open space management services upon completion of the 
collaborative process that the County of San Bernardino, the San Bernardino County 
Transportation Authority, the Southern California Association of Governments, and the 
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County’s Environment Element Group have undertaken to address habitat preservation 
and conservation for the entire County. 

Commissioner Farrell asks if LAFCO has ever reviewed habitat conservation and open 
space to which Executive Officer Rollings-McDonald states that this effort started with the 
sphere of influence establishment of CSA 120 which is required by LAFCO statute. She 
states there were questions regarding habitat, the management and the requirements of 
the California Department of Fish and Wildlife, mitigation requirements and EIR’s/Negative 
Declarations in Redlands, Loma Linda and the desert related to CSA 120. 

Vice-Chair Ramos asks the Commission for questions. 

There are none. 

Commissioner Farrell moves approval of staff’s recommendations, Second by 
Commissioner Williams. There being no opposition, the motion passes with the following 
roll call vote: Ayes: Bagley, Curatalo, Ramos, Williams and Farrell. Noes: None. Abstain: 
None. Absent: Cox (Commissioner Farrell voting in her stead), McCallon and Lovingood. 

INFORMATION ITEMS: 

ITEM 8 LEGISLATIVE ORAL REPORT 

Executive Officer Rollings-McDonald states that the CALAFCO Legislative Committee met 
last Friday and was attended by Assistant Executive Officer Samuel Martinez. She states 
that AB 2050 was discussed last month and is the bill sponsored by Eastern Municipal 
Water District to address the concerns about the imposition of surcharges on water bills.  
She states that this bill is proposing to create the Small System Water Authority Act to 
require consolidation of small water providers. She states that CALAFCO has taken a 
watch position at this time. 

Ms. Rollings-McDonald states that AB 2258 is the CALAFCO sponsored grant program to 
allow for grant funding opportunities for smaller LAFCO’s processing significant proposals. 

She states that AB 3254 is a Local Government Committee omnibus bill that CALAFCO is 
sponsoring. She states that Assistant Executive Officer Samuel Martinez is currently 
working with Los Angeles LAFCO Executive Officer Paul Novak to shepherd  this bill 
through the Legislature.  Ms. Rollings-McDonald  states that the bill currently contains  
non-substantive technical changes to the Cortese-Knox Hertzberg Act. 

Executive Officer Rollings-McDonald states that SB 1215 is the wastewater version of SB 
88, which proposes that the State Water Resources Control Board have the authority to 
require consolidation of waste water agencies. She states that this bill has some significant 
issues and CALAFCO is questioning some of the information in the bill. 

Ms. Rollings-McDonald states that AB 226 is the League of Cities sponsored legislation 
that will return the per-capita funding source for island annexations that was removed by 
the Governor’s budget bill SB 89. 
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She states there are a number of bills in the state legislature regarding retirement, CalPers 
and inactive accounts, but are not specifically related to LAFCO. 

ITEM 9 EXECUTIVE OFFICER’S ORAL REPORT 

Executive Officer Rollings-McDonald states that there are no new proposals, but we have 
had two proposals withdrawn. She states that the sphere of influence and reorganization to 
exchange property between IEUA and Muni turned out not to be a jurisdictional problem. It 
was a problem that the Assessor had incorrectly placed a subdivision in a Tax Rate Area 
where it did not belong. She states that the Districts have requested to withdraw the 
applications which requires a return of approximately ten thousand dollars in filing fees. 

She states that staff is currently processing the East Valley Water District latent power 
authority application, and that the City of Hesperia and the County of San Bernardino have 
approved the property tax transfer required for the Hesperia Fire Protection District territory 
to annex into County Fire. 

Ms. Rollings-McDonald states that following last month’s review and discussion regarding 
the LAFCO audit presentation, staff has reviewed the issue with LAFCO’s current auditor.  
She states that a presentation by the auditor to the Commission will be provided for all 
future audits. 

Ms. Rollings-McDonald states that the recruitment for the Executive Officer will close on 
March 30, 2018, and in April the Commission will consider the 2018-19 preliminary budget. 

ITEM 10 COMMISSIONER COMMENTS 

There are none. 

ITEM 11  COMMENTS FROM THE PUBLIC 

There are none. 

THERE BEING NO FURTHER BUSINESS TO COME BEFORE THE COMMISSION, THE 
HEARING IS ADJOURNED AT 10:35 A.M  

ATTEST: 

________________________________ 
LA TRICI JONES 
Clerk to the Commission 

LOCAL AGENCY FORMATION COMMISSION 

  ______________________________________ 
 JAMES RAMOS, Vice-Chair         



LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY 

1170 West 3rd Street, Unit 150 San Bernardino, CA 92415-0490 
(909) 388-0480  •  Fax (909) 388-0481 

E-MAIL: lafco@lafco.sbcounty.gov 
www.sbclafco.org 

DATE : APRIL 4, 2018 

FROM: KATHLEEN ROLLINGS-McDONALD, Executive Officer 

TO: LOCAL AGENCY FORMATION COMMISSION 

SUBJECT:   AGENDA ITEM #2 – APPROVAL OF EXECUTIVE OFFICER’S EXPENSE 
REPORT 

RECOMMENDATION: 

Approve the Executive Officer’s Expense Report for Procurement Card Purchases from 
February 23, 2018 to March 22, 2018. 

BACKGROUND INFORMATION: 

The Commission participates in the County of San Bernardino’s Procurement Card 
Program to supply the Executive Officer a credit card to provide for payment of routine 
official costs of Commission activities as authorized by LAFCO Policy and Procedure 
Manual Section II – Accounting and Financial Policies #3(H).  Staff has prepared an 
itemized report of purchases that covers the billing period of February 23, 2018 through 
March 22, 2018. 

Staff recommends that the Commission approve the Executive Officer’s expense report 
as shown on the attachment. 

KRM/llj 

Attachment 





LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY 

1170 West 3rd Street, Unit 150, San Bernardino, CA 92415-0490 
(909) 388-0480  •  Fax (909) 388-0481 

E-mail: lafco@lafco.sbcounty.gov 
www.sbclafco.org 

DATE : APRIL 5, 2018 

FROM: KATHLEEN ROLLINGS-McDONALD, Executive Officer 

TO: LOCAL AGENCY FORMATION COMMISSION 

SUBJECT:   AGENDA ITEM #3 - RATIFY PAYMENTS AS RECONCILED FOR 
MONTH OF FEBRUARY 2018 AND NOTE REVENUE RECEIPTS 

RECOMMENDATION: 

Ratify payments as reconciled for the month of February 2018 and note revenue 
receipts for the same period. 

BACKGROUND INFORMATION: 

Staff has prepared a reconciliation of warrants issued for payments to various 
vendors, internal transfers for payments to County Departments, cash receipts and 
internal transfers for payments of deposits or other charges that cover the period of 
February 1, 2018 through February 28, 2018 

Staff is recommending that the Commission ratify the payments for February 2018 
as outlined on the attached listings and note the revenues received. 

KRM/lj 

Attachment 







LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY 

1170 West Third Street, Unit 150, San Bernardino, CA 92415-0490 
(909) 388-0480  •  Fax (909) 388-0481 

E-MAIL: lafco@lafco.sbcounty.gov 
www.sbclafco.org 

DATE: APRIL 11, 2018 

FROM: KATHLEEN ROLLINGS-McDONALD, Executive Officer 
MICHAEL TUERPE, Project Manager 

TO: LOCAL AGENCY FORMATION COMMISSION 

SUBJECT: Agenda Item #5: Third Quarter Financial Review for Period 
July 1, 2017 through March 31, 2018 

RECOMMENDATION:
Staff recommends that the Commission take the following actions: 

1. Note receipt of this report and file.

2. Approve the transfer from Contingencies as follows:
a) Decrease Contingencies Reserve (Account 6000) by $76,039 to $63,077.
b) Increase Miscellaneous Expense (Account 2090) by $10,000 to $121,683.
c) Increase Legal Counsel Expenditures (Account 2400) by $66,039 to

$196,153.

3. Authorize the Executive Officer to select a vendor to modify the front door of the
LAFCO office for safety purposes, for an amount not to exceed $10,000, and
direct the Executive Officer to return to the Commission at a later hearing for
Commission approval.

4. Provide direction to staff on items of concern for the balance of the fiscal year.

BACKGROUND: 

At the February hearing, staff presented the Mid-Year financial report to the 
Commission.  Staff identified that as of that time, a $40,597 deficit was projected for the 
year-end.  It was identified that this fiscal year has been profound in that: 
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• The staff office moved to the Santa Fe Depot, providing a base for up to 15 years.
The single most significant event was the payment of the majority of the costs
related to the move being processed during this fiscal year, totaling $115,609.
Many of these invoices were received in the prior year, but the County ceased
payment processing due to the transition to its new financial system affecting the
timing of the expenses being included on the books.  Total cash payments for the
renovation and move total $225,609 over two years, all budgeted activity.

• We have incurred significant unanticipated legal costs.  For the past three years,
there has been exposure to litigation related to a number of individual items:
review of activation of latent powers, declaration statement related to litigation,
subpoena issued to the Commission staff, and the Commission’s authorization of
the Executive Officer’s contract.  These legal charges are not directly related to a
proposal; therefore, they are not recoverable.  Through March, charges totaled
$67,468 for FY 2017-18.  Since this date, the costs have been minimal – related
to outstanding items from legal counsel.  At this time, staff anticipates no further
costs associated with non-recoverable legal expenses based upon approved
settlement agreements.

• Receipt of proposals have significantly reduced, which results in fewer revenue
receipts.

At the February hearing on the mid-year review, staff did not make any 
recommendations for a transfer of reserve funds to cover the gap.  Instead, staff stated 
that as a part of the Third Quarter Budget Update/Preliminary Budget Review in April 
(this hearing), it would provide an updated figure with a recommendation for 
Commission action.  Based upon this update, future actions would be required for the 
Commission to close this gap.   

Third Quarter Update on Deficit 

Unfortunately, since the February hearing, the deficit has increased by an additional 
$35,442, to $76,039.  The additional $35,442 is attributed to the following: 

• Determination by staff that a proposal related to the Town of Apple Valley would
most likely be received in FY 2018-19 and not FY 2017-18.  The anticipated
revenues for this proposal are budgeted in FY 2018-19. ($13,270)

• Withdrawal of two proposals (reorganization with sphere amendment) by the dual
applicants, San Bernardino Valley Municipal Water District and Inland Empire
Utilities Agency, requiring a partial refund. ($10,064)

• Staff has determined that the office front door requires additional safety measures
in order to ensure a safe working environment.  This report discusses in more
detail a request for Commission approval to appropriate funds for this need.
($6,500)
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• Costs related to the legal advertisements for the Notice of Vacancy for the Public
Member and Alternate Public Member seats on the Commission was not included
in the year-end projections. ($2,035)

• Additional expenditure activity ($3,573).

At year’s end the budget is required to be balanced, and due to the deficit a transfer 
from reserves is necessary to account for the gap.  Staff recommends a transfer from 
the Contingencies Account as follows: 

a) Decrease Contingencies Reserve (Account 6000) by $76,039 to $63,077

This is the total amount of the deficit, which would be transferred from
Contingencies to the appropriate Expenditure accounts to fill the appropriations
gap.

b) Increase Miscellaneous Expense (Account 2090) by $10,000 to $121,683

It has become apparent to LAFCO staff that additional security measures are
needed for the office front door to ensure a safe working environment.  During
the planning for the move, additional security for the door was not raised
because the grounds have 24-7 security.  As the year progressed, it became
apparent to staff that a front door with access control is necessary due to two
unfortunate incidents within the office.  Staff has contacted vendors, and there
are constraints on modifying the door due to the building’s historical status.

To address the situation, staff has solicited quotes from three vendors and
discussed the issue with SBCTA staff.  At this time, staff is recommending that
the Commission authorize the Executive Officer to choose a vendor, for an
amount not to exceed $10,000, and direct the Executive Officer to return to the
Commission at a later hearing for contract approval.

c) Increase Legal Counsel Expenditures (Account 2400) by $66,039 to $196,153

While the description at the opening of this report outlines the cessation of
significant non-recoverable legal activity, this activity is a main component of this
year’s deficit.  At the Mid-Year review, the Commission approved the transfer of
$25,229 from the General/Litigation Reserve to the Legal Charges expenditure
account to partially cover the non-recoverable legal charges.

An additional $66,039 is recommended to cover the bulk of the non-recoverable 
legal charges.
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Third Quarter Review: 

Through the third quarter, Total Expenditures incurred are 76% of Approved Budget 
authority.  The following includes detailed information for the primary accounting 
segments -- Salaries and Benefits (1000 series) and Services and Supplies (2000 
series) identifying their anticipated activity to year end. The following information 
includes a description of the financial transactions which relate to expenditures and 
reserves, revenue and proposal activity, an update on special project activities, and a 
breakdown of the Commission’s fund balance. 

Expenditures and Reserves 

1. Salaries and Benefits (1000 series)

The remainder of the year is anticipated to maintain the adopted budget with a
projection to expend 99% of budget authority.

2. Services and Supplies (2000 and 5000 series)

Budgeted and anticipated activities for the last quarter of the fiscal year include
significant expenditures, identified as:

• Additional legal charges related to LAFCO 3216 – Upland/County Fire
Reorganization (~$4,800).  Any such future charges would be indemnified by
the City of Upland and County Fire with the Commission recovering these
expenses; however, the receipt of funds will occur in the next fiscal year,.

• Subscription to the County Street Network ($10,500) for maintenance of digital
mapping and Google Earth Subscription ($3,000).

• Payments for the processing of proposals and countywide wastewater service
review (legal costs, advertising and mailing) are anticipated. (~$10,000).

• Remaining payments of roughly $12,000 for the consulting contract with Bob
Aldrich – the Commission approved the contract extension for Fiscal Year
2017-18.  Staff anticipates utilizing the full authority of this contract to
accommodate Executive Officer recruitment as well as ongoing staff support of
proposals and the wastewater service review.

3. Status of Ongoing Commission-approved Projects

The following provides an update on expenditures and progress on projects
approved by the Commission.
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Educational Training for Special Districts 

The Commission is continuing its efforts to provide governance training for special 
districts, as well as other levels of government, within the County.  As a part of this 
year’s budget, the Commission continued its education program, and staff developed 
the program in coordination with the California Special Districts Association (CSDA) 
and the Institute for Local Government (ILG).  The budget allocates $7,500 total for 
payments to the collaborators, per the agreed upon cost of up to $2,500 per session. 

This year’s program is complete, with the most recent session conducted on March 
28. The first and second sessions were on December 7 and January 29.  All the
sessions were well attended, the surveys indicate they were well received, and the 
costs are below the budgeted amount. 

Service Reviews 

Below is the status of the service reviews that the Commission has authorized: 

• In the first quarter the Commission completed the Countywide Service Review
for Water, encompassing over 100 water systems across four regions.  The
Commission directed continued monitoring on four retail water systems.  The
next update to the Commission is scheduled for August.

• The Countywide Service Review for Wastewater, encompassing over 55
wastewater systems across four regions, is tentatively scheduled for
presentation at either the June or July hearing.  The meetings with the
stakeholder groups to review the draft is anticipated in mid-May.

• This April, staff will begin the groundwork for the Countywide Service Review
for Fire Protection/Emergency Medical Response/Ambulance services.

Expenditures within the 2000 Series are anticipated to end the Fiscal Year, with the 
modifications proposed above, at 89% of expenditure authority. 

4. Contingency and Reserves (6000 series)

The non-recoverable legal matter identified above required a transfer from
General/Litigation Reserve (Account 6025) to Legal Charges (Account 2400) in order
to accommodate existing and anticipated expenditures.  At the February 2018
hearing, the Commission approved the transfer of $25,229.  This action reduced the
General/Litigation Reserve fund to the minimum $200,000 balance required by
Commission policy (Section II, Chapter 1, Policy 6).
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Revenues 

1. Revenues through the Third Quarter

The Commission has received 90% of Approved Budget revenues through the end of 
the third quarter.  Interest gains are above the budgeted amount and 100% of the 
mandatory apportionment payments from the County, cities, and independent special 
districts were received.   

The budget projected the receipt of 11 proposals.  Five proposals were received though 
the third quarter; however, two proposals were withdrawn by the applicants.  As a result, 
only three proposals are being processed this year with proposal revenue only at 30% of 
the budget projection.  The figure below identifies the number of proposals (three) and 
service contracts (five) received through March.  Attachment #2 to this staff report 
includes a chart showing the yearly comparison of proposal, service contract, and 
completed service review activity.   

2. Projected Revenues for the Fourth Quarter

This LAFCO has historically taken a conservative approach to projecting revenues.  
Keeping with this practice, staff is projecting $17,645 in revenue for the final quarter, to 
include: 

• Receipt of limited interest payments for the remaining quarter ($3,000).

• Receipt of one proposal with the full complement of fees and deposits
($13,310).  This is a tangible proposal with an imminent initiation by the
applicant.  If the proposal is not received by year’s end, it would be received
shortly after the start of FY 2018-19.

• Receipt of one proposal that is a boundary correction ($3,050).  By
Commission policy, this proposal would only be charged deposits for direct
outside costs and not the LAFCO Fee.

Activity Budget No. % of Budget
Proposals 11 3 27%
Service Contracts - Commission approval 2 1 50%
Service Contracts - Commission approval for exemption 0 2 --
Service Contracts - Admin (E.O.) approval 6 2 33%
Protest Hearing Deposits 5 2 40%

Through March
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• Refund of $10,064 to the San Bernardino Valley Municipal Water District for
its withdrawal (as well as the withdrawal by the other co-applicant the Inland
Empire Utilities Agency) of a reorganization proposal and its companion
sphere of influence proposal.

Based upon the recommended Amended Budget, Total Revenues are projected to end 
the year at 92% of the current budget authority. 

Fund Balance 

As of March 31, the Commission’s cash in the County Treasury was $732,408.  A 
breakdown of this amount is shown below.  As shown, at this time a $76,039 deficit is 
projected for year-end.  This report includes a recommendation for the Commission to 
transfer funds from the Contingency Reserve to close this gap.   

CONCLUSION: 
This year’s budget has encountered activities, or lack of, that have stressed the 
Commission’s finances.  First, the final costs related to the move have been processed, 
with the majority of the costs processed in this fiscal year.  Additionally, significant legal 
charges were incurred, the vast majority of which are not recoverable.  On a positive 
note, a settlement between outside parties has been reached on the exposure to the 
litigation matter and the legal charges have stemmed.   

$732,408

Liabilities (Accounts Receivable)
Deposits Payable (Receivable), est. year-end (21,978)

148,450
Compensated Absences Reserve (Account 6030) 89,708

Assigned  (intended for specific purposes)
139,116

General Reserve (Account 6025) 200,000

Remaining Activity, Projected
Expenditures 270,796
Revenues (shown as a negative) (17,645)

Additional Carryover or (Deficit) ($76,039)

Net Pension Liability Reserve (Account 6010)

Contingency (Account 6000)

March 31, 2018 Balance

Balance is composed of the following:

Committed  (constrained to specific purposes)
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Third, the receipt of proposals dropped precipitously to a low level, which results in fewer 
revenue receipts.  The budget anticipated 11 proposals for the year; however, through 
March, five proposals have been received, but two were withdrawn by the applicants 
which required a partial refund.  Based upon talks with agencies, staff projects an 
additional two proposals in the remaining months, for a total of five for the year.   

In response to the information presented in this report, staff is recommending that the 
Commission take the actions identified on page 1 of this report, to include: 

1. Approve the transfer from Contingencies as follows:
a) Decrease Contingencies Reserve (Account 6000) by $76,039 for a final

appropriation of $63,077.
b) Increase Miscellaneous Expense (Account 2090) by $10,000 to $121,683.
c) Increase Legal Counsel Expenditures (Account 2400) by $66,039 to

$196,153.

2. Authorize the Executive Officer to select a vendor to modify the front door of the
LAFCO office for safety purposes, for an amount not to exceed $10,000, and
direct the Executive Officer to return to the Commission at a later hearing for
Commission approval.

Staff will be happy to answer any questions from the Commission prior to or at the 
hearing regarding the items presented in this report.   

KRM/MT 

Attachments: 

1. Spreadsheet of Mid-Year Expenditures, Reserves, and Revenues
2. Chart Illustrating Yearly Proposal, Service Contract, and Service Review Activity
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DATE: APRIL 11, 2018 

FROM: KATHLEEN ROLLINGS-McDONALD, Executive Officer 
SAMUEL MARTINEZ, Assistant Executive Officer  

TO: LOCAL AGENCY FORMATION COMMISSION 

SUBJECT: Agenda Item #6(a) – Proposed Schedule of Fees, Deposits, and 
Charges for FY 2018-19 

RECOMMENDATION: 

Staff recommends that the Commission take the following actions related to the 
Proposed Schedule of Fees, Deposits and Charges for Fiscal Year 2018-19: 

1. Review the proposed amendments and provide staff with direction on changes,
corrections, or modifications to be included.

2. Direct staff to forward the Proposed Schedule of Fees, Deposits, and Charges for
FY 2018-19 to the County, all Cities/Towns, and all Independent Special Districts
for their review and comments pursuant to Government Code Section 56383.

3. Schedule the final review and adoption of the Schedule of Fees, Deposits, and
Charges for the May 16, 2018 hearing.

BACKGROUND: 

The Commission has established a schedule of fees, deposits, and charges for the 
processing of proposals and the conduct of proceedings under its purview as allowed by 
law.  This staff report presents the Commission with recommendations for amendments 
to its current Schedule of Fees, Deposits, and Charges (“Schedule”).  The revised 
schedule is included as an attachment to this report and the changes are highlighted on 
the draft document.  Based upon the requirements of Government Code Section 56383 
(which references Section 66016), any change to the Schedule requires that a review 
and comment period be provided and that a public hearing be held with the opportunity 
for comment by the public.  Today’s review opens this process. 
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The amendments proposed consist of three categories: (1) increase of processing fees, 
and (2) increase of processing deposits.  Staff is proposing that the amended Schedule 
take effect June 1, 2018 (since applications received in June will be processed in the 
following fiscal year).   
 
 
Increase of Processing Fees 
 
Section 56383 includes the provision that the fees shall not exceed the estimated 
reasonable cost of providing the service for which it is charged.  Further, it has been the 
position of the Commission to keep the fees charged for annexations and 
reorganizations, etc. at a level that recovers the processing costs but does not unduly 
burden the applicant(s).  The last time the fees were increased was in 2010 when the 
Commission went to a sliding scale based upon acreage included in the change and 
locale (different set of fees for Valley/Mountain and Deserts).   
 
Based upon the costs associated with processing proposals (LAFCO personnel costs 
and advertising costs) has increased over the last eight years, we believe a change is 
warranted.  Therefore, staff recommends the following increases in processing fees 
(Attachment #1 includes the proposed revised schedule):   
 
A. Processing Fees: 
 
 
1. Annexation, Detachment, Reorganization – involving solely annexations 
             and/or detachments:   
 
Valley and Mountain Region 

  

 
 Under 20 

acres 
20 – 150 
acres 

151 – 275 
acres 

Over 275 acres 

City  $6,000 $8,000  $10,000 $10,000 plus  
$1 per acre over 275 acres 

District $5,000 $6,500 $8,000 $8,000 plus  
$1 per acre over 275 acres 

  
Desert Region (North and South Desert)  
 

 Under 100 
acres 

100 –  640 
acres 

641 – 1,920 
acres 

Over 1,920 acres 

City  $6,000 $8,000  $10,000 $10,000 plus  
$1 per acre over 1,920 acres 

District $5,000 $6,500 $8,000 $8,000 plus  
$1 per acre over 1,920 acres 

 
Staff is also proposing an increase for the Reconsideration Fee changing from its 
current rate of $1,100 to $2,500.  The current fee does not cover the typical legal 
advertising charge for a hearing. 
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Increase of Processing Deposits 

Commission policy requires applicants to reimburse the Commission for all charges and 
costs in excess of the deposits.  The payment is required to be paid prior to issuance of 
the Certificate of Completion for jurisdictional changes or issuance of the Commission’s 
resolution for service contracts or sphere of influence amendments.  It has been the 
Commission’s philosophy in the past to set the deposit at a level that requires minimal 
billing for costs and the norm is a refund of excess deposit.  Therefore, we are 
proposing increases to the deposits for Legal Counsel and Environmental Review 
based upon increasing costs.  The direct costs for processing are billed against these 
deposits and any unused funds are refunded to the applicant upon completion of the 
process.   

Based upon changes proposed for Legal Counsel services and in other associated 
processing costs, staff recommends the following increases for the deposits identified 
below (pages 4 and 5 of the Schedule).  The deposit for individual notice required by 
Government Code Section 56157(f) and (g) has been adequate and no increase is 
proposed at this time.   

A. LEGAL COUNSEL: 

1. Legal Counsel Deposit

a. Jurisdictional Change or Sphere of Influence Change (applicable to actions listed
under Item A, #1 through #7)

$300 non-refundable  
LAFCO fee 

$1,700 Deposit for 
LAFCO Legal Counsel 
costs 

$2,000 Total Deposit 
required upon application 
submission 

b. Service Contracts Item B #1 through #5

$300 non-refundable 
LAFCO fee 

$700 Deposit for LAFCO 
Legal  Counsel costs 

$1,000 Total Deposit 
required upon application 
submission 

B. ENVIROMENTAL REVIEW: 

1. Environmental Review Deposit

a. Jurisdictional Change or Sphere of Influence Change (applicable to actions listed
under Item A, #1 through #7)

$200 non-
refundable 
LAFCO fee 

$800 Deposit for LAFCO 
Environmental Consultant 
costs 

$1,000 Total Deposit 
required upon application 
submission 
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b. Service Contracts (Item B, #1 through #5)

$200 non-
refundable 
LAFCO fee 

$500 Deposit for LAFCO 
Environmental Consultant 
costs 

$700 Total Deposit 
required upon application 
submission 

4. If the proposal requires that LAFCO prepare a Negative Declaration/Mitigated Negative
Declaration or Environmental Impact Report as CEQA lead agency, the California
Department of Fish and Wildlife CEQA Environmental Document Filing Fees are required
to be paid at the time LAFCO files the Notice of Determination with the Clerk of the Board
of the affected County.  The fees listed below (which include the County’s $50 processing
fee) are current as of January 1, 2018.  The applicant will be notified of the appropriate
fees, which must be received by LAFCO prior to the Commission hearing:

a. Negative Declaration (LAFCO as lead agency) $2,330.75 
b. Environmental Impact Report (LAFCO as lead agency) $3,218.00 

CONCLUSION: 

It has been more than eight years since the Commission changed its Schedule of Fees, 
Deposits and Charges for annexations and reorganizations and their associated legal 
and environmental deposits.  The cost for processing applications has increased and 
will continue to increase in the upcoming Fiscal Year and on into the future; therefore, 
staff is proposing an across-the-board increase.  At this hearing the Commission is 
requested to provide staff with any changes, corrections, or additions to be included in 
the revisions proposed for the Schedule of Fees, Deposits, and Charges.  Any changes 
proposed will impact the Proposed Budget for Fiscal Year 2018-19 as its revenue 
projections use these proposed increases.   

The Schedule, as proposed, will be forwarded to the County, the Cities and Towns, and 
the Independent Special Districts for their review and comment as required by 
Government Code Section 56383.  Any comments received will be reviewed with the 
Commission at the final budget hearing scheduled for May 16, 2018 when the adoption 
of the Schedule will be considered.   

KRM/ 

Attachment: 
Draft Schedule of Fees, Deposits, and Charges for FY 2018-19 
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FOR SAN BERNARDINO COUNTY  

SCHEDULE OF FEES, DEPOSITS AND CHARGES 

EFFECTIVE JUNE 1, 20172018 

The submission of a proposal to the Local Agency Formation Commission (hereinafter LAFCO) 
is not officially accepted for processing until the filing fees and deposits have been received 
(Gov’t. Code Section 56383).  These fees and deposits ordinarily involve the appropriate 
LAFCO filing fee and deposits for the recovery of the Commission’s direct costs for such items
as LAFCO Legal Counsel, environmental review, individual notification costs, and protest 
proceedings, etc.  In addition, certain fees and charges are required at the conclusion of the 
application process and must be received prior to its official completion. Refer to Policy and 
Procedure Manual, Section II, Chapter 2 for the Commission’s policy related to waivers and
reductions of processing fees. 

PROCESSING FEES 

A. Processing Fees: 

1. Annexation, Detachment, Reorganization – involving solely
annexations and/or detachments:

Valley and Mountain Region

Under 20 
acres 

20 – 150 
acres 

151 – 275 
acres 

Over 275 acres 

City $5,500 
6,000 

$7,000 
8,000 

$9,000 
10,000 

$9,00010,000 plus  
$1 per acre over 275 acres 

District $5,000 $6,000 
6,500 

$7,500 
8,000 

$7,5008,000 plus  
$1 per acre over 275 acres 

Desert Region (North and South Desert)

Under 100 
acres 

100 –  640 
acres 

641 – 1,920 
acres 

Over 1,920 acres 

City $5,500 
6,000 

$7,000 
8,000 

$9,000 
10,000 

$9,00010,000 plus  
$1 per acre over 1,920 acres 

District $5,000 $6,000 
6,500 

$7,500 
8,000 

$7,5008,000 plus  
$1 per acre over 1,920 acres 

2. Reorganization

(For a reorganization that involves changes other than annexations and detachments,
the fee will be based upon the components of the reorganization.

Sum of 
Component 

Fees 

http://www.sbcounty.gov/uploads/LAFCO/proposals/applications/201508_lafco_fee_policies_implementations.pdf
http://www.sbcounty.gov/uploads/LAFCO/proposals/applications/201508_lafco_fee_policies_implementations.pdf
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3. Sphere of Influence Amendment  $5,000 
 
The fees identified above for Items A-1 through A-3 shall be assessed for each area of consideration within the 
proposal.  A single area means any separate geographical area requiring a legal description.  A “single area” does 
not include two areas that are contiguous only at a point, or two or more areas that are contiguous to an existing 
boundary of a city or district but not to each other.   
 
4. Dissolution, Merger, or Establishment of Subsidiary District(s) 

 
$5,000 

 
5. Formation or Consolidation of Special District(s) 

 
$15,000 

 
6. Incorporation or Disincorporation of a City or Consolidation of Cities 

 
 

   
 a.   Processing Fee 

 
$20,000 

  
 b.   Comprehensive Fiscal Analysis for Incorporation or     
       Disincorporation Proposal 

 
(A $50,000 deposit is required at the time the application is submitted.  
Applicants shall be required to reimburse the Commission for all costs 
associated with the preparation of the Comprehensive Fiscal Analysis in excess 
of the deposit prior to the scheduling of the Commission hearing.  If the charges 
billed to LAFCO for the preparation of the required document are less than the 
amount of the deposit, the balance will be refunded to the applicant or applied to 
other categories where excess charges have been incurred.) 

 
Actual Cost 

  
 c.   State Controller’s Fiscal Review for Incorporations 
 

(A $25,000 deposit is required at the time a Request for State Controller Review 
is submitted.  All costs in excess of this amount will be the responsibility of the 
Requestor for payment.  Any balance remaining after payments are made to the 
State will be refunded to the Requestor of Review.) 

 
Actual Cost 

 
7. Activation/Divestiture of Functions and/or Services for Special Districts 
 
 (The fee shall be assessed for each function or service proposed for change.) 

 
$7,500 each 

 
8. Verification of Petition Signatures by Registrar of Voters Office 
 

(A $200 deposit from the applicants is required at the time of petition submission.  This 
amount will be refunded upon certification of the petition and determination of billable 
charges.  The charges assessed by the Registrar of Voters Office to verify petition 
signatures shall be payable by the affected entity in the same manner as the 
verification of initiative petition signatures is billed.) 

 
Actual Cost 

 
9. Request for Reconsideration of LAFCO Decision/ 
 Environmental Determination 
 

(Should a reconsideration request require individual notice due to the extension of a 
special tax, then the proponent will be required to submit a deposit for the direct costs 
to produce and mail the individual notices.) 

 
$1,100 
2,500 

 
10. Request for Extension of Time to Complete Change of Organization 
 Proceedings (Gov’t. Code Section 57001) 

 
$1,100 
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11. Workshop Fees

(Proponents of actions pending Commission review may request that a Commission
workshop be held in their area.  If the Commission agrees to conduct such a workshop
session, the Commission may require reimbursement of all costs associated with that
session by the proponents, subject to a $1,000 deposit.)

Actual Cost 

B. Processing Fee for Out-of-Agency Service Contract Review 
(City or District): 

The following service contracts require a noticed Commission 
hearing and environmental review:   

1. Contracts involving developments such as: subdivisions/tracts as
defined by the Subdivision Map Act (five or more units), Specific
Plans

$5,000 

2. Contracts involving the development of units requiring only a
parcel map as defined by the Subdivision Map Act (up to four
units)

$1,000 
per connection 

3. Any contract for fire protection services outside a public agency’s
jurisdictional boundaries pursuant to Govt. Code Section 56134

$5,000 

4. Contracts to provide services outside a sphere of influence
pursuant to Govt. Code Section 56133.5

$1,000 

5. Service Contract Requiring Approval Pursuant to Govt. Code
Section 56133, Subsection (c)

$750 

The following service contracts request an exemption by the 
Commission or Administrative Review:   

6. Development Related Request for Exemption from
Govt. Code Section 56133, requires noticed Commission hearing

$2,250 

7. Administrative Review of Non-development-related Out-of-
Agency Service Contract (City or District) or Non-development
Related Exemption from Govt. Code Section 56133 as
Authorized by Commission Policy

$500 
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PROCESSING DEPOSITS  
 
Applicants shall be required to reimburse the Commission for all charges and costs in excess of 
the deposits outlined below. Reimbursement to LAFCO shall be required prior to issuance of the 
Certificate of Completion for jurisdictional changes or issuance of the Commission’s resolution 
for service contracts or sphere of influence amendments/updates. If charges billed to LAFCO 
are less than the amount of deposit, the balance of the fee will be refunded to the applicant or 
applied to other categories where excess charges have been incurred. 
 
A. Legal Counsel: 
 
 1. Legal Counsel Deposit 

 
a. Jurisdictional Change or Sphere of Influence Change (applicable to actions 

listed under Item A, #1 through #7)                         
 

$200300 non-
refundable  LAFCO 
fee 

$1,0001,700 Deposit 
for LAFCO Legal 
Counsel costs 

$1,2002,000 Total 
Deposit required upon 
application submission 

 
b. Service Contracts Item B #1 through #5                                     

 
$200300 non-
refundable LAFCO 
fee 

$450700 Deposit for 
LAFCO Legal  Counsel 
costs 

$6501,000 Total Deposit 
required upon application 
submission 

 
   (It is the policy of this Commission that the costs for Special Counsel due to a representation 

conflict shall be the responsibility of the applicant. Refer to Policy and Procedure Manual, Section 
II, Chapter 2.) 

 
  2.  Legal Defense                        Actual Cost 
 

(As a condition of approval of any action taken by LAFCO, the proponents shall be required to 
defend, indemnify and hold harmless LAFCO or its agents, officers, and employees from any claim, 
action, or proceeding against LAFCO or its agents, officers, and employees to attack, set aside, 
void, or annul the approval of LAFCO concerning the proposal or any action relating to, or arising 
out of, such approval when such action is brought within the applicable statute of limitations.  Refer 
to Policy and Procedure Manual, Section II, Chapter 2.  

 
B. Environmental Review: 
 
 1. Environmental Review Deposit 
 

a. Jurisdictional Change or Sphere of Influence Change (applicable to 
actions listed under Item A, #1 through #7)  
 

$200 non-
refundable 
LAFCO fee 

$550800 Deposit for 
LAFCO Environmental 
Consultant costs 

$7501,000 Total Deposit 
required upon 
application submission 

 

http://www.sbcounty.gov/uploads/LAFCO/proposals/applications/201508_lafco_fee_policies_implementations.pdf
http://www.sbcounty.gov/uploads/LAFCO/proposals/applications/201508_lafco_fee_policies_implementations.pdf
http://www.sbcounty.gov/uploads/LAFCO/proposals/applications/201508_lafco_fee_policies_implementations.pdf
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b. Service Contracts (Item B, #1 through #5)

$200 non-
refundable 
LAFCO fee 

$250500 Deposit for 
LAFCO Environmental 
Consultant costs 

$450700 Total Deposit 
required upon 
application submission 

(All applicants shall be required to pay the full costs of the Commission’s Environmental 
Consultant’s review regardless whether the Commission is the lead or responsible agency as 
defined under CEQA.) 

2. Appeal of Environmental Recommendation  $750 

3. Preparation of Environmental Impact Report  Actual Cost 

(A $20,000 deposit with LAFCO shall be required before proceeding toward preparation of the 
required environmental documents.) 

4. If the proposal requires that LAFCO prepare a Negative Declaration/Mitigated
Negative Declaration or Environmental Impact Report as CEQA lead agency, the
California Department of Fish and Wildlife CEQA Environmental Document Filing
Fees are required to be paid at the time LAFCO files the Notice of Determination
with the Clerk of the Board of the affected County.  The fees listed below (which
include the County’s $50 processing fee) are current as of January 1, 20162018.
The applicant will be notified of the appropriate fees, which must be received by
LAFCO prior to the Commission hearing:

a. Negative Declaration (LAFCO as lead agency) $2,260.252,330.75 
b. Environmental Impact Report (LAFCO as lead agency) $3,120.003,218.00 

C. Individual Notice: 

1. Deposit for Individual Notice (Registrar of Voters Review, and Registered Voter
and Landowner Notification Requirements)

a. Proposals listed under Items A1, A2, A3, B1-B5

$250 non-
refundable 
LAFCO fee 

$450 Deposit for 
Individual Notification 
costs 

$700 Total Deposit 
required upon application 
submission 

(Pursuant to Policy and Procedure Manual, Section IV, Chapter 1, Policy 9: Individual 
Notice of Commission Hearings to Landowners and Registered Voters, the individual 
notice of Commission proceedings shall be provided for all changes of organization, 
sphere of influence changes, or development-related service contracts, except as 
identified in item C2 below.  Please contact the LAFCO office if the proposal would require 
individual notice or is eligible for a waiver.) 

b. Deposit for Publication of Display Ad in lieu of Individual Notice  $1,000
Proposals listed under Items A4 – A7, and those actions where individual
notice has been waived by the Commission.
(Policy and Procedure Manual, Section IV, Chapter 1, Policy 9: Individual Notice of
Commission Hearings to Landowners and Registered Voters)
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(In cases where the change would involve mailing more than 1,000 notices, the 
Commission may waive the individual notice requirement and direct its staff to publish a 
1/8th page display ad in a newspaper of general circulation within the area. By policy, 
individual notice to landowners and registered voters shall not be waived for city island 
annexations filed pursuant to Government Code Section 56375.3, even if it includes more 
than 1,000 notices.) 

2. Additional Deposit for Proposals Extending an
Existing Special Tax Actual Cost 

(Should a proposal require individual notice due to the extension of an existing special tax, the
proponent will be required to submit a deposit for the direct costs such as: (1) the County Assessor
to compile the mailing list, (2) outside printing to produce the printed notices, (3) and County Mail
for shipping and handling, to include a $250 non-refundable LAFCO fee.  Please contact the
LAFCO office for the estimated deposit cost.)

D. Protest Proceeding: 

(Deposit required within 30 days of Commission approval of action. The Protest Hearing will not be set until 
deposit has been paid. Applicants shall be required to reimburse the Commission for any protest proceeding 
costs in excess of the deposit.  Reimbursement to LAFCO shall be required prior to issuance of the 
Certificate of Completion.  If charges billed to LAFCO are less than the amount of the deposit, the balance of 
the fee will be refunded to the applicant or applied to other categories where excess charges have been 
incurred.) 

1. All Proposals Subject to a Protest Proceeding

$200 non-
refundable 
LAFCO fee 

$1,300 Deposit for 
LAFCO Protest 
Proceeding costs 

$1,500 Total Deposit required 
for Protest Proceeding 

2. Additional Deposit for Proposals Extending an
Existing Special Tax Actual Cost

(Should a proposal require individual notice due to the extension of an existing special tax, the
proponent will be required to submit a deposit for the direct costs such as: (1) the County Assessor
to compile the mailing list, (2) outside printing to produce the printed notices, (3) and County Mail
for shipping and handling, to include a $250 non-refundable LAFCO fee.)
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COMPLETION FEES AND CHARGES 

Following Commission approval of an action, the following fees or charges may be required.  
LAFCO staff will notify the applicant at the time the Commission’s resolution is forwarded which 
of the following fees or charges is applicable to the proposal: 

A. County Geographic Information Management System (GIMS) Processing, required prior 
to issuance of the Certificate of Completion for jurisdictional changes or issuance of the 
Commission’s resolution for sphere of influence amendments/updates: 

 
 1. Changes requiring an update to current sphere or boundaries of participating 

agencies   
 
  (Fees identified below will be assessed for each area of consideration.  The definition of area is 

provided under Processing Fees on Page 1.) 
  
Acreage     Primary Charge Additional Agency 
0 to 100 acres      $400   $  85 
101 to 640 acres     $550   $110 
641 to 2,560 acres      $825   $150 
over 2,560 acres  $1,100   $175 

 
2. Incorporation, Formation, or placement of a new agency 
 boundary or sphere into the LAFCO-maintained GIMS system                    $3,000 
 

(The fees for incorporations or formations can be deferred until the new City/Town or District 
receives its first revenues.  A request for deferral shall be made to the Executive Officer.) 
 

B. At the time the Certificate of Completion is forwarded to the State Board of Equalization 
(SBE), application types listed under Item A - Processing Fees Subsections 1 through 7 
(except for Spheres of Influence), are charged a processing fee pursuant to SBE’s 
adopted Fee Schedule (Government Code Section 54902.5).  The fees listed below, as 
identified by SBE, are current as of January 1, 2011.  LAFCO staff will notify the 
applicant of the appropriate fees: 

 
  Single Area Charges:  
  Less than 1 acre       $300 
  1-5 acres        $350 
  6-10 acres        $500 
  11-20 acres        $800 
  21-50 acres        $1,200 
  51-100 acres        $1,500 
  101-500 acres        $2,000 
  501-1,000 acres       $2,500 
  1,001-2,000 acres       $3,000 
  2,001 acres and above      $3,500 
 

(Additional types of charges are outlined in the State Board of Equalization Fee Schedule.  LAFCO staff will 
notify the applicant of the appropriate fees.) 
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MISCELLANEOUS CHARGES 

A.  Charges for Purchase of Paper Copies, per page 
 (1)  from paper materials (requests in excess of 10 pages) 10 cents 
 (2)  from existing digital data (requests in excess of 20 pages) 5 cents 

B.  Charges for Purchase of Digital Data 
 (1)  placement of materials on CD        $10 per CD 
 (2)  scan copies of paper materials (if applicable), per page  5 cents 

C.       DVD Copy of Commission Hearing 
 (available if production services are utilized for hearings) $25 per DVD 

D.       Preparation of Transcript of Hearing 

(Those requesting a transcript of a Commission hearing will be notified of the 
estimated cost for preparation.  The Requestor will be required to provide a deposit in 
the amount of the estimated cost.  All costs in excess of the deposit amount will be the 
responsibility of the Requestor for payment.  Any balance remaining after final charges 
are determined will be refunded to the Requestor.) 

Actual Cost 

KRM/June 1, 20172018



LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY 

1170 West Third Street, Unit 150, San Bernardino, CA 92415-0490 
(909) 388-0480  •  Fax (909) 388-0481 

lafco@lafco.sbcounty.gov 
www.sbclafco.org 

DATE: APRIL 11, 2018 

FROM: KATHLEEN ROLLINGS-McDONALD, Executive Officer 

TO: LOCAL AGENCY FORMATION COMMISSION 

SUBJECT: Agenda Item #6(b)(i): Review and Approval of Contract with Best Best 
and Krieger for Legal Counsel 

RECOMMENDATION: 

Staff recommends that the Commission approve the Agreement for Legal 
Services as presented with Best Best & Krieger LLP for Legal Counsel services 
effective July 1, 2018 and authorize the Executive Officer to sign.  

BACKGROUND: 

At today’s hearing a significant facet of the Commission’s history is changing.  For 43 years 
Clark Alsop has served as Legal Counsel for San Bernardino LAFCO beginning at the July 
hearing in 1975 as a Deputy County Counsel for the San Bernardino County.  The 
Commission transitioned with Mr. Alsop when he made the move to private practice at Best 
Best & Krieger in August of 1985.  Mr. Alsop notified staff that he would be relinquishing his 
position as Legal Counsel during the late fall of 2017 noting his desire to reduce his 
schedule transition to assistant LAFCO Legal Counsel for San Bernardino LAFCO.  At that 
time, Ms. Paula De Sousa Mills, current assistant LAFCO Counsel for San Bernardino 
LAFCO, indicated her interest in stepping into Legal Counsel role.  This matter was 
reviewed with Administrative/Budget Committee since there were a number of personnel 
changes anticipated for the Commission during Fiscal Year 2018-19, and direction was 
provided to the Executive Officer.    

Due to the unique nature of LAFCO law and the expertise needed, staff was directed to 
begin negotiations with Best Best & Krieger LLP for a new contract with Ms. De Sousa Mills.  
Ms. De Sousa Mills is familiar with San Bernardino LAFCO, the uniqueness of our County, 
and the range of considerations being presented having participated in the review of 
LAFCO 3216 -- City of Upland Fire Reorganization and formation issues.  The existing 
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contract, signed in August 1985 and amended for hourly rate through the years, specifically 
identified Mr. Alsop as Legal Counsel and was in need of an updated scope of services.    

The proposed Agreement for Legal Services includes the following specific provisions: 

1. LAFCO Legal Counsel and any assistant Legal Counsel (with approval of the
Executive Officer) shall be considered general counsel services and charged at the
rate of $250 per hour beginning July 1, 2018.  Current contract rates would have
been $237 per hour and included all counsel services from Best Best & Krieger,
which was no longer acceptable to the Firm.  This rate will have an annual increase,
effective July 1 of each year, for an adjustment commensurate with the Consumer
Price Index for the Urban Consumers in the Los Angeles-Anaheim-Riverside area.
The rate will be rounded up to whole dollars and cannot exceed 5% for any year.

It is noted that Ms. De Sousa Mills will be designated as LAFCO Legal Counsel, and
as of the effective date of the agreement, Clark Alsop will be the assistant Legal
Counsel.

2. Special Counsel Services are now defined in the agreement and effective July 1,
2018 will be charged at $300 per hour.  This rate will not increase for the first two
years of the contract (allowing for staff to identify costs) and then will have the same
annual increase rate as outlined in Item #1 above.

3. Ms. De Sousa Mills is based out of Best Best & Krieger’s San Diego office.  The
contract identifies that the travel and mileage to be billed for her services will be from
the Best Best & Krieger Riverside office location.

Staff has reviewed the rates to be charged and found that they are comparable with other 
LAFCOs utilizing Best Best & Krieger LLP services.  Outside Special Counsel services have 
not been used by the Commission since 2014 but at that time (the FY 2014-15) the rate for 
Colantuno Highsmith and Whatley was $270 per hour and the rate for Rutan and Tucker 
was $275.  We believe that the rates and scope of services to be performed are fair and 
equitable.   

CONCLUSION: 

Staff is recommending that the Commission approve the new Agreement for Legal Services 
between the Local Agency Formation Commission for San Bernardino County and Best 
Best & Krieger LLP for the provision of legal representation by Ms. Paula De Sousa Mills 
effective July 1, 2018.   

KRM/ 

Attachment: 
1. Agreement for Legal Services with Best Best & Krieger LLP











LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY 

1170 West Third Street, Unit 150, San Bernardino, CA 92415-0490 
(909) 388-0480  *  Fax (909) 388-0481 

E-mail: lafco@lafco.sbcounty.gov 
www.sbclafco.org 

DATE: APRIL 11, 2018 

FROM: KATHLEEN ROLLINGS-McDONALD, Executive Officer 
MICHAEL TUERPE, Project Manager 

TO: LOCAL AGENCY FORMATION COMMISSION 

SUBJECT: AGENDA ITEM #6(b)(ii) – REVIEW AND CONSIDERATION OF 
AMENDMENTS AND UPDATES TO THE LAFCO POLICY AND 
PROCEDURE MANUAL, SECTION III HUMAN RESOURCES 

RECOMMENDATION: 

Staff recommends that the Commission take the following actions: 

1. Provide staff with any additional changes, corrections or amendments to the Human
Resources Section of the Policy and Procedure Manual as presented.

2. Approve amendments to Section III – Human Resources of the LAFCO Policy and
Procedure Manual of the following:

a. Chapter 2 - Employment
i. “Salary Ranges” (Policy 2B)
ii. “Eligibility for Step Advancement” (Policy 4B)

b. Chapter 3 – Time Off
i. “Sick Leave, Definitions” (Policy 1B)
ii. “Conversion of Vacation Leave to Cash” (Policy 2D)
iii. “Conversion of Holiday Leave to Cash” (Policy 3B)
iv. “Administrative Leave” (Policy 4D)
v. “Perfect Attendance Leave” (Policy 4E)

c. Chapter 5 – Benefits Plan
i. “Medical and Dental Subsidies” (Policy 2)
ii. “Short-Term Disability Insurance” (Policy 4F)
iii. “Retirement” (Policy 9)

3. Adopt Resolution No. 3264 approving the amended and updated Policy and
Procedure Manual and direct the Executive Officer to make the document available
on the Commission’s website.
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BACKGROUND: 

The adopted policy of the Commission is to provide “benefits for SB LAFCO employees 
equivalent to those provided to County “Exempt” employees”.1  On January 23, 2018 
the County Board of Supervisors approved a variety of amendments to its Exempt 
Compensation Plan to include the following: 

• Sunset the employer Supplemental Retirement contribution and convert the
amount of the Supplemental Retirement for employees to salaries effective July
21, 2018.

• Provide that employees are eligible for step advancements in 6-month
increments subject to satisfactory work performance, effective July 21, 2018.

• Rescind the restriction on the cash out of administrative leave, effective July 21,
2018. 

• Provide a 3% across-the-board wage increase effective July 20, 2019; a 3%
across-the board wage increase effective July 18, 2020. 

• Increase the Medical Premium Subsidy for all coverage levels effective Benefit
Plan Year 2019-20. 

• Technical updates to language to reconcile the policies with previous statutory,
regulatory, and policy changes. 

Attachment 1 to this report outlines the proposed amendments to the Human Resources 
Section of the LAFCO Policy and Procedure Manual in track change format.  
Attachment 2 to this report is the proposed salary schedule through FY 2020-21.  
Attachment 3 to this report contains the County’s amended ordinance related to its 
Exempt Compensation Plan. 

The following seven proposed amendments have an effect on the Commission’s 
finances.  To implement the proposed amendments, staff recommends that the 
Commission amend Section III (Human Resources) of its Policy and Procedure Manual, 
as follows: 

CHAPTER 2 (EMPLOYMENT) 

1. Amend “Salary Ranges” policy

The amendments include a 3% across-the-board wage increase effective July
20, 2019; and a 3% across-the board wage increase effective July 18, 2020.  The
proposed policy language is included in Attachment #1 beginning on page 1.
The revised salary tables are included in Attachment #2.  The County’s
ordinance related to this change is included in Attachment #3 to this report, with
related language beginning on page 1.

1 LAFCO Policy and Procedure Manual, Section III – Human Resources, Chapter 5 – Benefits Plan, Policy 1A – 
Administration of Benefits 
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Additionally, as of July 21, 2018, the supplemental amounts that Tier 1 
employees receive to assist in covering their retirement obligations will be 
discontinued.  The amounts shall be included in base salary prior to the three 
percent across the board salary increase also scheduled for July 21, 2018.  The 
amount shall also be included for Tier 2 employees, who currently do not receive 
supplemental amounts.  This specific proposed amendment is discussed further 
in Item 6 below. 

2. Amend “Eligibility for Step Advancement” policy

Before June 2011, step advancements were based upon two-step increments
per year, approximately 5.0%, until the top step was reached.  The policy was
amended in June 2011 which based step advancements upon a one-step
increment per year, approximately 2.5%, until the top step is reached.

This amendment provides a similar concept to the pre-June 2011 version – two
step increments per year until the top step is reached, but in six-month
increments, subject to satisfactory work performance.  This amendment would be
effective July 21, 2018.  The proposed policy language is included in Attachment
#1 beginning on page 3.  The County’s ordinance related to this change is
included in Attachment #3 to this report, with related language beginning on page
11.

To implement this policy, staff recommends the following procedure to the policy:

When employee eligibility to advance to the next step coincides with the 
annual formal performance evaluation (see “Performance Review” Policy 
4A), the appointing authority shall use the annual formal performance 
evaluation as the mechanism for determination of satisfactory work 
performance in approving step increases. 

When employee eligibility to advance to the next step does not coincide 
with the annual formal performance evaluation, the appointing authority 
shall review the goals and objectives from the previous formal 
performance evaluation as the mechanism for determination of 
satisfactory work performance in approving step increases. 

CHAPTER 3 (TIME OFF) 

3. Amend “Administrative Leave” Policy

Employees are provided with 80 hours of Administrative Leave in the first pay
period of the calendar year.  Before June 2011, employees could cashout the
leave, in whole or in part, each year if desired.  In June 2011, the policy was
amended to limit the cashout to one time prior to retirement.  If the leave was not
used or cashed out, then the leave time was lost.
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This amendment returns the policy to the pre-2011 version – by allowing 
employees to cashout the leave each year, in whole or in part.  The proposed 
policy language is included in Attachment #1 beginning on page 8.  The County’s 
ordinance related to this change is included in Attachment #3 to this report, with 
related language beginning on page 22. 

CHAPTER 5 (BENEFITS PLAN) 

4. Amend “Medical and Dental Subsidies” Policy

This amendment increases the Medical Premium Subsidy for all coverage levels
effective Benefit Plan Year 2019-20.  The proposed policy language is included
in Attachment #1 on page 10.  The County’s ordinance related to this change is
included in Attachment #3 to this report, with related language beginning on page
16. The following are the MPS amounts for FY 2017-18:

Scheduled for  

40 to 60 hours 

Scheduled for  

61 to 80 hours 

Employee Only $115.00 $230.00 

Employee +1 $176.12 $352.23 

Employee +2 $241.32 $482.64 

Effective 7/21/18 the following MPS amounts shall apply (previously approved): 

Scheduled for  

40 to 60 hours 

Scheduled for  

61 to 80 hours 

Employee Only $117.25 $234.50 

Employee +1 $180.60 $361.19 

Employee +2 $247.67 $495.34 
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Effective 7/20/19 the following MPS amounts shall apply (proposed amendment): 

Scheduled for  

40 to 60 hours 

Scheduled for  

61 to 80 hours 

Employee Only $121.67 $243.33 

Employee +1 $189.52 $379.03 

Employee +2 $264.97 $529.94 

5. Amend “Retirement” Policy

Currently, employees receive supplemental amounts per pay period to assist
employees cover their employee retirement obligation.

Effective July 21, 2018, this amendment discontinues the supplemental amounts,
and the amounts will be included in base salary prior to the three percent across
the board salary increase also scheduled for July 21, 2018.  The proposed policy
language is included in Attachment #1 beginning on page 14.  The County’s
ordinance related to this change is included in Attachment #3 to this report, with
related language beginning on page 19.

TECHNICAL UPDATES 

The following policies have technical updates to language to reconcile with previous 
statutory, regulatory, and policy changes.  These updates have no financial impact on 
the Commission and are deemed non-substantial.  For example, the Sick Leave policy 
has changes to the definition of immediate family, extended family, and defines family 
member. 

• Chapter 3
o Sick Leave
o Conversion of Vacation Leave to Cash
o Conversion of Holiday Leave to Cash
o Perfect Attendance Leave

• Chapter 5
o Eligibility for Medical Premium Subsidy (MPS) and Dental Premium

Subsidy (DPS) while on Leave
o Remaining Employee Contributions
o Special Provisions
o Survivor Benefits
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CONCLUSION: 

Staff requests that the Commission provide its additions, amendments or corrections to 
the amended and updated Human Resources Section of the Policy and Procedure 
Manual for staff to include in the document.  Staff recommends that the Commission 
take the actions outlined on pages 1 and 2 of this report to approve the changes. 

KRM/MT 

Attachments: 

1. Proposed LAFCO Policy Amendments in Track Change Format
2. LAFCO Salary Tables
3. Materials Related to County Ordinance Relating to Compensation and Working

Conditions of the Exempt Group
4. Draft LAFCO Resolution No. 3264



Proposed LAFCO Policy 
Amendments in Track 

Change Format 

Attachment 1
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CHAPTER 2: EMPLOYMENT 

1. EMPLOYMENT CATEGORIES AND CLASSIFICATIONS
...

2. COMPENSATION

A. It is the intention of SB LAFCO to provide compensation to its 
employees based on identified responsibilities, skill levels, 
performance of responsibilities, educational accomplishments and 
current comparable wages for the region. 

Annual compensation reviews will be conducted to assess the 
employees’ performance of the responsibilities as outlined in their job 
description.  The percentage and/or dollar amount to be allocated for 
merit increases will be determined in the annual budget process with 
the Commission by recommendation of the Executive Officer.  Special 
compensation adjustments may be made if necessary. 

Bi-annual review of the compensation structures will be conducted and 
if appropriate, adjustments made to accommodate any necessary 
changes to the established salary range. 

Issues regarding compensation should be addressed to the immediate 
supervisor, Executive Officer or appointed Human Resources 
Representative. 

B. SALARY RANGES (Adopted June 16, 2011; Amended May 16, 2012; 
Amended October 22, 2014; Amended April 15, 2015; Amended January 
27, 2016; Amended July 20, 2016; April 18, 2018): 

Effective January 9, 2016, the following shall be the salary ranges for 
LAFCO positions (1.0% increase): 

Position Hourly Range 
Executive Officer $75.82 to $115.31 
Assistant Executive Officer $37.09 to $51.07 
Project Manager $29.00 to $39.94 
LAFCO Analyst – GIS/Database 

Manager 
$25.07 to $34.45 

Clerk to the Commission/Office 
Manager 

$21.63 to $29.74 

Administrative Assistant $17.81 to $24.47 

Effective July 23, 2016, the following shall be the salary ranges for LAFCO 
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positions (1.0% increase): 
  

 Position  Hourly Range 
 Executive Officer  $76.57 to $116.46 
 Assistant Executive Officer  $37.46 to $51.58 
 Project Manager  $29.29 to $40.34 
 LAFCO Analyst – GIS/Database 
Manager  

 $25.32 to $34.79 

 Clerk to the Commission/Office 
Manager 

 $21.85 to $30.04 

 Administrative Assistant  $17.99 to $24.71 
The following shall be the salary ranges for LAFCO positions.   
 

  
Effective July 22, 2017, the following shall be the salary ranges for LAFCO 
positions (2.0% increase): 

  
Position Hourly Range 

Executive Officer $78.10 to $118.79 
Assistant Executive Officer $38.21 to $52.61 
Project Manager $29.88 to $41.45 
LAFCO Analyst – GIS/Database 
Manager  

$25.83 to $35.49 

Clerk to the Commission/Office 
Manager 

$22.29 to $30.64 

Administrative Assistant $18.35 to $25.20 
  

Effective July 21, 2018, the following shall be the salary ranges for LAFCO 
positions (3.0% increase): 

  
Position Hourly Range 

Executive Officer $81.52 to $111.20 
$80.44 to $122.35 

Assistant Executive Officer $41.31 to 56.15 
$39.36 to $54.19 

Project Manager $32.73 to 44.34 
$30.78 to $42.38 

LAFCO Analyst – GIS/Database 
Manager  

$27.82 to $37.77 
$26.60 to $36.55 

Clerk to the Commission/Office 
Manager 

$24.92 to $33.52 
$22.96 to $31.56 

Administrative Assistant $20.86 to $27.91 
$18.90 to $25.96 

 
Effective July 20, 2019, the following shall be the salary ranges for LAFCO 
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positions (3.0% increase): 

Position Hourly Range 
Executive Officer $83.97 to $114.54 
Assistant Executive Officer $42.55 to $57.83 
Project Manager $33.71 to $45.67 
LAFCO Analyst – GIS/Database 
Manager 

$28.65 to $38.90 

Clerk to the Commission/Office 
Manager 

$25.67 to $34.53 

Administrative Assistant $21.49 to $28.75 

Effective July 18, 2020, the following shall be the salary ranges for LAFCO 
positions (3.0% increase)*: 

Position Hourly Range 
Executive Officer $86.49 to $117.98 
Assistant Executive Officer $43.83 to $59.56 
Project Manager $34.72 to $47.04 
LAFCO Analyst – GIS/Database 
Manager 

$29.51 to $40.07 

Clerk to the Commission/Office 
Manager 

$26.44 to $35.57 

Administrative Assistant $22.13 to $29.61 

*If assessed values are less than a two percent increase in the
2018/2019 fiscal year from the 2017/2018 fiscal year, then the County 
may, upon approval of the Board of Supervisors, defer this three 
percent increase until no later than January 1, 2021. 

Each salary range shall have 14 steps. The spread between steps 
shall be approximately two and one-half percent (2.5%). The salary 
schedule shows the hourly rate for each step in the salary range.  
... 

3. PAY POLICIES
...

4. PERFORMANCE MANAGEMENT

A. PERFORMANCE REVIEW  (Amended June 16, 2011) 
... 

B.  ELIGIBILITY FOR STEP ADVANCEMENT (Amended June 16, 2011, 
January 27, 2016; August 17, 2016; April 18, 2018) 
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New employees shall be hired at step 1 of the established base salary 
range, except as otherwise provided in this section. Variable entrance 
steps may be established if justified by recruitment needs through Step 
7 with the approval of the Executive Officer and through the top step 
with the approval of the Commission or designee.   
 
Within the base salary range, all step advancements will be made at 
the beginning of the pay period in which the employee completes the 
required number of service hours.  However, when an employee 
reaches the required number of service hours with 80 hours in each 
pay period, the step advance will be made at the beginning of the next 
pay period.  Approval for advancement shall be based upon 
completion of required service hours in the classification, satisfactory 
work performance, and Appointing Authority recommendation.   
 
Completed service hours shall be defined as regularly scheduled hours 
in a paid status, up to 80 hours per pay period.  Overtime hours, 
disability payments, medical emergency leave, and time without pay 
shall not count toward step advancements.  Unless otherwise 
approved by the Commission, step advancements within a base salary 
range shall be based upon a one step increment, approximately two 
and one-half percent.  The employee shall be eligible for the first step 
advancement after completion of 1,040 hours and subsequent step 
advancements after completion of additional increments of 2,080 
hours. 
 
Effective July 21, 2018, employees shall be eligible for step 
advancement after completion of increments of 1,040 hours until the 
top step of the range is reached.  Employees who, as of July 21, 2018, 
have at least 1,040 hours from their most recent step advancement 
shall be immediately eligible to advance to the next step, if applicable, 
on July 21, 2018.  After receiving that step advancement, such 
employees shall be eligible for step advancement after completion of 
increments of 1,040 hours until the top step of the range is reached. 
 
Employees who, as of July 21, 2018, have less than 1,040 hours from 
their most recent step advancement shall be eligible to receive their 
next step advancement, if applicable, upon completion of 1,040 hours 
from their most recent step advancement.  For example, an employee 
who received her step advancement effective February 3, 2018 would 
be eligible to move to the next step on or about August 4, 2018 
provided the employee had completed sufficient service hours. 
Thereafter, such employees shall be eligible for step advancement 
after completion of increments of 1,040 hours until the top step of the 
range is reached. 
...  
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CHAPTER 3: TIME OFF 
 
1. SICK LEAVE 

 
A. GENERAL 

 
SB LAFCO provides paid sick leave benefits to all regular full-time and 
regular part-time employees for periods of temporary absence due to 
illnesses or injuries.  Part-time employees accrue paid sick leave on a 
pro-rated basis.  

 
B. DEFINITIONS (Amended April 18, 2018) 

 
(1) Sick Leave - Sick Leave with pay is an insurance or protection 

provided by SB LAFCO to be granted in circumstances of 
adversity to promote the health of the individual employee. It is 
not an earned right to time off from work. Sick leave is defined 
to mean the authorized absence from duty of an employee 
because of physical or mental illness, injury, pregnancy, 
confirmed exposure to a serious contagious disease, for a 
medical, optical, or dental appointment, or other purpose 
authorized herein.  

 
(2) Immediate Family - Immediate family is defined as parent, child, 

or spouse or domestic partner as defined by California Family 
Code Section 297.  

 
(3) Extended Family - Extended family is defined as grandchild, 

grandparent, sibling, parent/sibling-in-law, aunt, uncle, niece, 
nephew, foster child, ward of the court, or any step relations as 
defined herein.  

 
(4) A FAMILY MEMBER, as defined by Labor Code § 245.5, is a 

parent, child, spouse, registered domestic partner, grandparent, 
grandchild, or sibling. PARENT means a biological, foster, or 
adoptive parent, a step parent, legal guardian, or a person who 
stood in loco parentis when the employee was a minor child of 
the employee or the employee’s spouse or registered domestic 
partner. CHILD means a biological, foster, or adopted child, a 
stepchild, a legal ward, a child of a domestic partner, or a child 
to whom the employee stands in loco parentis. DOMESTIC 
PARTNER is defined by Family Code § 297 

 
 
 
 



San Bernardino LAFCO Policy and Procedure Manual 
Section III – Human Resources Policies and Procedures 

 

6 
 

2. VACATION 
 

A.   GENERAL (Amended June 16, 2011) 
 ... 
 

B.   PRIOR SERVICE TIME (Adopted May 20, 2009) 
  ... 
 

C. ACCUMULATION (Amended June 16, 2011) 
... 

 
D. CONVERSION OF VACATION LEAVE TO CASH  (Amended June 16, 

2011; Amended April 18, 2018) 
 

(1) Elective Conversion 
 

Eligible employees may be approved by the appointing authority 
to sell back vacation time at the then hourly base rate of the 
employee.  Eligible employees may exercise this option under 
procedures established by the Executive Officer or designee.  In 
lieu of cash, the employee may designate that part or all of the 
value of vacation leave be contributed to LAFCO’s section 
401(k) Defined Contribution Plan or section 457(b) Deferred 
Compensation Plan.time to be sold back is allocated to a 
deferred income plan if SB LAFCO approves such a plan and 
credit for vacation time is allowed under the plan.   
 
In order to sell back vacation time prior to termination or 
retirement, an employee may exercise the following options: 

 
a. Option 1, Future Accruals - An employee must make an 

irrevocable election during the month of December 
specifying the number of hours to be sold back from the 
next calendar year’s vacation time accrual.  Such election 
must be made, in increments of not less than 10 hours 
and may not exceed 160 hours.  All designated hours 
remaining at the end of the calendar yearpay period 25 
will automatically be converted into cash in the last pay 
period of the calendar year. 

 
b. Option 2, Existing Accruals - Existing accruals may be 

cashed out in whole hour increments with a minimum 
cash-out of 10 hours and will be subject to a 10% 
penalty.   

 
Upon approval of the appointing authority, eligible 
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employees are permitted to sell back vacation time at the 
then hourly base rate of the employee, in increments of 
not less than 10 hours and may not exceed 160 hours.   

(2) Automatic Conversion 

Commencing with calendar year 2011, at the end of the last pay 
period of the calendar year, an employee shall automatically 
have any vacation leave accruals in excess of the employee's 
maximum vacation leave accrual balance converted to 
cash.   Such automatic vacation leave cash out shall be paid in 
pay period 1 of the next calendar year.  At termination of 
employment, all existing vacation leave accruals shall be 
converted to cash and paid to the employee. 

3. HOLIDAY

A. GENERAL (Amended June 16, 2011) 
...

B.  CONVERSION OF HOLIDAY LEAVE TO CASH (Amended April 18, 
2018) 

(1) Elective Conversion 

An employee may sell back holiday time at the base hourly rate 
of the employee as hereinafter provided, upon approval of the 
appointing authority. Eligible employees may exercise this 
option under procedures established by the Director of Human 
ResourcesExecutive Officer. In lieu of cash, the employee may 
designate that part or all of the value of holiday time to be  
contributed to LAFCO section 401(k) Defined Contribution Plan 
or section 457(b) Deferred Compensation Plan.sold back is 
allocated to a deferred income plan if such a plan is approved 
by the County and credit for holiday time is allowed under the 
plan. 

In order to sell back holiday time prior to termination or 
retirement, an employee may exercise the following options: 

a. Option 1.  Future Accruals.  An employee must make an
irrevocable election during the month of December,
specifying the number of hours to be sold back from the
next calendar year’s holiday time accrual.  Such election
must be made in increments of not less than eight hours
and may not exceed the annual amount to be accrued for
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the next calendar year.  All designated hours remaining 
at the end of pay period 25 will automatically be 
converted into cash in the last pay period of the calendar 
year. 

 
b. Option 2.  Existing Accruals.  Existing accruals may be 

cashed out in whole hour increments with a minimum 
cash out of eight hours and will be subject to a ten 
percent penalty. 

                  
4. OTHER TIME OFF 
 

A. BEREAVEMENT LEAVE (Amended June 16, 2011) 
... 

 
B. VOTING 

... 
 

C. JURY DUTY AND OTHER COURT-RELATED LEAVES (Amended 
June 16, 2011) 

  ...   
 

D. ADMINISTRATIVE LEAVE (Amended June 16, 2011; April 18, 2018) 
Effective pay period 1 of 2011, the following provision shall replace the 
Administrative Leave provisions: 
 
Effective pay period 1 of each year, an employee in a regular position 
who is in paid status will be provided with 80 hours of Administrative 
Leave time for the employee’s use. An eligible employee in a regular 
position who is part-time or job sharing shall be eligible for a prorated 
number of administrative leave hours based on regularly scheduled 
hours. Employees hired after the beginning of pay period 1 shall 
receive a prorated number of hours.  Such proration shall be based 
upon the remaining number of pay periods in the calendar year nearest 
the employee’s appointment. Employees not in paid status in pay 
period 1 shall receive, upon return to paid status, a prorated number of 
Administrative Leave hours based on the number of pay periods 
remaining in the calendar year. Except as provided below, if any 
Administrative Leave time is unused at the end of pay period 26 (or 27, 
when applicable), it shall be forfeited and shall not be converted to 
cash. 
 
Commencing in calendar year 2011, each employee shall have one 
opportunity during the employee’s employment and prior to retirement 
or separation, to convert Administrative Leave to cash.  In order to 
exercise the employee’s one opportunity to cash out Administrative 
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Leave prior to separation of employment or retirement, an employee 
may exercise the following options: 
 
Option 1.  Future Accruals.  An employee must make an irrevocable 
election during the month of December, specifying that hours are to be 
sold back from the next calendar year’s Administrative Leave accrual. 
Such election must be made in the increment of 80 hours. All 
designated hours remaining at the end of the pay period 25 will 
automatically be converted into cash in the last period of the calendar 
year. 
 
Option 2.  Existing Accruals.  An existing accrual balance (up to 80 
hours) may be cashed out at one time, and will be subject to a ten 
percent penalty. 
 
Submission of an irrevocable election to cash out future accruals or a 
request to cash out existing accruals with penalty shall constitute an 
employee’s one opportunity to cash out administrative leave, 
regardless of the actual number of hours that are converted to cash. 
 
Effective July 21, 2018, such administrative leave may be cashed out 
at the employee’s then current base rate of pay in increments of one 
(1) hour, upon the approval of the appointing authority, during the 
calendar year.  Any Administrative Leave accrual balances in effect at 
the end of the last pay period paid in the calendar year will 
automatically be paid at the employee’s then current base rate of pay. 
Employees may designate that cash outs of Administrative Leave as 
permitted herein be allocated to the County’s SB LAFCO’s 401(k) Plan 
or Section 457(b) Deferred Compensation Plan.  Upon termination of 
employment, unused Administrative Leave will be paid at the current 
rate of pay. 

      
E. PERFECT ATTENDANCE LEAVE (Amended April 18, 2018) 
 
 Employees in regular, full-time positions in SB LAFCO Groups B and C 

who do not utilize any sick leave, any leave (e.g. vacation) in lieu of 
sick leave, or benefits in lieu of sick leave (e.g. workers’ compensation, 
Short-Term Disability partial/full integration, etc.) in a payroll calendar 
year (i.e., pay period 1 through pay period 26 or 27, when applicable, 
of the same year), and who do not record any sick leave without pay or 
absent without pay, medical emergency leave, or military leave as 
provided by law during that year, shall accrue sixteen (16) hours of 
perfect attendance leave, for use in the next calendar year.  Failure to 
utilize perfect attendance leave within the calendar year shall result in 
forfeiture of the same.  Perfect attendance leave may not be cashed 
out.               
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CHAPTER 5: BENEFITS PLAN 

(Benefit Plan Consolidated with Section III - Human Resources Policies and 
Procedures on August 19, 2015) 

1. INTRODUCTION

A. ADMINISTRATION OF BENEFITS 

San Bernardino LAFCO has contracted with the County of San 
Bernardino to administer the benefits for SB LAFCO employees 
equivalent to those provided to County “Exempt” employees.   When 
questions arise, employees will first contact the SB LAFCO payroll 
person.  If additional information is required, employees will contact the 
Human Resources Employee Benefits and Services Division Chief or 
designee.   

B. BENEFIT PLAN GROUPS 

For the purpose of this Benefits Plan, employees shall be divided into 
the following groups: (Amended October 22, 2014)  

(1) Group A. Executive Officer 

(2) Group B.        All SB LAFCO Employees not in Groups A or C 

(3)  Group C.       Administrative Assistant 
(hired after September 17, 2014) 

2. MEDICAL AND DENTAL SUBSIDIES (Amended August 17, 2005; August
20, 2008; June 16, 2011; August 19, 2015, January 27, 2016; April 18, 2018)

A. SB LAFCO has established a Medical Premium Subsidy (MPS) to 
offset the cost of medical and dental plan premiums charged to eligible 
employees. The MPS shall be applied first to medical plan premiums 
and then to dental plan premiums.  The applicable MPS amount shall 
be paid directly to the providers of the County-sponsored medical and 
dental plan in which the eligible employee has enrolled.  In no case, 
shall the MPS exceed the total cost of the medical and dental 
insurance premium for the coverage selected.   

The following are the MPS amounts: 
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 Scheduled for  
40 to 60 hours 

Scheduled for  
61 to 80 hours 

Employee Only $115.00 $230.00 
Employee +1 $176.12 $352.23 
Employee +2 $241.32 $482.64 

 
Effective 7/21/18 the following MPS amounts shall apply: 

 
 Scheduled for  

40 to 60 hours 
Scheduled for  
61 to 80 hours 

Employee Only $117.25 $234.50 
Employee +1 $180.60 $361.19 
Employee +2 $247.67 $495.34 

 
Effective 7/20/19 the following MPS amounts shall apply: 

 
 Scheduled for  

40 to 60 hours 
Scheduled for  
61 to 80 hours 

Employee Only $121.67 $243.33 
Employee +1 $189.52 $379.03 
Employee +2 $264.97 $529.94 

 
 

A dental Premium Subsidy (DPS) will behas been established for all 
employees who are enrolled in both County-sponsored medical and 
dental coverage whose premium costs for medical and dental exceeds 
the Medical Premium Subsidy. The amount of DPS shall be up to nine 
dollars forty-six cents ($9.46), but not to exceed the combined total of 
the employee’s out-of-pocket expenses. For example, an employee 
who selects “employee only” coverage for medical and dental with a 
combined per pay period premium cost of $234.00 will receive a DPS 
in the amount of $4.00 per pay period. 

 
B. ELIGIBILITY FOR MPS AND DPS WHILE ON LEAVE (Adopted 

August 19, 2015; Amended April 18, 2018) 
 

(1) FMLA/CFRA - Employees who are on approved leave, pursuant 
to FMLA/CFRA law and whose paid hours in a pay period are 
less than the required number of hours designated by the 
applicable benefit provision will continue to be enrolled in a 
County-sponsored medical plan and receive MPS and DPS in 
accordance with applicable law. 

 
(2) Pregnancy Disability Leave (PDL) – An employee on an 

approved pregnancy disability leave is eligible for continuation 
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of MPS and DPS in accordance with PDL, Government Code 
section 12945. 

(3) Workers’ Compensation – Employees who are on an approved 
leave based on an approved workers’ compensation claim shall 
continue to receive the MPS and DPS for up to a total of twenty 
(20) pay periods while off work due to that work injury as long as 
the employee pays his/her portion of the premiums on time. If 
any subsequent workers’ compensation claims occur during the 
initial twenty (20) pay periods, the remaining MPS eligibility from 
the original claim shall run concurrent with any additional 
approved workers’ compensation claims that occur during the 
initial claim. For example, if the employee is receiving the MPS 
and DPS for twenty (20) pay periods for an injury and after ten 
(10) pay periods another workers’ compensation claim is 
approved and the employee is eligible to receive the MPS and 
DPS for an additional twenty (20) pay periods, ten (10) pay 
periods will run concurrent with the initial claim, for a total of 30 
pay periods.  Employees who are still on workers’ compensation 
after the expiration of the initial twenty (20) pay periods shall 
continue to receive MPS and DPS provided the employee is 
fully integrating appropriate paid leave time. 

However, after the sixth pay period off work, the employee is no 
longer eligible for medical and dental plan coverage.  The 
employee will then have the option of enrolling in COBRA 
continuation coverage. 

(4) Short Term Disability – Employees who are fully integrating paid 
leave time with Short-Term Disability (STD) insurance provided 
by the County or State Disability Insurance (SDI) shall continue 
to receive the MPS and DPS. 

(5) Per Episode of Illness or Injury - Employees who are on an 
approved medical leave of absence and whose paid hours in a 
pay period are less than the required number of hours will 
continue to receive the benefits of this subsection for up to six 
pay periods per episode of illness or injury. 

3. MEDICAL AND DENTAL INSURANCE (Amended August 17, 2005; June 16,
2011; August 19, 2015) 
... 

4. LIFE INSURANCE

A. TERM LIFE INSURANCE  (Amended June 16, 2011; August 19, 2015) 
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  ...  
 

B. VARIABLE UNIVERSAL LIFE INSURANCE (Amended May 16, 2007; 
June 16, 2011; August 19, 2015)   
... 

 
C. VOLUNTARY LIFE INSURANCE (Amended August 19, 2015) 

... 
 

D. ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE  
(Amended August 19, 2015)  
... 

 
E. LONG-TERM DISABILITY INSURANCE  (Amended August 19, 2015) 

... 
 

F. SHORT-TERM DISABILITY INSURANCE  (Amended June 16, 2011; 
August 19, 2015; April 18, 2018) 

 
SB LAFCO will provide an employer paid Short-Term Disability 
Insurance Plan through the County for employees.  This benefit shall 
apply to employees in regular positions who are regularly scheduled to 
work 40 or more hours per pay period.  The Short-Term Disability 
Insurance Plan benefit coverage shall be governed by the Plan 
Document that has been approved and adopted by the Board of 
Supervisors for Exempt Group employees and is subject to carrier 
requirements and approval.  The short-term disability insurance plan 
benefit coverage shall include a provision for a seven (7) consecutive 
calendar day waiting period from the first day of disability before 
benefits begin. Benefits shall be fifty-five percent (55%) of base salary 
up to a weekly maximum established a formula that incorporates by 
the State of California for the State Disability Insurance fund maximum. 
Benefit payments terminate when the employee is no longer disabled 
or upon termination of employment from SB LAFCO, or after receiving 
180 days of benefits at which time the employee would be eligible for 
long-term disability benefits if still medically disabled.   

 
 

5. SECTION 125 PREMIUM CONVERSION PLAN (Amended August 19, 2015) 
... 

 
6. FLEXIBLE SPENDING ACCOUNT (Amended August 17, 2005; May 16, 

2007; June 16, 2011; May 20, 2015; August 17, 2016) 
... 
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7. DEPENDENT CARE ASSISTANCE (Amended August 20, 2008; June 16, 
2011) 
... 

 
8. SALARY SAVINGS PLANS 
 

A. 401K PLAN (Amended August 17, 2005; May 16, 2007; August 20, 
2008; June 16, 2011) 
... 
 

9. RETIREMENT 
 

A. SB LAFCO CONTRIBUTIONS (Amended August 17, 2005; May 16, 
2007; June 16, 2011, April 17, 2013; April 18, 2018) 

 
Except as otherwise provided, for all employees SB LAFCO will pick 
up a portion of the employee’s required contribution to the San 
Bernardino County Employees' Retirement Association (SBCERA) in 
the amount of seven percent (7%) of the employee’s earnable 
compensation as defined in the SBCERA bylaws.  LAFCO shall pay all 
required employer contributions to the San Bernardino County 
Employee’s Retirement Association (SBCERA).  Effective June 18, 
2011, the SB LAFCO seven percent (7%) pick up of a portion of the 
employee’s required contribution to SBCERA shall be discontinued, 
and the supplemental amounts provided in the paragraph below shall 
be the only employee contribution pick up.  Effective July 21, 2018, the 
supplemental amounts provided below shall be discontinued, and the 
amounts shall be included in base salary prior to the three percent 
across the board salary increase also scheduled for July 21, 2018, as 
reflected in the salary schedules and tables as set forth in this Section. 
 
Employees who are Tier 1 members shall receive the following 
supplemental amounts biweekly to be applied under this section: 
Group A employee, $236.41 per bi-weekly pay period; Group B 
employees, $152.17 per bi-weekly pay period; Group C employees, 
$94.67 per bi-weekly pay period.  Effective July 21, 2018, these 
supplemental amounts shall be discontinued. 
 
If hired prior to January 1, 2013, Tthe employee must choose to have 
the contributions designated as all employer or all employee 
contributions for retirement purposes.  If the employee designates the 
pick up as employer contributions, then for each dollar applied, the 
employee’s retirement obligation shall be satisfied in the amount of the 
actuarial value of that dollar to the Retirement Association as 
determined by the Board of Retirement; and the employee may not 
withdraw this contribution from the Retirement Association. 
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If the employee designates the pick up as employee contributions, then 
for each dollar applied, the employee’s retirement obligation shall be 
satisfied in the amount of one dollar, and upon separation without 
retirement, an employee may withdraw this contribution from the 
Retirement Association.  Upon retirement or separation, all 
contributions applied under this Section will be considered for tax 
purposes as employer-paid contributions. 

If the employee does not file a designation, the contribution shall be 
made as employee contributions.  For employees hired on or after 
January 1, 2013, all contributions will be designated as employee 
contributions to comply with the California Employees’ Pension 
Reform Act of 2013 (Government Code §§ 7522 et seq.). Upon 
separation without retirement, the employee may withdraw these 
contributions from SBCERA.Employees receiving Retirement System 
contributions under the Benefit Plan in effect prior to the effective date 
of this provision shall continue to have contributions under this 
provision applied (as employer or employee contributions for 
retirement purposes) in the same manner as previously applied for the 
employee until the employee makes a revised designation. 

Any dollars that are remaining after all retirement system obligations 
are fully satisfied shall be paid to the employee in cash. 

Pursuant to the California Public Employees’ Pension Reform Act of 
2013 (AB 340), SB LAFCO establishes a two-tier system for retirement 
contribution as follows: 

Tier 1 employees are employees with an SBCERA membership date 
prior to January 1, 2013. 

Tier 2 employees are employees with an SBCERA membership date 
on or after January 1, 2013. 

SBCERA membership date is determined based on the following: 

• Date of hire as a regular or eligible contract (when applicable)
employee, or

• Date of transfer from a non-qualifying position (for example:
extra-help, temporary, or part-time) to a regular position that
requires membership in SBCERA, or

• Date of entry into membership with another public retirement
system with which the employee established reciprocity.
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Therefore, if the employee enters SBCERA membership under 
Tier 2, but establishes reciprocity with another public retirement 
system where the employee was a member prior to January 1, 
2013, the employee will be reclassified as a Tier 1 employee.  

B. REMAINING EMPLOYEE CONTRIBUTIONS (Amended April 18, 
2018) 

Any All employee retirement system contribution obligations that are 
not paid by the application of the SB LAFCO Contributions provision 
above shall be “picked up” for tax purposes only pursuant to this 
Ssection.  The Auditor/Controller-RecorderSB LAFCO shall implement 
the pickup of such retirement system contribution under Internal 
Revenue Code Section 414(H) (2) effective with the earnings paid and 
contributions made on and after the effective date of August 12, 1989. 

SB LAFCO shall make member contributions under this section on 
behalf of the employee, which shall be in lieu of the employee's 
contributions, and such contributions shall be treated as employer 
contributions for purposes of reporting and wage withholding under the 
Internal Revenue Code and the Revenue and Taxation Code.  The 
amounts picked up under this section shall be recouped through 
offsets against the salary of each employee for whom SB LAFCO picks 
up member contributions.  These offsets are akin to a reduction in 
salary and shall be made solely for purposes of income tax reporting 
and withholding.  The member contributions picked up by SB LAFCO 
under this section shall be treated as compensation paid to SB LAFCO 
employees for all other purposes. SB LAFCO paid employer 
contributions to the County's Retirement SystemSBCERA under this 
section shall be paid from the same source of funds as used in paying 
the salaries of the affected employees.  No employee shall have the 
option to receive the Retirement System contribution amounts directly 
instead of having them paid to the County Retirement 
SystemSBCERA. 

Upon Until retirement or separation, all contributions picked up under 
this section will be considered for tax purposes as employer-paid 
contributions.  Contributions under this section shall be applied (as all 
employer or all employee contributions with the same value and 
restrictions) for Retirement System purposes in the same manner as 
the contributions under the SB LAFCO Contributions provision above. 

C. SPECIAL PROVISIONS  (Amended June 16, 2011; April 18, 2018) 
Employees who have 30 years of service credit and no longer make 
retirement contributions under the provisions of the County Employees' 
Retirement Law of 1937 shall be paid in cash seven percent (7%) of 



San Bernardino LAFCO Policy and Procedure Manual 
Section III – Human Resources Policies and Procedures 

 

17 
 

earnable compensation as defined by the bylaws of the Retirement 
Board as well as the monthly dollar amount allocation to their group 
under the SB LAFCO Contributions provision above.  This paragraph 
shall be effective through June 17, 2011. 

 
Except as provided below, effective June 18, 2011, employees who 
have 30 years of service credit shall not be paid in cash seven percent 
(7%) of earnable compensation.  Employees with at least 25 years of 
service as set forth in Government Code Section 31625.3 as of June 
18, 2011, and who either already have or thereafter attain 30 years of 
service credit as set forth in Government Code Section 31625.3 shall 
have one opportunity during the employee’s employment to receive 
cash payments of seven percent (7%) of earnable compensation for up 
to twenty-six (26) consecutive pay periods. 
 
Employees who are over age 60 at time of hire, and who are in a 
regular position, and who choose not to be a member of the 
Retirement Association, shall be enrolled in the County’s 401(k) Salary 
Savings Plan. SB LAFCO shall contribute the applicable percent of the 
employee's biweekly salary as defined in this Section to the Plan, and 
the employee shall contribute a minimum of three percent of biweekly 
salary to the plan, not to exceed the annual limits of the Plan as 
defined in the Internal Revenue Code. SB LAFCO shall pay six percent 
(6%) of the employee’s bi-weekly salary to the Plan, and the employee 
shall contribute a minimum of three percent (3%) of bi-weekly salary to 
the Plan, not to exceed the annual limits of the Plan as defined in the 
Internal Revenue Code. As these employees are not participating in 
the Retirement Association, they shall not be eligible for the SB 
LAFCO pickup of seven percent (7%) of earnable compensation. 
Exception: Those employees hired prior to July 1, 1996, and who have 
been receiving the seven percent (7%) pickup shall continue to receive 
the pickup as long as they remain an eligible employee. Eligible 
employees who waive participation in the County’s Retirement System 
shall be eligible to receive the bi-weekly amounts applied under SB 
LAFCO Contributions above for their group of employees. 

 
D. SURVIVOR BENEFITS (Amended April 18, 2018) 

 Survivor Benefits are payable to employed general retirement 
members with at least 18 months continuous retirement membership 
pursuant to Government Code Section 31855.12. of the County 
Employees Retirement Law of 1937.  An equal, non-refundable 
employer and employee bi-weekly contribution will be paid to SBCERA 
as provided in the annual actuarial study. 



LAFCO Salary Tables 

Attachment 2



Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14
Executive Officer
Effective 7/22/17
Level A 78.10 80.06 82.06 84.11 86.20 88.35 90.55 92.80 95.14 97.54 99.94 102.43 105.01 107.62
Approximate Bi‐weekly 6,248.00 6,404.80 6,564.80 6,728.80 6,896.00 7,068.00 7,244.00 7,424.00 7,611.20 7,803.20 7,995.20 8,194.40 8,400.80 8,609.60
Approximate Annual 162,448.00 166,524.80 170,684.80 174,948.80 179,296.00 183,768.00 188,344.00 193,024.00 197,891.20 202,883.20 207,875.20 213,054.40 218,420.80 223,849.60

Level B 80.06 82.06 84.11 86.20 88.35 90.55 92.80 95.14 97.54 99.94 102.43 105.01 107.62 110.32
Approximate Bi‐weekly 6,404.80 6,564.80 6,728.80 6,896.00 7,068.00 7,244.00 7,424.00 7,611.20 7,803.20 7,995.20 8,194.40 8,400.80 8,609.60 8,825.60
Approximate Annual 166,524.80 170,684.80 174,948.80 179,296.00 183,768.00 188,344.00 193,024.00 197,891.20 202,883.20 207,875.20 213,054.40 218,420.80 223,849.60 229,465.60

Level C 82.05 84.10 86.20 88.35 90.55 92.80 95.14 97.54 99.94 102.43 105.01 107.62 110.32 113.09
Approximate Bi‐weekly 6,564.00 6,728.00 6,896.00 7,068.00 7,244.00 7,424.00 7,611.20 7,803.20 7,995.20 8,194.40 8,400.80 8,609.60 8,825.60 9,047.20
Approximate Annual 170,664.00 174,928.00 179,296.00 183,768.00 188,344.00 193,024.00 197,891.20 202,883.20 207,875.20 213,054.40 218,420.80 223,849.60 229,465.60 235,227.20

Level D 84.10 86.20 88.35 90.55 92.80 95.14 97.54 99.94 102.43 105.01 107.62 110.32 113.09 115.91
Approximate Bi‐weekly 6,728.00 6,896.00 7,068.00 7,244.00 7,424.00 7,611.20 7,803.20 7,995.20 8,194.40 8,400.80 8,609.60 8,825.60 9,047.20 9,272.80
Approximate Annual 174,928.00 179,296.00 183,768.00 188,344.00 193,024.00 197,891.20 202,883.20 207,875.20 213,054.40 218,420.80 223,849.60 229,465.60 235,227.20 241,092.80

Level E 86.19 88.34 90.55 92.80 95.14 97.54 99.94 102.43 105.01 107.62 110.32 113.09 115.90 118.79
Approximate Bi‐weekly 6,895.20 7,067.20 7,244.00 7,424.00 7,611.20 7,803.20 7,995.20 8,194.40 8,400.80 8,609.60 8,825.60 9,047.20 9,272.00 9,503.20
Approximate Annual 179,275.20 183,747.20 188,344.00 193,024.00 197,891.20 202,883.20 207,875.20 213,054.40 218,420.80 223,849.60 229,465.60 235,227.20 241,072.00 247,083.20

Effective 7/21/18
Level A 81.52 83.49 85.51 87.57 89.68 91.83 94.05 96.32 98.63 101.04 103.52 105.99 108.55 111.2
Approximate Bi‐weekly 6,521.60 6,679.20 6,840.80 7,005.60 7,174.40 7,346.40 7,524.00 7,705.60 7,890.40 8,083.20 8,281.60 8,479.20 8,684.00 8,896.00
Approximate Annual 169,561.60 173,659.20 177,860.80 182,145.60 186,534.40 191,006.40 195,624.00 200,345.60 205,150.40 210,163.20 215,321.60 220,459.20 225,784.00 231,296.00

Level B 83.49 85.51 87.57 89.68 91.83 94.05 96.32 98.63 101.04 103.52 105.99 108.55 111.21 113.90
Approximate Bi‐weekly 6,679.20 6,840.80 7,005.60 7,174.40 7,346.40 7,524.00 7,705.60 7,890.40 8,083.20 8,281.60 8,479.20 8,684.00 8,896.80 9,112.00
Approximate Annual 173,659.20 177,860.80 182,145.60 186,534.40 191,006.40 195,624.00 200,345.60 205,150.40 210,163.20 215,321.60 220,459.20 225,784.00 231,316.80 236,912.00

Level C 85.51 87.57 89.68 91.83 94.05 96.32 98.63 101.04 103.52 105.99 108.55 111.21 113.90 116.68
Approximate Bi‐weekly 6,840.80 7,005.60 7,174.40 7,346.40 7,524.00 7,705.60 7,890.40 8,083.20 8,281.60 8,479.20 8,684.00 8,896.80 9,112.00 9,334.40
Approximate Annual 177,860.80 182,145.60 186,534.40 191,006.40 195,624.00 200,345.60 205,150.40 210,163.20 215,321.60 220,459.20 225,784.00 231,316.80 236,912.00 242,694.40

Level D 87.56 89.67 91.83 94.05 96.32 98.63 101.04 103.52 105.99 108.55 111.21 113.90 116.68 119.53
Approximate Bi‐weekly 7,004.80 7,173.60 7,346.40 7,524.00 7,705.60 7,890.40 8,083.20 8,281.60 8,479.20 8,684.00 8,896.80 9,112.00 9,334.40 9,562.40
Approximate Annual 182,124.80 186,513.60 191,006.40 195,624.00 200,345.60 205,150.40 210,163.20 215,321.60 220,459.20 225,784.00 231,316.80 236,912.00 242,694.40 248,622.40

Level E 89.67 91.83 94.05 96.32 98.63 101.04 103.52 105.99 108.55 111.21 113.90 116.68 119.53 122.44
Approximate Bi‐weekly 7,173.60 7,346.40 7,524.00 7,705.60 7,890.40 8,083.20 8,281.60 8,479.20 8,684.00 8,896.80 9,112.00 9,334.40 9,562.40 9,795.20
Approximate Annual 186,513.60 191,006.40 195,624.00 200,345.60 205,150.40 210,163.20 215,321.60 220,459.20 225,784.00 231,316.80 236,912.00 242,694.40 248,622.40 254,675.20

Effective 7/20/19
Level A 83.97 85.99 88.08 90.20 92.37 94.58 96.87 99.21 101.59 104.07 106.63 109.17 111.81 114.00
Approximate Bi‐weekly 6,717.60 6,879.20 7,046.40 7,216.00 7,389.60 7,566.40 7,749.60 7,936.80 8,127.20 8,325.60 8,530.40 8,733.60 8,944.80 9,163.20
Approximate Annual 174,657.60 178,859.20 183,206.40 187,616.00 192,129.60 196,726.40 201,489.60 206,356.80 211,307.20 216,465.60 221,790.40 227,073.60 232,564.80 238,243.20

Level B 85.99 88.08 90.20 92.37 94.58 96.87 99.21 101.59 104.07 106.63 109.17 111.81 114.55 117.32
Approximate Bi‐weekly 6,879.20 7,046.40 7,216.00 7,389.60 7,566.40 7,749.60 7,936.80 8,127.20 8,325.60 8,530.40 8,733.60 8,944.80 9,164.00 9,385.60
Approximate Annual 178,859.20 183,206.40 187,616.00 192,129.60 196,726.40 201,489.60 206,356.80 211,307.20 216,465.60 221,790.40 227,073.60 232,564.80 238,264.00 244,025.60

Level C 88.08 90.20 92.37 94.58 96.87 99.21 101.59 104.07 106.63 109.17 111.81 114.55 117.32 120.18
Approximate Bi‐weekly 7,046.40 7,216.00 7,389.60 7,566.40 7,749.60 7,936.80 8,127.20 8,325.60 8,530.40 8,733.60 8,944.80 9,164.00 9,385.60 9,614.40
Approximate Annual 183,206.40 187,616.00 192,129.60 196,726.40 201,489.60 206,356.80 211,307.20 216,465.60 221,790.40 227,073.60 232,564.80 238,264.00 244,025.60 249,974.40

Level D 90.19 92.36 94.58 96.87 99.21 101.59 104.07 106.63 109.17 111.81 114.55 117.32 120.18 123.12
Approximate Bi‐weekly 7,215.20 7,388.80 7,566.40 7,749.60 7,936.80 8,127.20 8,325.60 8,530.40 8,733.60 8,944.80 9,164.00 9,385.60 9,614.40 9,849.60
Approximate Annual 187,595.20 192,108.80 196,726.40 201,489.60 206,356.80 211,307.20 216,465.60 221,790.40 227,073.60 232,564.80 238,264.00 244,025.60 249,974.40 256,089.60
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Level E 92.36 94.58 96.87 99.21 101.59 104.07 106.63 109.17 111.81 114.55 117.32 120.18 123.12 126.11
Approximate Bi‐weekly 7,388.80 7,566.40 7,749.60 7,936.80 8,127.20 8,325.60 8,530.40 8,733.60 8,944.80 9,164.00 9,385.60 9,614.40 9,849.60 10,088.80
Approximate Annual 192,108.80 196,726.40 201,489.60 206,356.80 211,307.20 216,465.60 221,790.40 227,073.60 232,564.80 238,264.00 244,025.60 249,974.40 256,089.60 262,308.80

Effective 7/18/20
Level A 86.49 88.57 90.72 92.91 95.14 97.42 99.78 102.19 104.64 107.19 109.83 112.45 115.16 117.98
Approximate Bi‐weekly 6,919.20 7,085.60 7,257.60 7,432.80 7,611.20 7,793.60 7,982.40 8,175.20 8,371.20 8,575.20 8,786.40 8,996.00 9,212.80 9,438.40
Approximate Annual 179,899.20 184,225.60 188,697.60 193,252.80 197,891.20 202,633.60 207,542.40 212,555.20 217,651.20 222,955.20 228,446.40 233,896.00 239,532.80 245,398.40

Level B 88.57 90.72 92.91 95.14 97.42 99.78 102.19 104.64 107.19 109.83 112.45 115.16 117.99 120.84
Approximate Bi‐weekly 7,085.60 7,257.60 7,432.80 7,611.20 7,793.60 7,982.40 8,175.20 8,371.20 8,575.20 8,786.40 8,996.00 9,212.80 9,439.20 9,667.20
Approximate Annual 184,225.60 188,697.60 193,252.80 197,891.20 202,633.60 207,542.40 212,555.20 217,651.20 222,955.20 228,446.40 233,896.00 239,532.80 245,419.20 251,347.20

Level C 90.72 92.91 95.14 97.42 99.78 102.19 104.64 107.19 109.83 112.45 115.16 117.99 120.84 123.79
Approximate Bi‐weekly 7,257.60 7,432.80 7,611.20 7,793.60 7,982.40 8,175.20 8,371.20 8,575.20 8,786.40 8,996.00 9,212.80 9,439.20 9,667.20 9,903.20
Approximate Annual 188,697.60 193,252.80 197,891.20 202,633.60 207,542.40 212,555.20 217,651.20 222,955.20 228,446.40 233,896.00 239,532.80 245,419.20 251,347.20 257,483.20

Level D 92.90 95.13 97.42 99.78 102.19 104.64 107.19 109.83 112.45 115.16 117.99 120.84 123.79 126.81
Approximate Bi‐weekly 7,432.00 7,610.40 7,793.60 7,982.40 8,175.20 8,371.20 8,575.20 8,786.40 8,996.00 9,212.80 9,439.20 9,667.20 9,903.20 10,144.80
Approximate Annual 193,232.00 197,870.40 202,633.60 207,542.40 212,555.20 217,651.20 222,955.20 228,446.40 233,896.00 239,532.80 245,419.20 251,347.20 257,483.20 263,764.80

Level E 95.13 97.42 99.78 102.19 104.64 107.19 109.83 112.45 115.16 117.99 120.84 123.79 126.81 129.89
Approximate Bi‐weekly 7,610.40 7,793.60 7,982.40 8,175.20 8,371.20 8,575.20 8,786.40 8,996.00 9,212.80 9,439.20 9,667.20 9,903.20 10,144.80 10,391.20
Approximate Annual 197,870.40 202,633.60 207,542.40 212,555.20 217,651.20 222,955.20 228,446.40 233,896.00 239,532.80 245,419.20 251,347.20 257,483.20 263,764.80 270,171.20

Assistant Executive Officer
Effective 7/22/17 38.21           39.17           40.15        41.11         42.10        43.19            44.27         45.36          46.50          47.67         48.88          50.08            51.33              52.61          
     Approximate Bi‐weekly 3,056.80     3,133.60     3,212.00   3,288.80   3,368.00   3,455.20       3,541.60   3,628.80    3,720.00     3,813.60   3,910.40     4,006.40      4,106.40        4,208.80     
     Approximate Annual 79,476.80   81,473.60   83,512.00 85,508.80 87,568.00 89,835.20     92,081.60 94,348.80 96,720.00   99,153.60 101,670.40 104,166.40  106,766.40    109,428.80

Effective 7/21/18 41.31 42.30 43.31 44.30 45.32 46.44 47.56 48.68 49.85 51.06 52.30 53.54 54.83 56.15
     Approximate Bi‐weekly 3,304.80 3,384.00 3,464.80 3,544.00 3,625.60 3,715.20 3,804.80 3,894.40 3,988.00 4,084.80 4,184.00 4,283.20 4,386.40 4,492.00
     Approximate Annual 85,924.80 87,984.00 90,084.80 92,144.00 94,265.60 96,595.20 98,924.80 101,254.40 103,688.00 106,204.80 108,784.00 111,363.20 114,046.40 116,792.00

Effective 7/20/19 42.55 43.57 44.61 45.63 46.68 47.83 48.99 50.14 51.35 52.59 53.87 55.15 56.47 57.83
     Approximate Bi‐weekly 3,404.00 3,485.60 3,568.80 3,650.40 3,734.40 3,826.40 3,919.20 4,011.20 4,108.00 4,207.20 4,309.60 4,412.00 4,517.60 4,626.40
     Approximate Annual 88,504.00 90,625.60 92,788.80 94,910.40 97,094.40 99,486.40 101,899.20 104,291.20 106,808.00 109,387.20 112,049.60 114,712.00 117,457.60 120,286.40

Effective 7/18/20 43.83 44.88 45.95 47.00 48.08 49.26 50.46 51.64 52.89 54.17 55.49 56.80 58.16 59.56
     Approximate Bi‐weekly 3,506.40 3,590.40 3,676.00 3,760.00 3,846.40 3,940.80 4,036.80 4,131.20 4,231.20 4,333.60 4,439.20 4,544.00 4,652.80 4,764.80
     Approximate Annual 91,166.40 93,350.40 95,576.00 97,760.00 100,006.40 102,460.80 104,956.80 107,411.20 110,011.20 112,673.60 115,419.20 118,144.00 120,972.80 123,884.80

Project Manager
Effective 7/22/17 29.88 30.62 31.39 32.17 32.98 33.79 34.63 35.48 36.38 37.27 38.23 39.14 40.15 41.15
     Approximate Bi‐weekly 2,390.40 2,449.60 2,511.20 2,573.60 2,638.40 2,703.20 2,770.40 2,838.40 2,910.40 2,981.60 3,058.40 3,131.20 3,212.00 3,292.00
     Approximate Annual 62,150.40 63,689.60 65,291.20 66,913.60 68,598.40 70,283.20 72,030.40 73,798.40 75,670.40 77,521.60 79,518.40 81,411.20 83,512.00 85,592.00

Effective 7/21/18 32.73 33.50 34.29 35.09 35.93 36.76 37.63 38.50 39.43 40.35 41.33 42.27 43.31 44.34
     Approximate Bi‐weekly 2,618.40 2,680.00 2,743.20 2,807.20 2,874.40 2,940.80 3,010.40 3,080.00 3,154.40 3,228.00 3,306.40 3,381.60 3,464.80 3,547.20
     Approximate Annual 68,078.40 69,680.00 71,323.20 72,987.20 74,734.40 76,460.80 78,270.40 80,080.00 82,014.40 83,928.00 85,966.40 87,921.60 90,084.80 92,227.20
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Effective 7/20/19 33.71 34.51 35.32 36.14 37.01 37.86 38.76 39.66 40.61 41.56 42.57 43.54 44.61 45.67
     Approximate Bi‐weekly 2,696.80 2,760.80 2,825.60 2,891.20 2,960.80 3,028.80 3,100.80 3,172.80 3,248.80 3,324.80 3,405.60 3,483.20 3,568.80 3,653.60
     Approximate Annual 70,116.80 71,780.80 73,465.60 75,171.20 76,980.80 78,748.80 80,620.80 82,492.80 84,468.80 86,444.80 88,545.60 90,563.20 92,788.80 94,993.60

Effective 7/18/20 34.72 35.55 36.38 37.22 38.12 39.00 39.92 40.85 41.83 42.81 43.85 44.85 45.95 47.00
     Approximate Bi‐weekly 2,777.60 2,844.00 2,910.40 2,977.60 3,049.60 3,120.00 3,193.60 3,268.00 3,346.40 3,424.80 3,508.00 3,588.00 3,676.00 3,763.20
     Approximate Annual 72,217.60 73,944.00 75,670.40 77,417.60 79,289.60 81,120.00 83,033.60 84,968.00 87,006.40 89,044.80 91,208.00 93,288.00 95,576.00 97,843.20

LAFCO Analyst‐GIS/Database Manager
Effective 7/22/17 25.83 26.47 27.13 27.78 28.50 29.17 29.90 30.62 31.39 32.17 32.98 33.79 34.63 35.49
     Approximate Bi‐weekly 2,066.40 2,117.60 2,170.40 2,222.40 2,280.00 2,333.60 2,392.00 2,449.60 2,511.20 2,573.60 2,638.40 2,703.20 2,770.40 2,839.20
     Approximate Annual 53,726.40 55,057.60 56,430.40 57,782.40 59,280.00 60,673.60 62,192.00 63,689.60 65,291.20 66,913.60 68,598.40 70,283.20 72,030.40 73,819.20

Effective 7/21/18 27.82 28.48 29.16 29.83 30.57 31.26 32.01 32.75 33.55 34.35 35.18 36.02 36.88 37.77
     Approximate Bi‐weekly 2,225.60 2,278.40 2,332.80 2,386.40 2,445.60 2,500.80 2,560.80 2,620.00 2,684.00 2,748.00 2,814.40 2,881.60 2,950.40 3,021.60
     Approximate Annual 57,865.60 59,238.40 60,652.80 62,046.40 63,585.60 65,020.80 66,580.80 68,120.00 69,784.00 71,448.00 73,174.40 74,921.60 76,710.40 78,561.60

Effective 7/20/19 28.65 29.33 30.03 30.72 31.49 32.20 32.97 33.73 34.56 35.38 36.24 37.10 37.99 38.90
     Approximate Bi‐weekly 2,292.00 2,346.40 2,402.40 2,457.60 2,519.20 2,576.00 2,637.60 2,698.40 2,764.80 2,830.40 2,899.20 2,968.00 3,039.20 3,112.00
     Approximate Annual 59,592.00 61,006.40 62,462.40 63,897.60 65,499.20 66,976.00 68,577.60 70,158.40 71,884.80 73,590.40 75,379.20 77,168.00 79,019.20 80,912.00

Effective 7/18/20 29.51 30.21 30.93 31.64 32.43 33.17 33.96 34.74 35.60 36.44 37.33 38.21 39.13 40.07
     Approximate Bi‐weekly 2,360.80 2,416.80 2,474.40 2,531.20 2,594.40 2,653.60 2,716.80 2,779.20 2,848.00 2,915.20 2,986.40 3,056.80 3,130.40 3,205.60
     Approximate Annual 61,380.80 62,836.80 64,334.40 65,811.20 67,454.40 68,993.60 70,636.80 72,259.20 74,048.00 75,795.20 77,646.40 79,476.80 81,390.40 83,345.00

Clerk to the Commission/Office Manager
Effective 7/22/17 22.29           22.85           23.43        24.01         24.60        25.22            25.83         26.47          27.13          27.78         28.50          29.17            29.90              30.64          
     Approximate Bi‐weekly 1,783.20     1,828.00     1,874.40   1,920.80   1,968.00   2,017.60       2,066.40   2,117.60    2,170.40     2,222.40   2,280.00     2,333.60      2,392.00        2,451.20     
     Approximate Annual 46,363.20   47,528.00   48,734.40 49,940.80 51,168.00 52,457.60     53,726.40 55,057.60 56,430.40   57,782.40 59,280.00   60,673.60    62,192.00      63,731.20   

Effective 7/21/18 24.92 25.49 26.09 26.69 27.30 27.93 28.56 29.22 29.90 30.57 31.31 32.00 32.75 33.52
     Approximate Bi‐weekly 1,993.60 2,039.20 2,087.20 2,135.20 2,184.00 2,234.40 2,284.80 2,337.60 2,392.00 2,445.60 2,504.80 2,560.00 2,620.00 2,681.60
     Approximate Annual 51,833.60 53,019.20 54,267.20 55,515.20 56,784.00 58,094.40 59,404.80 60,777.60 62,192.00 63,585.60 65,124.80 66,560.00 68,120.00 69,721.60

Effective 7/20/19 25.67 26.25 26.87 27.49 28.12 28.77 29.42 30.10 30.80 31.49 32.25 32.96 33.73 34.53
     Approximate Bi‐weekly 2,053.60 2,100.00 2,149.60 2,199.20 2,249.60 2,301.60 2,353.60 2,408.00 2,464.00 2,519.20 2,580.00 2,636.80 2,698.40 2,762.40
     Approximate Annual 53,393.60 54,600.00 55,889.60 57,179.20 58,489.60 59,841.60 61,193.60 62,608.00 64,064.00 65,499.20 67,080.00 68,556.80 70,158.40 71,822.40

Effective 7/18/20 26.44 27.04 27.68 28.31 28.96 29.63 30.30 31.00 31.72 32.43 33.22 33.95 34.74 35.57
     Approximate Bi‐weekly 2,115.20 2,163.20 2,214.40 2,264.80 2,316.80 2,370.40 2,424.00 2,480.00 2,537.60 2,594.40 2,657.60 2,716.00 2,779.20 2,845.60
     Approximate Annual 54,995.20 56,243.20 57,574.40 58,884.80 60,236.80 61,630.40 63,024.00 64,480.00 65,977.60 67,454.40 69,097.60 70,616.00 72,259.20 73,985.60

Administrative Assistant
Effective 7/22/17 18.35           18.80           19.28        19.75         20.24        20.73            21.26         21.80          22.31          22.88         23.43          24.01            24.60              25.20          
     Approximate Bi‐weekly 1,468.00     1,504.00     1,542.40   1,580.00   1,619.20   1,658.40       1,700.80   1,744.00    1,784.80     1,830.40   1,874.40     1,920.80      1,968.00        2,016.00     
     Approximate Annual 38,168.00   39,104.00   40,102.40 41,080.00 42,099.20 43,118.40     44,220.80 45,344.00 46,404.80   47,590.40 48,734.40   49,940.80    51,168.00      52,416.00   
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Effective 7/21/18 20.86 21.32 21.82 22.30 22.80 23.31 23.85 24.41 24.94 25.52 26.09 26.69 27.30 27.91
     Approximate Bi‐weekly 1,668.80 1,705.60 1,745.60 1,784.00 1,824.00 1,864.80 1,908.00 1,952.80 1,995.20 2,041.60 2,087.20 2,135.20 2,184.00 2,232.80
     Approximate Annual 43,388.80 44,345.60 45,385.60 46,384.00 47,424.00 48,484.80 49,608.00 50,772.80 51,875.20 53,081.60 54,267.20 55,515.20 56,784.00 58,052.80

Effective 7/20/19 21.49 21.96 22.47 22.97 23.48 24.01 24.57 25.14 25.69 26.29 26.87 27.49 28.12 28.75
     Approximate Bi‐weekly 1,719.20 1,756.80 1,797.60 1,837.60 1,878.40 1,920.80 1,965.60 2,011.20 2,055.20 2,103.20 2,149.60 2,199.20 2,249.60 2,300.00
     Approximate Annual 44,699.20 45,676.80 46,737.60 47,777.60 48,838.40 49,940.80 51,105.60 52,291.20 53,435.20 54,683.20 55,889.60 57,179.20 58,489.60 59,800.00

Effective 7/18/20 22.13 22.62 23.14 23.66 24.18 24.73 25.31 25.89 26.46 27.08 27.68 28.31 28.96 29.61
     Approximate Bi‐weekly 1,770.40 1,809.60 1,851.20 1,892.80 1,934.40 1,978.40 2,024.80 2,071.20 2,116.80 2,166.40 2,214.40 2,264.80 2,316.80 2,368.80
     Approximate Annual 46,030.40 47,049.60 48,131.20 49,212.80 50,294.40 51,438.40 52,644.80 53,851.20 55,036.80 56,326.40 57,574.40 58,884.80 60,236.80 61,588.80
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ORDINANCE NO. 

AN ORDINANCE OF THE COUNTY OF SAN BERNARDINO, 
STATE OF CALIFORNIA, ADDING, REPEALING, AND 
AMENDING PROVISIONS RELATING TO COMPENSATION 
AND WORKING CONDITIONS OF EXEMPT AND OTHER 
NONREPRESENTED OFFICERS AND EMPLOYEES. 

The Board of Supervisors of the County of San Bernardino, State of California, 

ordains as follows: 

SECTION 1.  Subsection 13.0602(b) of the San Bernardino County Code is amended, 

to read: 

13.0602 Basic Salary Schedules. 

(b) The following wage increases shall be included in the salary schedules 

and salary tables for Exempt Group employees and all non-represented employees, as 

are on file with the Clerk of the Board of Supervisors: 

Effective July 21, 2018, the County shall provide all classifications in the Exempt 

Group with a three percent across the board salary increase. 

Effective July 20, 2019, the County shall provide all classifications in the Exempt 

Group with a three percent across the board salary increase. 

Effective July 18, 2020, the County shall provide all classifications in the Exempt 

Group with a three percent across the board salary increase.* 

*If assessed values are less than a two percent increase in the 2018/2019 fiscal

year from the 2017/2018 fiscal year, then the County may, upon approval of the Board 

of Supervisors, defer this three percent increase until no later than January 1, 2021. 

SECTION 2.  Section 13.0604 of the San Bernardino County Code is amended, to read: 

13.0604 List of Exempt Group Classifications. 

(a) Exempt – Executive County Administrators. 
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(1) Table 1. This table below applies to employees hired into the listed 

classifications before July 9, 2016.  Effective February 3, 2018, employees in the 

classifications listed in Table 1 who are receiving a fixed annual salary may, upon 

his/her request, be placed at the top step of the classification’s corresponding salary 

range listed in Table 2. 

 
EXECUTIVE COUNTY ADMINISTRATORS 

Classifications Exempt 
Group 

Annual 
Salary 

Effective 
7/22/17 

Annual 
Salary 

Effective 
7/21/18 

Annual 
Salary 

Effective 
7/20/19 

Annual 
Salary 

Effective 
7/18/20 

Agricultural Commissioner/Sealer B $152,680 $163,591 $168,499 $173,554 

Assistant Executive Officer-
Finance and Administration A $225,169 $243,775 $251,088 $258,621 

Chief Information Officer A $203,369 $221,321 $227,961 $234,800 

Chief Probation Officer B $182,630 $194,440 $200,273 $206,281 

Clerk of the Board of Supervisors B $147,272 $158,021 $162,762 $167,645 

County Clerk N/A $10,568 $10,885 $11,212 $11,548 

Director of Airports B $145,001 $155,682 $160,352 $165,163 

Director of Child Support B $177,469 $189,124 $194,798 $200,642 

Director of County Museum B $137,246 $147,694 $152,125 $156,689 

Director of Land Use Services B $175,552 $187,150 $192,765 $198,548 

Director of Preschool Services B $148,669 $159,460 $164,244 $169,171 

Director of Purchasing B $141,322 $151,893 $156,450 $161,144 

Director of Veterans’ Affairs B $137,246 $147,694 $152,125 $156,689 

Director, Children and Family 
Services B $188,290 $200,270 $206,278 $212,466 

Public Defender B $222,425 $235,429 $242,492 $249,767 

Public Health Director B $171,959 $183,449 $188,952 $194,621 

Registrar of Voters B $158,507 $169,593 $174,681 $179,921 
 

(2) Table 2. This table applies to employees hired into the listed 

classifications on or after July 9, 2016. 
 

EXECUTIVE COUNTY ADMINISTRATORS 

Classifications Exempt 
Group 

Salary 
Grade 

Effective 
7/22/17 

Salary 
Grade 

Effective 
2/3/18 

Salary 
Grade 

Effective 
7/21/2018 

Salary 
Grade 

Effective 
7/20/19 

Salary 
Grade 

Effective 
7/18/20 

Agricultural Commissioner/Sealer B 85 85 85B 85B 85B 
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EXECUTIVE COUNTY ADMINISTRATORS 

Classifications Exempt 
Group 

Salary 
Grade 

Effective 
7/22/17 

Salary 
Grade 

Effective 
2/3/18 

Salary 
Grade 

Effective 
7/21/2018 

Salary 
Grade 

Effective 
7/20/19 

Salary 
Grade 

Effective 
7/18/20 

Assistant Executive Officer-
Finance and Administration B 101 101 101B 101B 101B 

Assistant Executive Officer-
Human Services B 101 101 101B 101B 101B 

Behavioral Health Medical 
Director C 119 119 119C 119C 119C 

Chief Executive Officer B 116 116 116B 116B 116B 

Chief Information Officer B 97 97 97B 97B 97B 

Chief Probation Officer B 93 93 93B 93B 93B 

Clerk of the Board of Supervisors B 84 84 84B 84B 84B 

County Chief Financial Officer B 97 97 97B 97B 97B 

County Clerk1 N/A N/A N/A N/A N/A N/A 

County Counsel B 105 105 105B 105B 105B 

County Librarian B 84 84 84B 84B 84B 

Director of Aging and Adult 
Services B 87 87 87B 87B 87B 

Director of Airports B 83 83 83B 83B 83B 

Director of Arrowhead Regional 
Medical Center B 109 109 109B 109B 109B 

Director of Behavioral Health B 96 96 96B 96B 96B 

Director of Child Support B 92 92 92B 92B 92B 

Director of County Museum B 81 81 81B 81B 81B 

Director of Economic 
Development B 83 83 83B 83B 83B 

Director of Fleet Management B 81 81 81B 81B 81B 

Director of Human Resources B 96 96 96B 96B 96B 

Director of Land Use Services B 91 91 91B 91B 91B 

Director of Preschool Services B 84 87 87B 87B 87B 

Director of Public Works B 97 97 97B 97B 97B 

Director of Purchasing B 82 82 82B 82B 82B 

Director of Real Estate Services B 81 83 83B 83B 83B 

Director of Risk Management B 82 82 82B 82B 82B 

Director of Transitional 
Assistance B 90 90 90B 90B 90B 

Director of Veterans’ Affairs B 81 81 81B 81B 81B 

Director, Children and Family 
Services B 94 94 94B 94B 94B 

Director, Community 
Development and Housing B 83 83 83B 83B 83B 

                                            
1  Salary for this position is set at $1, not a salary grade. 
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EXECUTIVE COUNTY ADMINISTRATORS 

Classifications Exempt 
Group 

Salary 
Grade 

Effective 
7/22/17 

Salary 
Grade 

Effective 
2/3/18 

Salary 
Grade 

Effective 
7/21/2018 

Salary 
Grade 

Effective 
7/20/19 

Salary 
Grade 

Effective 
7/18/20 

Director, Regional Parks B 81 83 83B 83B 83B 

Director, Workforce Development B 83 83 83B 83B 83B 

Economic Development 
Administrator B 92 92 92B 92B 92B 

Public Defender B 101 101 101B 101B 101B 

Public Health Director B 90 92 92B 92B 92B 

Registrar of Voters B 87 87 87B 87B 87B 

 

(b) Exempt – Associate Administrators. 
 

Classification Exempt 
Group 

Grade 
Effective 
7/22/17 

Grade 
Effective 
2/3/18 

Grade 
Effective 
7/21/18 

Grade 
Effective 
7/20/19 

Grade 
Effective 
7/18/20 

Administrative Analyst I D 56 56 56D 56D 56D 

Administrative Analyst II C 66 66 66C 66C 66C 

Administrative Analyst III C 73 73 73C 73C 73C 

Administrative Analyst Trainee D 45T 45T 45T_D 45T_D 45T_D 

ARC Administrative and Financial 
Manager C 73 73 73C 73C 73C 

ARC Project Administrator C 57 57 57C 57C 57C 

ARMC Associate Chief Financial 
Officer C 83 83 83C 83C 83C 

ARMC Chief Compliance Officer C 75 75 75C 75C 75C 

ARMC Chief Financial Officer B 100 100 100B 100B 100B 

ARMC Chief Operating Officer B 98 98 98B 98B 98B 

ARMC Medical Director C 108 108 108C 108C 108C 

Assistant Administrator, 
Economic Development Agency B 85 85 85B 85B 85B 

Assistant Agricultural 
Commissioner/Sealer C 75 75 75C 75C 75C 

Assistant Assessor B 80 80 80B 80B 80B 

Assistant Auditor-
Controller/Treasurer/ Tax 
Collector 

B 84 84 84B 84B 84B 

Assistant Chief Information 
Officer C 92 92 92C 92C 92C 

Assistant Chief Probation Officer C 85 85 85C 85C 85C 

Assistant County Librarian C 73 73 73C 73C 73C 

Assistant Director of Aging and 
Adult Services C 78 78 78C 78C 78C 
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Classification Exempt 
Group 

Grade 
Effective 
7/22/17 

Grade 
Effective 
2/3/18 

Grade 
Effective 
7/21/18 

Grade 
Effective 
7/20/19 

Grade 
Effective 
7/18/20 

Assistant Director of Airports C 73 73 73C 73C 73C 

Assistant Director of Behavioral 
Health C 86 86 86C 86C 86C 

Assistant Director of Child 
Support C 85 85 85C 85C 85C 

Assistant Director of Children and 
Family Services C 85 85 85C 85C 85C 

Assistant Director of Human 
Resources C 87 87 87C 87C 87C 

Assistant Director of Land Use 
Services C 84 84 84C 84C 84C 

Assistant Director of Preschool 
Services C 78 78 78C 78C 78C 

Assistant Director of Public 
Health C 82 85 85C 85C 85C 

Assistant Director of Real Estate 
Services C 77 80 80C 80C 80C 

Assistant Director of Risk 
Management C 77 77 77C 77C 77C 

Assistant Director of Transitional 
Assistance C 84 84 84C 84C 84C 

Assistant Director of Workforce 
Development C 78 78 78C 78C 78C 

Assistant District Attorney B 97 97 97B 97B 97B 

Assistant Hospital Administrator - 
Ambulatory Services C 74 74 74C 74C 74C 

Assistant Hospital Administrator - 
Behavioral Health C 75 79 79C 79C 79C 

Assistant Hospital Administrator - 
Nursing Services C 75 75 75C 75C 75C 

Assistant Public Defender C 97 97 97C 97C 97C 

Assistant Recorder B 80 80 80B 80B 80B 

Assistant Registrar of Voters C 78 78 78C 78C 78C 

Assistant Sheriff C 93 93 93C 93C 93C 

Associate Chief Nursing Officer C 82 84 84C 84C 84C 

Associate Hospital Administrator 
Professional Services C 82 82 82C 82C 82C 

ATC Project Administrator C 57 57 57C 57C 57C 

Auditor-Controller Division Chief C 76 76 76C 76C 76C 

Auditor-Controller Manager C 71 71 71C 71C 71C 

Board of Supervisor's 
Administrative Analyst B 73 73 73B 73B 73B 

BOS Chief of Staff B 84 84 84B 84B 84B 

Building Official C 79 79 79C 79C 79C 
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Classification Exempt 
Group 

Grade 
Effective 
7/22/17 

Grade 
Effective 
2/3/18 

Grade 
Effective 
7/21/18 

Grade 
Effective 
7/20/19 

Grade 
Effective 
7/18/20 

Business Solutions Chief C 85 85 85C 85C 85C 

Chief Administrative Analyst C 80 80 80C 80C 80C 

Chief Appraiser C 76 76 76C 76C 76C 

Chief Assistant County Counsel B 98 98 98B 98B 98B 

Chief Assistant District Attorney B 100 100 100B 100B 100B 

Chief Compliance Officer -
Behavioral Health C 72 72 72C 72C 72C 

Chief Deputy Clerk of Board of 
Supervisors C 73 73 73C 73C 73C 

Chief Deputy County Museum C 65 65 65C 65C 65C 

Chief Deputy District Attorney C 94 94 94C 94C 94C 

Chief Deputy Public Defender C 94 94 94C 94C 94C 

Chief Deputy Registrar of Voters C 65 65 65C 65C 65C 

Chief Deputy Treasurer C 76 76 76C 76C 76C 

Chief Information Security Officer C 92 92 92C 92C 92C 

Chief Learning Officer C 78 78 78C 78C 78C 

Chief Medical Information Officer C 90 90 90C 90C 90C 

Chief Nursing Officer C 90 90 90C 90C 90C 

Chief of Animal Care and Control C 80 80 80C 80C 80C 

Chief of Assessment Services C 76 76 76C 76C 76C 

Chief of Clinical Operations C 71 73 73C 73C 73C 

Chief of County Counsel's 
Administration C 70 70 70C 70C 70C 

Chief of District Attorney’s 
Administration C 73 73 73C 73C 73C 

Chief of Environmental Health 
Services C 80 80 80C 80C 80C 

Chief of Public Defender's 
Administration C 70 70 70C 70C 70C 

Chief Public Works Engineer C 86 86 88C 88C 88C 

Child Support Chief Attorney C 90 90 90C 90C 90C 

Children's Network Officer C 69 69 69C 69C 69C 

Code Enforcement Chief C 79 79 79C 79C 79C 

Community Services Finance and 
Operations Chief C 73 73 73C 73C 73C 

County Chief Operating Officer B 98 98 98B 98B 98B 

County Counsel Research 
Attorney I C 62T 62T 62T_C 62T_C 62T_C 

County Counsel Research 
Attorney II C 71 71 71C 71C 71C 

County Labor Relations Chief B 89 89 90B 90B 90B 

County Surveyor C 82 82 82C 82C 82C 
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Classification Exempt 
Group 

Grade 
Effective 
7/22/17 

Grade 
Effective 
2/3/18 

Grade 
Effective 
7/21/18 

Grade 
Effective 
7/20/19 

Grade 
Effective 
7/18/20 

Department Technology Chief C 82 82 82C 82C 82C 

Departmental IS Administrator C 80 80 80C 80C 80C 

Deputy Chief of Community 
Health Services C 73 76 76C 76C 76C 

Deputy Chief of Network Services C 77 77 77C 77C 77C 

Deputy Chief Probation Officer C 81 81 81C 81C 81C 

Deputy County Counsel I C 62T 62T 62T_C 62T_C 62T_C 

Deputy County Counsel II C 71T 71T 71T_C 71T_C 71T_C 

Deputy County Counsel III C 78T 78T 78T_C 78T_C 78T_C 

Deputy County Counsel IV C 84C 84C 84C_C 84C_C 84C_C 

Deputy County Counsel V C 87C 87C 87C_C 87C_C 87C_C 

Deputy Director of Alcohol & Drug 
Abuse Program Services C 83 83 83C 83C 83C 

Deputy Director of Behavioral 
Health Program Services C 83 83 83C 83C 83C 

Deputy Director of Governmental 
& Legislative Affairs B 73 73 73B 73B 73B 

Deputy Director of Regional 
Parks C 77 77 77C 77C 77C 

Deputy Director of RES Facilities 
Management C N/A 74 74C 74C 74C 

Deputy Director of RES Project 
Management C N/A 77 77C 77C 77C 

Deputy Director of Risk 
Management C 71 71 71C 71C 71C 

Deputy Director, Behavioral 
Health Admin Services C 83 83 83C 83C 83C 

Deputy Director, Behavioral 
Health Quality Management C 83 83 83C 83C 83C 

Deputy Director, Child Support C 73 74 74C 74C 74C 

Deputy Director, Children and 
Family Services C 73 74 74C 74C 74C 

Deputy Director, Community 
Development and Housing C 74 74 74C 74C 74C 

Deputy Director, Department of 
Aging and Adult Services C 73 74 74C 74C 74C 

Deputy Director, Economic 
Development C 74 74 74C 74C 74C 

Deputy Director, Preschool 
Services C 73 74 74C 74C 74C 

Deputy Director, Program 
Development C 73 74 74C 74C 74C 

Deputy Director, Redevelopment 
Agency C 74 74 74C 74C 74C 
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Classification Exempt 
Group 

Grade 
Effective 
7/22/17 

Grade 
Effective 
2/3/18 

Grade 
Effective 
7/21/18 

Grade 
Effective 
7/20/19 

Grade 
Effective 
7/18/20 

Deputy Director, Sheriff's Coroner 
Division C 75 75 75C 75C 75C 

Deputy Director, Transitional 
Assistance C 73 74 74C 74C 74C 

Deputy Director, Workforce 
Development C 74 74 74C 74C 74C 

Deputy Executive Officer B 89 89 89B 89B 89B 

Deputy Public Information Officer C 66 66 66C 66C 66C 

Director of Governmental & 
Legislative Affairs B 80 83 83B 83B 83B 

Director of Public Relations and 
Marketing C 68 68 68C 68C 68C 

District Attorney Assistant Chief 
Investigator C 83 83 83C 83C 83C 

District Attorney Chief 
Investigator C 89 89 89C 89C 89C 

District Attorney, Public Affairs 
Officer C 73 73 73C 73C 73C 

Division Chief, Disease Control C 80 80 80C 80C 80C 

Economic Development Manager C 69 69 69C 69C 69C 

EMACS Manager C 71 71 71C 71C 71C 

Employee Relations Chief C 80 80 80C 80C 80C 

Ethics Resource Officer D 64 64 64D 64D 64D 

Field Representative B 63 63 63B 63B 63B 

Finance and Administration 
Projects Coordinator D 58 58 58D 58D 58D 

Franchise Programs Analyst C 65 65 65C  65C  65C  

Government Relations Analyst I C 58 58 58C 58C 58C 

Governmental Relations Analyst 
II C 66 66 66C 66C 66C 

Government Relations Officer B 63 63 63B 63B 63B 

Health Officer C 96 96 96C 96C 96C 

Healthcare Program 
Administrator D 70 70 70D 70D 70D 

Homeless Services Officer C 72 72 72C 72C 72C 

Housing Agency Finance Officer C 66 66 66C 66C 66C 

HS Administrative Manager D 60 60 60D 60D 60D 

HS Auditing Chief C 75 75 75C 75C 75C 

HS Program Integrity Division 
Chief C 73 74 74C 74C 74C 

Human Resources Analyst I D 60 60 60D 60D 60D 

Human Resources Analyst II D 68 68 68D 68D 68D 

Human Resources Analyst III C 71 71 71C 71C 71C 
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Classification Exempt 
Group 

Grade 
Effective 
7/22/17 

Grade 
Effective 
2/3/18 

Grade 
Effective 
7/21/18 

Grade 
Effective 
7/20/19 

Grade 
Effective 
7/18/20 

Human Resources Analyst 
Trainee D 47T 47T 47T_D 47T_D 47T_D 

Human Resources Division Chief C 80 80 80C 80C 80C 

Human Resources Officer I D 65T 65T 65T_D 65T_D 65T_D 

Human Resources Officer II C 71 71 71C 71C 71C 

Human Resources Officer III C 74 74 74C 74C 74C 

Human Resources Section 
Manager C 73 73 73C 73C 73C 

Information Services Chief 
Finance Officer C 80 80 80C 80C 80C 

Information Services Division 
Chief C 82 82 82C 82C 82C 

Information Services Finance 
Officer C 71 71 71C 71C 71C 

Information Services Security 
Officer C 75 75 78C 78C 78C 

Investment Officer C 71 71 71C 71C 71C 

Labor Negotiator C 80 80 80C 80C 80C 

Labor Relations Analyst D 60 60 60D 60D 60D 

Labor Relations Financial Analyst D 57 57 57D 57D 57D 

Legislative Analyst I D 56 56 56D 56D 56D 

Legislative Analyst II C 66 66 66C 66C 66C 

Legislative Analyst III C 73 73 73C 73C 73C 

Legislative Program Manager C 66 66 66C 66C 66C 

Network Services Division Chief C 82 82 82C 82C 82C 

Payroll Supervisor C 68 68 68C 68C 68C 

Planning Director C 82 82 82C 82C 82C 

Principal Administrative Analyst C 77 77 77C 77C 77C 

Principal Appraiser C 67 69 69C 69C 69C 

Principal Assistant County 
Counsel B 92 92 92B 92B 92B 

Principal Management Analyst B 84 84 84B 84B 84B 

Probation Health Services 
Manager C 73 78 78C 78C 78C 

Public Health Chief Financial 
Officer C 80 80 80C 80C 80C 

Public Health Division Chief C 80 80 80C 80C 80C 

Public Health Medical Director C 92 92 92C 92C 92C 

Public Information Officer B 83 83 83B 83B 83B 

Public Works Chief Financial 
Officer C 80 80 80C 80C 80C 

Quality and Compliance Officer C 75 75 75C 75C 75C 
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Classification Exempt 
Group 

Grade 
Effective 
7/22/17 

Grade 
Effective 
2/3/18 

Grade 
Effective 
7/21/18 

Grade 
Effective 
7/20/19 

Grade 
Effective 
7/18/20 

Real Estate Services Manager C 67 67 67C 67C 67C 

Risk Assessment Officer C 70 70 70C 70C 70C 

SAP Chief C 80 80 80C 80C 80C 

Senior Labor Relations Analyst D 68 68 68D 68D 68D 

Senior Labor Relations Officer C 74 74 74C 74C 74C 

Sheriff’s Deputy Director of 
Administrative Services C 84 84 84C 84C 84C 

Sheriff’s Administrative Manager C 73 73 73C 73C 73C 

Sheriff’s Captain C 82 83 83C 83C 83C 

Sheriff’s Deputy Chief C 88 88 88C 88C 88C 

Sheriff's Financial Manager C 73 73 73C 73C 73C 

Sheriff's Health Services 
Manager C 75 80 80C 80C 80C 

Small Business Development 
Manager C 69 69 69C 69C 69C 

Solid Waste Management 
Division Manager C 82 82 82C 82C 82C 

Special Assistant Deputy District 
Attorney C 88 88 88C 88C 88C 

Special Assistant to the District 
Attorney B 97 97 97B 97B 97B 

Strategic Initiatives Chief C 77 77 77C 77C 77C 

Supervising Deputy County 
Counsel C 90 90 90C 90C 90C 

Systems Development Division 
Chief C 82 82 82C 82C 82C 

Systems Support Division Chief C 82 82 82C 82C 82C 

Undersheriff B 98 98 98B 98B 98B 

Victim Services Chief C 71 71 71C 71C 71C 

(c) Exempt – Executive Assistants 

EXECUTIVE ASSISTANTS 

Classification Exempt 
Group 

Grade 
Effective 
7/22/17 

Grade 
Effective 
2/3/18 

Grade 
Effective 
7/21/18 

Grade 
Effective 
7/20/19 

Grade 
Effective 
7/18/20 

Administrative Aide (K) C 57 57 57C 57C 57C 

Administrative Aide to the County 
Counsel C 57 57 57C 57C 57C 

County Counsel Law Clerk C 58 58 58C 58C 58C 

County Counsel Lead Secretary D 48 48 48D 48D 48D 

County Counsel Paralegal D 50 50 50D 50D 50D 

Executive Assistant D 57 57 57D 57D 57D 
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EXECUTIVE ASSISTANTS 

Classification Exempt 
Group 

Grade 
Effective 
7/22/17 

Grade 
Effective 
2/3/18 

Grade 
Effective 
7/21/18 

Grade 
Effective 
7/20/19 

Grade 
Effective 
7/18/20 

Executive Assistant to the District 
Attorney D 57 57 57D 57D 57D 

Executive Secretary I D 40 40 40D 40D 40D 

Executive Secretary II D 45 45 45D 45D 45D 

Executive Secretary III - 
Classified D 50 50 50D 50D 50D 

Executive Secretary III - 
Unclassified C 50 50 50C 50C 50C 

Executive Secretary, Board of 
Supervisors C 52 52 52C 52C 52C 

Secretary, Civil Service 
Commission D 45 45 45D 45D 45D 

Sheriff’s Special Assistant C 57 57 57C 57C 57C 

SECTION 3.  Subsection 13.0613(a)(1) of the San Bernardino County Code is 

amended, to read: 

13.0613 Exempt Group Working Conditions. 

(a) Salary Rates and Step Advancements. 

(1) Eligibility for Step Advancement.  New employees shall be hired at 

Step 1 of the established base salary range, except as otherwise provided in this 

Subdivision. Variable entrance steps may be established if justified by recruitment 

needs through Step 7 with the approval of the appointing authority and through the top 

step with the approval of the Director of Human Resources. 

Within the base salary range, all step advancements will be made at the 

beginning of the pay period in which the employee completes the required number of 

service hours. However, when an employee reaches the required number of service 

hours with 80 hours in each pay period, the step advancement will be made at the 

beginning of the next pay period. Approval for advancement shall be based upon 

completion of the required length of service hours in the classification, satisfactory work 

performance, and appointing authority recommendation. 
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Completed service hours shall be defined as regularly scheduled hours in a paid 

status, up to 80 hours per pay period. Overtime hours, disability payments, medical 

emergency leave, and time without pay shall not count toward step advancements. 

Unless otherwise approved by the Board of Supervisors, step advancements within a 

base salary range shall be based upon a one step increment, approximately two and 

one-half percent. The employee shall be eligible for the first step advancement after 

completion of 1,040 hours and subsequent step advancements after completion of 

additional increments of 2,080 hours until the top step of the range is reached.   

Effective July 21, 2018, employees shall be eligible for step advancement after 

completion of increments of 1,040 hours until the top step of the range is reached.  

Employees who, as of July 21, 2018, have at least 1,040 hours from their most recent 

step advancement shall be immediately eligible to advance to the next step, if 

applicable, on July 21, 2018.  After receiving that step advancement, such employees 

shall be eligible for step advancement after completion of increments of 1,040 hours 

until the top step of the range is reached. 

Employees who, as of July 21, 2018, have less than 1,040 hours from their most 

recent step advancement shall be eligible to receive their next step advancement, if 

applicable, upon completion of 1,040 hours from their most recent step advancement. 

For example, an employee who received her step advancement effective February 3, 

2018 would be eligible to move to the next step on or about August 4, 2018 provided the 

employee had completed sufficient service hours. Thereafter, such employees shall be 

eligible for step advancement after completion of increments of 1,040 hours until the top 

step of the range is reached. 

SECTION 4.  Subsection 13.0613(d)(6) of the San Bernardino County Code is 

amended, to read: 

13.0613 Exempt Group Working Conditions. 

(d) Insurance Programs. 
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  (6) Short-Term Disability Insurance.  The County will provide an 

employer paid short-term disability insurance plan for Exempt Group employees.  This 

benefit shall apply to Exempt Group employees in regular positions who are regularly 

scheduled to work 40 hours or more per pay period.  The short-term disability insurance 

plan benefit coverage shall be governed by the plan document that has been approved 

and adopted by the Board of Supervisors for Exempt Group employees and is subject to 

carrier requirements and approval. The short-term disability insurance plan benefit 

coverage shall include a provision for a seven consecutive calendar day waiting period 

from the first day of disability before benefits begin. Benefits shall be 55 percent of base 

salary up to a weekly maximum established by a formula that incorporates the State of 

California for the State Disability Insurance fund maximum. Benefit payments terminate 

when the employee is no longer disabled or after receiving 180 days of benefits at 

which time the employee would be eligible for long-term disability benefits if still 

medically disabled. 

 

SECTION 5.  Subsection 13.0613(e)(1)(A)(I) of the San Bernardino County Code is 

amended, to read: 

13.0613 Exempt Group Working Conditions. 

(e) Leave Provisions. 

  (1) Sick Leave. 

   (A) Definition. 

 (I) Family Member.  A FAMILY MEMBER, as defined by Labor Code § 245.5, 

is a parent, child, spouse, registered domestic partner, grandparent, grandchild, or 

sibling. PARENT means a biological, foster, or adoptive parent, a step parent, legal 

guardian, or a person who stood in loco parentis when the employee was a minor child 

of the employee or the employee’s spouse or registered domestic partner. CHILD 

means a biological, foster, or adopted child, a stepchild, a legal ward, a child of a 
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domestic partner, or a child to whom the employee stands in loco parentis. DOMESTIC 

PARTNER is defined by Family Code § 297. 

 

SECTION 6.  Subsection 13.0613(e)(2)(E)(I) of the San Bernardino County Code is 

amended, to read: 

13.0613 Exempt Group Working Conditions. 

(e) Leave Provisions. 

  (2) Vacation Leave. 

   (E) Conversion of Vacation Leave to Cash. 

(I) Elective Conversion.  An employee may sell back vacation leave at the 

base hourly rate of the employee as hereinafter provided, upon approval of the 

appointing authority.  Eligible employees may exercise these options under procedures 

established by the Director of Human Resources.  In lieu of cash, the employee may 

designate that part or all of the value of vacation leave be contributed to the County’s 

section 401(k) Defined Contribution Plan or section 457(b) Deferred Compensation 

Plan. 

In order to sell back vacation leave prior to termination or retirement, an 

employee may exercise the following options: 

Option 1.  Future Accruals.  An employee must make an irrevocable election 

during the month of December, specifying the number of hours to be sold back from the 

next calendar year’s vacation leave accrual.  Such election must be made in increments 

of not less than ten hours and may not exceed 160 hours.  All designated hours 

remaining at the end of the pay period 25 will automatically be converted into cash in 

the last period of the calendar year. 

Option 2.  Existing Accruals.  Existing accruals may be cashed out in whole hour 

increments with a minimum cash out of ten hours and will be subject to a ten percent 

penalty. 
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SECTION 7.  Subsection 13.0613(e)(3)(G)(I) of the San Bernardino County Code is 

amended, to read: 

13.0613 Exempt Group Working Conditions. 

(e) Leave Provisions. 

(2) Holiday Leave. 

(G) Conversion of Holiday Leave to Cash. 

(I) Elective Conversion.  An employee may sell back holiday time at the base 

hourly rate of the employee as hereinafter provided, upon approval of the appointing 

authority.  Eligible employees may exercise this option under procedures established by 

the Director of Human Resources. In lieu of cash, the employee may designate that part 

or all of the value of holiday time to be contributed to the County’s section 401(k) 

Defined Contribution Plan or section 457(b) Deferred Compensation Plan.   

In order to sell back holiday time prior to termination or retirement, an employee may 

exercise the following options: 

Option 1.  Future Accruals.  An employee must make an irrevocable election 

during the month of December, specifying the number of hours to be sold back from the 

next calendar year’s holiday time accrual.  Such election must be made in increments of 

not less than eight hours and may not exceed the annual amount to be accrued for the 

next calendar year.  All designated hours remaining at the end of pay period 25 will 

automatically be converted into cash in the last pay period of the calendar year. 

Option 2.  Existing Accruals.  Existing accruals may be cashed out in whole hour 

increments with a minimum cash out of eight hours and will be subject to a ten percent 

penalty. 

SECTION 8.  Subsection 13.0613(i)(1)(B) of the San Bernardino County Code is 

amended, to read: 

13.0613 Exempt Group Working Conditions. 

(i) Medical Insurance and Retirement System Contributions. 
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(1) Medical Insurance Contributions. 

(B) Medical and Dental Subsidies. 

(I) The County has established a Medical Premium 

Subsidy (MPS) to offset the cost of medical and dental plan premiums charged to 

eligible employees. The MPS shall be applied first to medical plan premiums and then 

to dental plan premiums. The applicable MPS amount shall be paid directly to the 

providers of the County-sponsored medical and dental plans in which the eligible 

employee has enrolled. In no case, shall the MPS exceed the total cost of the medical 

and dental insurance premium for the coverage selected. 

The following are the MPS amounts: 

Scheduled for 40 to 60 Hours Scheduled for 61 to 80 Hours 

Employee Only $115.00 $230.00 

Employee + 1 $176.12 $352.23 

Employee + 2 $241.32 $482.64 

Effective 7/21/18 the following MPS amounts apply: 

Scheduled for 40 to 60 Hours Scheduled for 61 to 80 Hours 

Employee Only $117.25 $234.50 

Employee + 1 $180.60 $361.19 

Employee + 2 $247.67 $495.34 

Effective 7/20/19 the following MPS amounts apply: 

Scheduled for 40 to 60 Hours Scheduled for 61 to 80 Hours 

Employee Only $121.67 $243.33 

Employee + 1 $189.52 $379.03 

Employee + 2 $264.97 $529.94 
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(II) The County has established a dental premium 

subsidy (DPS) for all employees who are enrolled in both County-sponsored medical 

and dental coverage whose premium costs for medical and dental exceeds the MPS.  

The amount of the DPS shall be up to $9.46, but not to exceed the combined total of the 

employee’s out-of-pocket premium expenses.  For example, an employee who selects 

“employee only” coverage for medical and dental with a combined per pay period 

premium cost of $234.00 will receive a DPS in the amount of $4.00 per pay period. 

(III) Eligibility for MPS and DPS While on Leave. 

(i) FMLA/CFRA. Employees  who are on 

approved leave, pursuant to FMLA/CFRA law and whose paid hours in a pay period are 

less than the required number of hours designated in § 13.0613 (d)(1) above will 

continue to be enrolled in a County-sponsored medical plan and receive MPS and DPS 

in accordance with applicable law. 

(ii) Pregnancy Disability Leave (PDL). An 

employee on an approved pregnancy disability leave is eligible for continuation of MPS 

and DPS in accordance with PDL, Government Code § 12945. 

(iii) Workers’ Compensation. Employees who are 

on an approved leave based on an approved workers’ compensation claim shall 

continue to receive the MPS and DPS for up to a total of 20 pay periods while off work 

due to that work injury as long as the employee pays his or her portion of the premiums 

on time. If any subsequent workers’ compensation claims occur during the initial 20 pay 

periods, the remaining MPS eligibility from the original claim shall run concurrent with 

any additional approved workers’ compensation claims that occur during the initial 

claim.  For example, if the employee is receiving the MPS and DPS for 20 pay periods 

for an injury and after ten pay periods another workers’ compensation claim is approved 

and the employee is eligible to receive the MPS and DPS for an additional 20 pay 

periods, ten pay periods will run concurrent with the initial claim, for a total of 30 pay 

periods.  Employees who are still on workers’ compensation after the expiration of the 



2H58014 18 

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

initial twenty (20) pay periods shall continue to receive MPS and DPS provided the 

employee is fully integrating appropriate paid leave time. 

(iv) Short Term Disability. Employees who are fully 

integrating paid leave time with Short-Term Disability (STD) insurance provided by the 

County or State Disability Insurance (SDI) shall continue to receive the MPS and DPS. 

(v) Per Episode of Illness or Injury. Employees 

who are on an approved medical leave of absence and whose paid hours in a pay 

period are less than the required number of hours will continue to receive the benefits of 

this Subdivision for up to six pay periods per episode of illness or injury. 

SECTION 9.  Subsection 13.0613(i)(1)(B)(III)(c) of the San Bernardino County Code is 

amended, to read: 

13.0613 Exempt Group Working Conditions. 

(i) Medical Insurance and Retirement System Contributions. 

(1) Medical Insurance Contributions. 

(B) Medical and Dental Subsidies. 

(III) Eligibility for MPS and DPS While on Leave. 

(c) Workers’ Compensation. Employees who are 

on an approved leave based on an approved workers’ compensation claim shall 

continue to receive the MPS and DPS for up to a total of 20 pay periods while off work 

due to that work injury as long as the employee pays his or her portion of the premiums 

on time. If any subsequent workers’ compensation claims occur during the initial 20 pay 

periods, the remaining MPS eligibility from the original claim shall run concurrent with 

any additional approved workers’ compensation claims that occur during the initial 

claim.  For example, if the employee is receiving the MPS and DPS for 20 pay periods 

for an injury and after ten pay periods another workers’ compensation claim is approved 

and the employee is eligible to receive the MPS and DPS for an additional 20 pay 

periods, ten pay periods will run concurrent with the initial claim, for a total of 30 pay 
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periods.  Employees who are still on workers’ compensation after the expiration of the 

initial twenty (20) pay periods shall continue to receive MPS and DPS provided the 

employee is fully integrating appropriate paid leave time. 

SECTION 10.  Subsection 13.0613(i)(2) of the San Bernardino County Code is 

amended, to read: 

13.0613 Exempt Group Working Conditions. 

(i) Medical Insurance and Retirement System Contributions. 

(2) Retirement System Contributions. 

(A) County Contributions. 

(I) The County shall pay all required employer 

contributions to the San Bernardino County Employee’s Retirement Association 

(SBCERA). Effective June 18, 2011, the County’s seven percent pick up of a portion of 

the employee’s required contribution to SBCERA shall be discontinued, and the 

supplemental amounts provided in §13.0613(i)(2)(A)(II) below shall be the only 

employee contribution pick up.  Effective July 21, 2018, the supplemental amounts 

provided in §13.0613(i)(2)(A)(II) below shall be discontinued, and the amounts shall be 

included in base salary prior to the three percent across the board salary increase also 

scheduled for July 21, 2018, as reflected in the salary schedules and tables as set forth 

in section 13.0604, and as on file with the Clerk of the Board of Supervisors. 

(II)  Exempt employees who are Tier 1 members as defined 

by SBCERA shall receive the following supplemental amounts biweekly to be applied 

under this Section: Group A employees, $442.53 per biweekly pay period; Group B 

employees, $236.41 per biweekly pay period; Group C employees, $152.17 per 

biweekly pay period; Group D employees, $94.67 per biweekly pay period. Effective 

July 21, 2018, these supplemental amounts shall be discontinued. 

(B) Employee Contributions.  All employee Retirement System 

contribution obligations shall be “picked up” for tax purposes only pursuant to this 
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Section.  The Auditor-Controller/Treasurer/Tax Collector has implemented the pickup of 

such retirement system contributions under IRC § 414(h)(2).  

The County shall make member contributions under this Subdivision on behalf of 

the employee which shall be in lieu of the employee’s contributions and such 

contributions shall be treated as employer contributions for purposes of reporting and 

wage withholding under the Internal Revenue Code and the Revenue and Taxation 

Code.  The amounts picked up under this Subdivision shall be recouped through offsets 

against the salary of each employee for whom the County picks up member 

contributions.  These offsets are akin to a reduction in salary and shall be made solely 

for purposes of income tax reporting and withholding.  The member contributions picked 

up by the County under this Subdivision shall be treated as compensation paid to 

County employees for all other purposes.  County-paid employer contributions to 

SBCERA under this Subdivision shall be paid from the same source of funds used in 

paying the salaries of the affected employees.  No employee shall have the option to 

receive the retirement system contribution amounts directly instead of having them paid 

to SBCERA. 

Until retirement or separation, all contributions picked up under this Subdivision 

will be considered for tax purposes as employer-paid contributions. 

If hired prior to January 1, 2013, the employee must choose to have the 

contributions designated as all employer or all employee contributions for retirement 

purposes. If the employee designates the pick up as employer contributions, then for 

each dollar applied, the employee’s retirement obligation shall be satisfied in the 

amount of the actuarial value of that dollar to the Retirement Association as determined 

by the Board of Retirement; and the employee may not withdraw this contribution from 

the Retirement Association. 

If the employee designates the pick up as employee contributions, then for each 

dollar applied, the employee's retirement obligation shall be satisfied in the amount of 

$1.00; and upon separation without retirement, an employee may withdraw this 
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contribution from the Retirement Association. Upon retirement or separation, all 

contributions applied under this Section will be considered for tax purposes as 

employer-paid contributions. 

If the employee does not file a designation, the contributions shall be made as 

employee contributions. 

For employees hired on or after January 1, 2013, all contributions will be 

designated as employee contributions to comply with the California Employees’ Pension 

Reform Act of 2013 (Government Code §§ 7522 et seq.). Upon separation without 

retirement, the employee may withdraw these contributions from SBCERA. 

(C) Special Provisions. 

(I) Except as provided below, employees who have 30 

years of service credit shall not be paid in cash seven percent of earnable 

compensation. Employees with at least 25 years of service as set forth in Government 

Code § 31625.3 as of June 18, 2011, and who either already have or thereafter attain 

30 years of service credit as set forth in Government Code § 31625.3 shall have one 

opportunity during the employee’s employment to receive cash payments of seven 

percent of earnable compensation for up to 26 consecutive pay periods. 

(II) Employees who are over the age of 60 at the time of 

hire, and who are in a regular position, and who choose not to be a member of 

SBCERA, shall be enrolled in the County’s 401(k) Salary Savings Plan.  The County 

shall contribute the applicable percent of the employee's biweekly salary as defined in § 

13.0613(n) to the Plan, and the employee shall contribute a minimum of three percent of 

biweekly salary to the plan, not to exceed the annual limits of the Plan as defined in the 

Internal Revenue Code.  

(D) Survivor Benefits.  Survivor Benefits are payable to 

employed general retirement members with at least 18 months continuous retirement 

membership pursuant to Government Code § 31855.12.  An equal, non-refundable 



2H58014 22 

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

employer and employee biweekly contribution will be paid to SBCERA as provided in 

the annual actuarial study. 

(E) Special Provisions for Exempt Safety Employees.  The 

following Subdivision shall apply to all members of the Exempt Group who are safety 

members of SBCERA as defined in Government Code § 31469.3, on October 1, 2003. 

For Tier 1 safety members of SBCERA, the County adopted a resolution making 

Government Code § 31664.1 applicable to safety members, effective October 1, 2003.  

The County also adopted a resolution pursuant to Government Code § 31678.2, 

applying the formula set forth in Government Code § 31664.1 applicable to all prior 

safety service credit for every eligible employee under this Subdivision.  

For Tier 2 safety members, the applicable retirement formula is as provided by 

applicable law. 

SECTION 11.  Subsection 13.0613(m) of the San Bernardino County Code is amended, 

to read: 

13.0613 Exempt Group Working Conditions. 

(m) Administrative Leave. 

Effective pay period 1 of each year, an employee in a regular position who is in 

paid status will be provided with 80 hours of administrative leave time for the 

employee’s use.  An eligible employee in a regular position who is part-time or job-

sharing shall be eligible for a prorated number of administrative leave hours based on 

regularly scheduled hours.  Employees newly entering the Exempt Group after the 

beginning of pay period 1 shall receive a prorated number of hours.  Such proration 

shall be based upon the remaining number of pay periods in the calendar year nearest 

the employee’s appointment.  Employees not in paid status in pay period 1 shall 

receive, upon return to paid status, a prorated number of Administrative Leave hours 

based on the number of pay periods remaining in the calendar year.  
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Effective July 21, 2018, such administrative leave may be cashed out at the 

employee’s then current base rate of pay in increments of one (1) hour, upon the 

approval of the appointing authority, during the calendar year. Any Administrative Leave 

accrual balances in effect at the end of the last pay period paid in the calendar year will 

automatically be paid at the employee’s then current base rate of pay.  Employees may 

designate that cash outs of Administrative Leave be contributed to the County’s 401(k) 

Plan or 457(b) Deferred Compensation Plan.  Upon termination of employment, unused 

Administrative Leave will be paid at the current rate of pay. 

Elected officials are not eligible to receive administrative leave. 

SECTION 12.  Subsection 13.0613(t) of the San Bernardino County Code is 

amended, to read: 

13.0613 Exempt Group Working Conditions. 

(t) Personnel Rules. Notwithstanding any other provision in the County Code 

or the Personnel Rules, those serving in classified service positions have appeal rights 

under the Personnel Rules, except as otherwise provided herein.  Any such appeals 

shall be heard by a hearing officer selected from the Civil Service Commission Hearing 

Officer list and appointed by the Civil Service Commission or, upon mutual agreement 

of the appellant and the County, shall be heard by the Civil Service Commission. If the 

appeal is heard by a hearing officer, the Civil Service Commission shall either accept or 

reject the hearing officer’s findings and recommendations within 30 days of receipt by 

the Commission.  The only grounds for rejection of the hearing officer’s decision must 

be for one of the following and the rejection must include specific detail in writing: 

(1) The recommendation was procured by corruption, fraud, or other 

undue means; 

(2) There was corruption on the part of the hearing officer; 

(3) The rights of a party were substantially prejudiced by the 

misconduct of the neutral hearing officer; 
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(4) The hearing officer exceeded his or her powers; 

(5) The rights of a party were substantially prejudiced by the refusal of 

the hearing officer to postpone the hearing upon sufficient cause being shown therefore, 

or by the refusal of the hearing officer to properly include or exclude evidence material 

to the controversy. 

Should such be the case, the Commission must state in writing specific reason(s) 

for the decision (1, 2, 3, 4, or 5) and subsequently conduct and complete a full and fair 

evidentiary hearing on the appeal within 30 days of rejecting the hearing officer’s 

findings and recommendations unless the hearing cannot for good cause be completed 

within 30 days. 

Those serving in unclassified positions do not have civil service appeal rights as 

they serve at the pleasure of the appointing authority. 

Positions in the Exempt Group shall not have rights to the classification appeal 

procedures under the Personnel Rules. 

SECTION 13.  Subsection 13.0613(dd) of the San Bernardino County Code is 

amended, to read: 

13.0613 Exempt Group Working Conditions. 

(dd) Perfect Attendance.  Employees in regular, full-time positions in Groups C 

and D who do not utilize any sick leave, any leave (e.g., vacation) in lieu of sick leave, 

or benefits in lieu of sick leave (e.g., workers’ compensation, Short-Term Disability 

partial/full integration, etc.), in a payroll calendar year (i.e., pay period one through pay 

period 26 or 27, when applicable, of the same year), and who do not record any sick 

leave without pay or absent without pay, medical emergency leave, or military leave as 

provided by law during that year, shall accrue 16 hours of perfect attendance leave, for 

use in the next calendar year. Failure to utilize perfect attendance leave within the 

calendar year shall result in forfeiture of the same.  Perfect attendance leave may not 

be cashed out. 
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SECTION 14.  Subsection 13.0613(jj) of the San Bernardino County Code is amended, 

to read: 

13.0613 Exempt Group Working Conditions. 

(jj) Longevity Pay.  Exempt Group employees, and effective February 3, 

2018, except those persons who qualify for transitional pay under Section 13.0613(nn), 

shall be eligible for longevity pay above the base rate of pay, as indicated below, based 

on total hours of completed continuous service with the County. Longevity pay shall be 

excluded when determining the appropriate rate of pay for a promotion or demotion. 

Total Completed Continuous Service Compensation 

31,200 continuous service hours (15 years) 2.0% 

For purposes of longevity pay only, a year of completed County service is 

defined as 2,080 service hours with the County. 

SECTION 15.  Subsection 13.0613(nn) is added to Chapter 6 of Division 3 of Title 1 of 

the San Bernardino County Code, to read: 

13.0613 Exempt Group Working Conditions. 

(nn) Transitional Pay 

Effective February 3, 2018, the Chief Probation Officer, Assistant Chief Probation 

Officer and Deputy Chief Probation Officers who fall within the definition of “safety 

member” under Government Code § 31469.4 and have completed fifteen (15) or more 

years of continuous completed service hours in a regular position shall receive 

transitional pay above their base rate of pay, as indicated below, based on the total 

hours of continuous completed service in a regular position with the County. Transitional 

pay shall be paid on all paid hours up to an employee’s standard hours and shall be 

excluded when determining the appropriate rate of pay for promotion or demotion. 
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Employees who qualify for transitional pay shall begin to receive the pay following 

completion of the required service hours. 

Completed Continuous Service Hours Compensation 

31,200 continuous service hours (15 years) 2.0% 

41,600 continuous service hours (20 years) An additional 2.0% for a total of 4.0% 

52,000 continuous service hours (25 years) An additional 4.0% for a total of 8.0% 

For purposes of transitional pay, a year of completed continuous service hours is 

defined as 2,080 service hours with the County. 

SECTION 16.  Section 13.0614(b) of the San Bernardino County Code is amended, to 

read: 

13.0614 Elected Officials. 

(b) Benefits. Notwithstanding any other provisions of the County Code, 

elected officials shall receive the same benefits provided to group A Exempt employees 

in §§ 13.0613(d), 13.0613(h), 13.0613(i), 13.0613(l) and 13.0613(n). 

In lieu of other benefits provided to Exempt employees, elected officials covered 

by this Section shall have 5 percent of their base salary contributed by the County on 

their behalf on a biweekly basis to either (1) the County's § 457 Deferred Compensation 

Plan, or (2) the County's 401(a) Defined Contribution Plan.  Further, in lieu of the 

supplemental retirement system contribution that is discontinued for exempt Group 

employees, effective July 21, 2018, Tier 1 Countywide elected officials shall receive the 

amount of $442.53 per biweekly pay period. 

SECTION 17.  Section 13.0616 of the San Bernardino County Code is amended, to 

read: 

13.0616 Sheriff’s Station Officer. 
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(a) Establishment of Classification. 

(1) The Sheriff’s Station Officer was established effective April 19, 

2003.  Said class shall be recurrent employees and serve in the Unclassified Service.  

Sheriff’s Station Officers are general employees who shall provide assistance to peace 

officers in searching, escorting and observing female prisoners at remote Sheriff’s 

stations where there are no female deputies available.  In addition, they may perform 

other related duties, including but not limited to booking and fingerprinting inmates.   

(b) Wages. 

(1) Sheriff’s Station Officers shall be compensated at top step of range 

22, of the General MOU.  

(c) Working Conditions.  The following working conditions shall be applicable 

to all employees covered by this Section. 

(1) Overtime.  Sheriff’s Station Officers shall be paid at one and one-

half times their regular rate of pay for hours worked over 40 hours per work week.  Work 

week shall be defined as 12:01 a.m. each Saturday and end at 12:00 a.m. midnight the 

following Friday.   

(2) PST Deferred Compensation Plan. Employees covered by this 

Section shall participate in the County’s PST deferred compensation plan in lieu of 

participation in any other retirement plan, program, or benefit.  Said employees shall 

contribute seven and one-half percent of the employee’s biweekly base compensation 

up to seven and one-half percent of the employee’s maximum covered wages for Social 

Security purposes.  The employee’s contributions to PST deferred compensation shall 

be automatically deducted from employee’s earnings. Employees shall enroll in the plan 

on forms approved by the Employee Benefits and Services Division. This Subdivision 

shall not apply to any employee who is otherwise covered by the County retirement 

system. 
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SECTION 18.  Section 13.0617 of the San Bernardino County Code is repealed. 

 

SECTION 19.  Section 3.0617a of the San Bernardino County code is amended, to 

read: 

13.0617a Sheriff’s Trainees. 

The following is the salary range for Sheriff’s Trainees: 

 

1 2 3 4 5 

$24.85 $25.35 $25.97 $26.63 $27.27 
 

This salary range shall increase at the same time and by the same rate as the 

salary range adjustments for the County’s Deputy Sheriff classification.  

Except as provided herein, incumbents shall be hired at step 1.  The Sheriff may 

hire Sheriff’s Trainees at a higher step if justified by recruitment needs.  Sheriff Trainees 

shall not receive step advancements. 

Sheriff’s Trainees shall only receive the following benefits: the same health and 

dental plan coverage, Medical Premium Subsidy, Internal Revenue Code § 125 

conversion plan, retirement system contributions, uniform allowance, sick leave and 

annual leave benefits as provided to County’s Deputy Sheriff classification.  Sheriff’s 

Trainees as nonsworn employees shall not be eligible for benefits under Labor Code § 

4850 and shall be general members of the County’s 1937 Act Retirement System. 

The classification of Sheriff’s Trainee shall be a trainee classification in which 

employees remain in probationary status for the duration of such employment and 

employees who are not promoted to Deputy Sheriff shall be terminated.  Sheriff’s 

Trainees who successfully complete the Sheriff’s Academy shall be promoted to Deputy 

Sheriff in accordance with § 13.0611(k).  Time spent as a Sheriff’s Trainee shall not 

count toward the 26 pay period probationary period required for the classification of 

Deputy Sheriff. 
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SECTION 20.  Subsection 13.0617c(a) of the San Bernardino County Code is 

amended, to read: 

13.0617c Student Intern Wages and Working Conditions. 

(a) Wages.  The following classes are hereby established:  Student Intern and 

Graduate Student Intern.  Student Interns shall be compensated at salary range 17 of 

the Administrative Services Unit MOU and Graduate Student Interns shall be 

compensated at salary range 25 of the Administrative Services Unit MOU. Student 

Interns and Graduate Student Interns shall receive step advances in the same manner 

as employees in the Administrative Services Unit except that there shall be no right to 

review or appeal.  Advanced step placement may be approved by the Director of 

Human Resources. 

 

SECTION 21.  Subsection 13.0617f(a) of the San Bernardino County Code is amended, 

to read: 

13.0617f Student Nurses. 

(a) Wages. 

Student Nurses shall receive an hourly rate of pay that is within Salary Range 22 

of the Craft, Labor, and Trades Unit. 

 

SECTION 22.  Subsection 13.0617m(a) of the San Bernardino County Code is 

amended, to read: 

13.0617m Law Clerk Compensation. 

(a) Wages.  The following classes are hereby established: Law Clerk I and 

Law Clerk II. 

(1) The following is the salary range established for Law Clerk I: 

 

1 2 3 

$17.19 $17.61 $18.06 
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(2) The following is the salary range established for the Law Clerk II: 

1 2 3 

$21.48 $22.02 $22.57 

SECTION 23.  This ordinance shall take effect immediately upon adoption, pursuant to 

the provisions of Government Code section 25123. 

_______________________________ 
ROBERT A. LOVINGOOD, Chairman 
Board of Supervisors 

SIGNED AND CERTIFIED THAT A COPY 
OF THIS DOCUMENT HAS BEEN DELIVERED 
TO THE CHAIRMAN OF THE BOARD 

LAURA H. WELCH, Clerk of the 
Board of Supervisors 

__________________________________ 
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STATE OF CALIFORNIA ) 
)  ss. 

COUNTY OF SAN BERNARDINO ) 

I, LAURA H. WELCH, Clerk of the Board of Supervisors of the County of San 
Bernardino, State of California, hereby certify that at a regular meeting of the Board of 
Supervisors of said County and State, held on the ______ day of ___________, 2018, 
at which meeting were present Supervisors: 

, 
and the Clerk, the foregoing ordinance was passed and adopted by the following vote, 
to wit: 

AYES: SUPERVISORS: 

NOES: SUPERVISORS: 

ABSENT: SUPERVISORS: 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the official 
seal of the Board of Supervisors this ____ day of ______________, 2018. 

LAURA H. WELCH, Clerk of the 
Board of Supervisors of the 
County of San Bernardino, 
State of California 

_____________________________ 
Deputy 

Approved as to Form: 

MICHELLE D. BLAKEMORE 
County Counsel 

By:_________________________ 
KENNETH C. HARDY 
Deputy County Counsel 

Date: ___________________ 
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LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY 

1170 West Third Street, Unit 150, San Bernardino, CA 92415-0490 
(909) 388-0480  •  Fax (909) 388-0481 

lafco@lafco.sbcounty.gov 
www.sbclafco.org 

RESOLUTION NO. 3264 

A RESOLUTION OF THE LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY, STATE OF CALIFORNIA,  

AMENDING SECTION III (HUMAN RESOURCES) OF ITS  
POLICY AND PROCEDURE MANUAL  

On Wednesday, April 18, 2018, on motion of Commissioner _____________, duly 
seconded by Commissioner ___________, and carried, the Local Agency Formation 
Commission adopts the following resolution: 

SECTION 1.  The Local Agency Formation Commission for San Bernardino County, 
State of California (hereafter shown as “LAFCO”), hereby finds and determines that it wishes to 
amend Section III – Human Resources of its Policy and Procedure Manual.  The amendments 
include changes that affect the Commission’s finances as well as non-substantial changes. 

SECTION 2.  The Local Agency Formation Commission for San Bernardino County 
therefore determines, resolves and orders that: 

1. Section III – Human Resources of the Policy and Procedure Manual is hereby
amended.

2. The amended Section III – Human Resources of the Policy and Procedure
Manual attached to this resolution as Exhibit “A” and incorporated herein by
reference, is adopted and approved.

SECTION 3.  The Executive Officer of LAFCO is ordered to certify the passage of this 
resolution and to cause a copy of the amended Policy and Procedure Manual to be posted on 
the LAFCO Website, and a certified copy of this resolution to be forwarded to the County 
Administrative Office, County Auditor-Controller/Treasurer/Tax Collector, and County Human 
Resources Department for implementation. 

THIS ACTION APPROVED AND ADOPTED BY THE LOCAL AGENCY FORMATION 
COMMISSION FOR SAN BERNARDINO COUNTY BY THE FOLLOWING VOTE: 

AYES:  COMMISSIONERS: 

NOES: COMMISSIONERS: 
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RESOLUTION NO. 3264 

ABSENT: COMMISSIONERS: 

STATE OF CALIFORNIA   ) 
)ss. 

COUNTY OF SAN BERNARDINO ) 

I, KATHLEEN ROLLINGS-McDONALD, Executive Officer of the Local Agency 
Formation Commission for San Bernardino County, California, do hereby certify this 
record to be a full, true, and correct copy of the action taken by said Commission, by 
vote of the members present, as the same appears in the Official Minutes of said 
Commission at its meeting of April 18, 2018. 

DATED: 

___________________________________ 
 KATHLEEN ROLLINGS-McDONALD 

   Executive Officer 
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SECTION III 
HUMAN RESOURCES  

 
 

Internal Operating Guidelines consolidated into Human Resources Policies and 
Procedures – June 16, 2011 
 
Human Resources Policies and Procedures and Benefit Plan incorporated into 
Policy and Procedure Manual as separate sections – September 28, 2011  
 
Benefit Plan section consolidated into Human Resources Policies and Procedures 
section as Chapter V – August 19, 2015 
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CHAPTER 1: WORKING ENVIRONMENT 
 

1. EMPLOYEE ACKNOWLEDGEMENT FORM  (Amended June 16, 2011) 
 

Consistent with applicable laws, the following policies represent the Human 
Resources Policies and Procedures established by the San Bernardino Local 
Agency Formation Commission (hereinafter “SB LAFCO”).  These policies 
and procedures shall in no manner be interpreted as a guaranteed or implied 
contract between the SB LAFCO and any employee or group of employees.  
 
All employees shall acknowledge receipt of the Human Resources Policies 
and Procedures by signing the form titled “Employee Receipt of San 
Bernardino LAFCO Human Resources Policies and Procedures” with 
placement of the signed form in the employee’s personnel file.  

 
2. AT- WILL-EMPLOYMENT (Amended June 16, 2011) 

 
The employment relationship between San Bernardino LAFCO and its 
employees is for an unspecified term and may be terminated by the 
employee, or SB LAFCO Executive Officer or the Commission of SB LAFCO 
at any time, with or without cause or advanced notice.  The LAFCO 
Commission is the appointing authority for the LAFCO Executive Officer.  The 
LAFCO Executive Officer is the appointing authority for all other LAFCO 
employees.  Also, SB LAFCO reserves the right to transfer, demote, suspend 
and administer discipline with or without cause or advance notice. 
 
None of the policies, procedures or contents of this manual is intended to 
create any contractual obligations which in any way conflict with the SB 
LAFCO’s policy of At-Will-Employment.  The at-will relationship can only be 
modified by a written agreement signed by the employee and the Executive 
Officer or the Commission of SB LAFCO. 

 
3. EQUAL EMPLOYMENT OPPORTUNITY (Amended June 16, 2011) 

 
SB LAFCO is strongly committed to providing equal opportunity to all 
employees and applicants for employment.  SB LAFCO does not discriminate 
on the basis of race, color, religion, national origin, ancestry, citizenship, sex, 
age, medical condition, sexual orientation, genetic characteristics, gender 
identity, marital status, pregnancy, physical or mental disability, caregiver 
responsibilities, veteran or other protected status, or on the basis of any 
perception that an applicant or employee has any of these characteristics or 
on the basis that an applicant or employee is associated with someone who 
has or is perceived to have these characteristics.  SB LAFCO strictly prohibits 
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the harassment of any individual on any basis listed above (see the Policy 
Against Harassment for further clarification).    
 
This policy applies to all employment practices, including recruitment, 
advertising, job application procedures, hiring, firing, advancement, 
compensation, training, benefits, transfers, social and recreational programs, 
and any other terms, conditions and privileges of employment. 
 
An employee who believes that he or she has been subjected to any form of 
unlawful discrimination should make a complaint, preferably written, to the 
Executive Officer.  Complaints should be specific and should include the 
names of individuals involved and the names of any witnesses.  SB LAFCO 
will immediately undertake an effective, thorough and objective investigation 
and attempt to resolve the situation.  If SB LAFCO determines that unlawful 
discrimination has occurred, effective remedial action will be taken to deter 
any future discrimination. 
 
Employees will not be retaliated against for bringing a complaint in good faith 
under the Equal Employment Opportunity Commitment Policy or the Policy 
Against Harassment, or for honestly assisting in investigating such a 
complaint, even if the investigation produces insufficient evidence that there 
has been a violation, or if the charges cannot be proven.  However, 
disciplinary action may be taken if false or frivolous accusations are made in 
bad faith. 
 

4. DISABILITY ACCOMMODATION 
 

SB LAFCO is committed to complying fully with state and federal disability 
discrimination laws.  As previously stated, no program or activity administered 
by the employer shall exclude from participation, deny benefits to or subject to 
discrimination any individual based on an employee’s actual or perceived 
disability or based on an employee’s association with someone who has an 
actual or perceived disability.   
 
SB LAFCO is further committed to providing reasonable accommodation to 
the known physical or mental limitations of an otherwise qualified applicant or 
employee.  If you believe you are a qualified individual with a disability and 
that you need a reasonable accommodation in order to perform the essential 
functions of your job, please notify the Executive Officer.  The 
accommodation process is interactive and allows the applicant or employee 
to identify possible accommodations.  However, SB LAFCO has the right to 
choose among effective accommodations. 
 

5. POLICY AGAINST HARASSMENT 
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A. SB LAFCO prohibits and will not tolerate unlawful harassment.  This 
policy applies to all persons involved with SB LAFCO including 
employees, applicants, customers or persons providing services 
pursuant to a contract.  This policy prohibits sexual harassment and 
harassment based on an individual’s inclusion in a protected class, 
such as race, color, religion, national origin, ancestry, sex, age, 
medical condition, sexual orientation, gender characteristics, gender 
identity, marital status, caregiver responsibilities, citizenship, 
pregnancy, physical and mental disabilities, veteran or any other 
consideration made unlawful by federal, state or local laws, including 
persons perceived to have any of these characteristics.  SB LAFCO 
will also take all responsible steps to prevent or eliminate unlawful 
harassment by non-employees, including customers, clients, and 
suppliers, who have workplace contact with SB LAFCO’s employees.  
(Amended June 16, 2011) 
 

B. DEFINITION 
 

Unlawful harassment is generally conduct that: does not relate to the 
business of SB LAFCO; has the purpose or effect of interfering with an 
individual’s ability to work, or that creates a hostile, intimidating or 
abusing work environment; and is directed at an individual because of 
the individual’s inclusion in a protected class.   
 

Conduct prohibited by this policy includes, but is not limited to the 
following: 
 

(1) Verbal conduct such as epithets, derogatory jokes or comments, 
slurs or unwanted sexual advances, invitations or comments; 

 
(2) Visual conduct such as derogatory and/or sexually-oriented 

posters, photography, cartoons, drawing or gestures; 
 
(3) Physical conduct such as assault, unwanted touching, blocking, 

normal movement or interfering with work because of sex, race 
or any other protected basis; 

 
(4) Threats, demands to submit to sexual requests as a condition of 

continued employment, or to avoid some other loss and offers of 
employment benefits in return for sexual favors. 

 
C. REPORTING AND COMPLAINT PROCEDURE 

 
An employee who believes that he or she has been subjected to any 
form of prohibited harassment should make a complaint, preferably 
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written, to his or her supervisor, the Executive Officer or the Chair of 
the Commission.  If the employee is uncomfortable approaching either 
his or her supervisor, the Executive Officer or the Chair of the 
Commission, any other member of management is available to hear 
their concerns.  Managers must report all harassment complaints.  
Complaints should be specific and should include the names of 
individuals involved and the names of any witnesses.   

 
SB LAFCO will immediately undertake an effective, thorough and 
objective investigation and attempt to resolve the situation.  SB LAFCO 
will maintain confidentiality to the extent possible during the 
investigation, however, disclosures of certain information to members 
of management or as required by law may be necessary.  If SB 
LAFCO determines that unlawful discrimination has occurred, effective 
remedial action will be taken commensurate with the severity of the 
offense up to and including termination.  Appropriate action will also be 
taken to deter any future harassment. 

 
D. NON-RETALIATION 

 
Employees will not be retaliated against for bringing a complaint in 
good faith under the Equal Employment Opportunity Policy or the 
Policy Against Harassment, or for honestly assisting in investigating 
such a complaint, even if the investigation produces insufficient 
evidence that there has been a violation, or if the charges cannot be 
proven.  However, disciplinary action may be taken if false or frivolous 
accusations are made in bad faith. 

 
6. WORKPLACE ANTI-VIOLENCE POLICY (Amended June 16, 2011) 
 

SB LAFCO is committed to providing a workplace that is free from acts of 
violence or threats of violence.  In keeping with this commitment, SB LAFCO 
has established a strict policy that prohibits any employee from threatening or 
committing any act of violence in the workplace, while on duty, while on SB 
LAFCO-related business, or while operating any vehicle or equipment owned 
or leased by SB LAFCO.  This policy applies to all employees. 
In order to achieve our goal of providing a workplace that is secure and free 
from violence, SB LAFCO must enlist each employee’s support.  Compliance 
with this policy and SB LAFCO’s commitment to a zero-tolerance policy with 
respect to workplace violence is every employee’s responsibility.  A violation 
of the policy’s terms, by engaging in or contributing to violent behavior or by 
threatening others with violence may lead to disciplinary action, up to and 
including immediate termination. 
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If an employee becomes aware of an imminent act of violence or threat of 
violence, the employee is to immediately call 911 and then notify the 
Executive Officer or any member of management.  Employees should also 
immediately inform the Executive Officer about any workplace security 
hazards.  If the Executive Officer is not readily available, employees should 
immediately inform any member of Management so that appropriate action 
can be taken. 

There will be no retaliation against employees for bringing a complaint in 
good faith under the Workplace Anti-Violence Policy or for honestly assisting 
in investigating such a complaint, even if the investigation produces 
insufficient evidence that there has been a violation, or if the charges cannot 
be proven.  However, disciplinary action may be taken if false or frivolous 
accusations are made in bad faith. 

7. DRUG AND ALCOHOL POLICY 
 

Because all employees deserve to work in a safe, efficient and productive 
environment, all employees must work free from the effects of drugs, alcohol 
or other controlled substances.   
 
Drugs refer to any drug, including prescribed medication, which is not legally 
obtained.  Using prescribed drugs for other than prescribed purposes is also 
not acceptable.  
 
SB LAFCO strictly prohibits using, being under the influence of, possessing, 
distributing, selling or buying drugs or alcohol on SB LAFCO property or time, 
including break or meal periods.  The possession or use of drug 
paraphernalia is also prohibited on SB LAFCO property or time, including 
break or meal periods.   
 
Each employee is accountable for the performance of his or her job duties 
and personal conduct at all times.  Employees should be aware that if a 
problem with their job performance exists, SB LAFCO will address those 
issues with the employee, regardless of any substance problem that the 
employee may have.   
 
SB LAFCO considers failure to comply with these guidelines to be a serious 
matter.  It may result in disciplinary action, up to and including immediate 
termination.   

 
8. RELOCATION  

 
The appointing authority may approve reimbursement of moving expenses 
incurred by new employees upon proof/receipts provided.  Such 
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reimbursement is restricted to airfare, auto mileage, meals, overnight stay, 
and airport transit. 
 
Policy:  
 
A. The SB LAFCO Executive Officer may approve moving expenses up to 

but not exceeding five thousand dollars ($5,000) for any employee new 
to SB LAFCO employment for moving expenses authorized, incurred 
and documented as a result of accepting the position and remaining for 
twelve (12) months subsequent to hire. 

 
B. The SB LAFCO Executive Officer may approve moving expenses up to 

but not exceeding five thousand dollars ($5,000) for any employee new 
to SB LAFCO employment.  The Chairman of the Commission may 
approve such moving expenses for the SB LAFCO Executive Officer.  
Reimbursement of moving expenses in excess of five thousand dollars 
($5,000) must be approved by the Commission. 

 
C. For employees not covered by A and B above, the following provision 

applies.   
 

To assist with the recruitment and appointment of qualified individuals 
to hard-to-recruit positions/classifications, upon request of the 
appointing authority, the Executive Officer or designee may authorize 
reimbursement of a new employee’s relocation-related expenses 
incurred as a result of accepting employment with SB LAFCO, as 
follows: 

  
Miles Relocated Maximum 

Reimbursement 
500-1000 Miles  $1,000.00 
1001-2000 Miles  $2,000.00 
More than 2000 Miles  $2,500.00 

 
 

D. Such reimbursement may be provided to employees upon initial 
employment with SB LAFCO, provided that the employee (1) is 
appointed to a regular position; (2) submits original receipts 
documenting expenses incurred; and (3) agrees to remain employed in 
the regular position for at least twelve months. 

 
If the employee voluntarily resigns employment prior to completion of 
12 months service, the employee shall be required to reimburse SB 
LAFCO for any payment made under this subsection.  If the employee 
fails to reimburse SB LAFCO, the amount shall be recovered via 
payroll recovery from the employee’s final pay.  
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CHAPTER 2: EMPLOYMENT 
 

1. EMPLOYMENT CATEGORIES AND CLASSIFICATIONS 
 

A. EMPLOYMENT CATEGORIES 
  

(1) These categories do not guarantee employment for any 
specified period of time.  Accordingly, the right to terminate the 
employment relationship at will at any time is retained by both 
the employee and SB LAFCO.   

 
a. Exempt - Exempt employees are classified as being 

exempt from the provisions of the state and federal wage 
and hour laws and are compensated for performing 
defined functions and assignments, not for hours worked.  
Irregular hours can be expected in these positions. 

  
b. Non-Exempt - Non-exempt employees are classified as 

being non-exempt from the provisions of the state and 
federal wage and hour laws and are compensated for 
hours worked and are paid overtime wages in 
accordance with state and federal regulations.   

 
c. An employee's EXEMPT or NON-EXEMPT classification 

may be changed only upon written notification by SB 
LAFCO management. 

 
(2) In addition to the above categories, each employee will belong 

to one other employment category: 
 

a. Regular Full Time - Employees who are not in a 
temporary status and who are regularly scheduled to 
work 40 hours per week are Regular Full-Time 
Employees and are generally eligible for SB LAFCO’s 
benefit package, subject to the terms, conditions, and 
limitations of each benefit program. 

 
b. Part-Time - Employees who are not assigned to a 

temporary status and who are regularly scheduled to 
work less than 40 hours per week are Regular Part-Time 
Employees.  While they do receive all legally mandated 
benefits on an hourly prorated basis (such as Social 
Security and workers' compensation insurance), they 
may not be eligible for all of SB LAFCO’s additional 
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benefit programs.  (Eligibility for additional optional 
benefits such as medical, life, etc., is based on the 
current agreements with the insurance carriers. These 
are reviewed annually for hours eligibility.) For additional 
information please refer to benefit specifics. 

 
c. Temporary - Employees hired as interim replacements, to 

temporarily supplement the work force, or to assist in the 
completion of a specific project are considered 
temporary.  The duration of the temporary position will be 
based on the requirements of the project or assignment 
and may be full or part-time.  Employment beyond any 
initially stated period does not in any way imply a change 
in employment status.  Temporary employees retain that 
status unless and until notified of a change in writing, 
signed by the Executive Officer.  Temporary employees 
are ineligible for SB LAFCO’s benefit programs except 
legally mandated benefits. 

 
d. Dual Appointments - The appointment of two (2) full time 

employees to the same budgeted regular position may be 
authorized by the Appointing Authority to facilitate 
training, to make assignments to a position which is 
vacant due to extended authorized leave of absence or in 
an emergency.   

 
e. Job Share - When appropriate for business conditions, 

SB LAFCO will make reasonable accommodations for 
employees who desire to share their position with other 
qualified employees or eligible person subject to the 
approval of the Executive Officer.   These requests must 
be in writing.   Jobs may be shared on an hourly or daily 
basis. Benefits provided by SB LAFCO shall be prorated 
to the extent practicable.   

 
B. EMPLOYMENT CLASSIFICATIONS  

 
 Classification is a management tool to ensure the accurate reflection of 

tasks and duties involved in each position.   
 

 Whenever positions are subject to any change as a result of 
classification review and are allocated within the Exempt Group, any 
action shall be on the recommendation of the Appointing Authority.  
Any request to review a classification action shall be submitted to the 
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Appointing Authority who shall have the final and binding authority in 
the review process determination. 

 
Upgrade -- An upgrade is the reclassification of a position from one 
classification to another classification having a higher base salary 
range.  

 
Downgrade -- A downgrade is the reclassification of a position from 
one classification to another classification having a lower base salary 
range. When a position is downgraded, the Appointing Authority may 
authorize continuation of the same salary rate payment to the 
incumbent employee that the employee received prior to the 
downgrading of the position by placing the employee on an "X" step, 
provided that the employee shall receive no future salary rate 
increases until the salary rate of the position held exceeds the "X" step. 

 
2. COMPENSATION  
   

A. It is the intention of SB LAFCO to provide compensation to its  
employees based on identified responsibilities, skill levels, 
performance of responsibilities, educational accomplishments and 
current comparable wages for the region. 

 
Annual compensation reviews will be conducted to assess the 
employees’ performance of the responsibilities as outlined in their job 
description.  The percentage and/or dollar amount to be allocated for 
merit increases will be determined in the annual budget process with 
the Commission by recommendation of the Executive Officer.  Special 
compensation adjustments may be made if necessary. 
    
Bi-annual review of the compensation structures will be conducted and 
if appropriate, adjustments made to accommodate any necessary 
changes to the established salary range. 
 
Issues regarding compensation should be addressed to the immediate 
supervisor, Executive Officer or appointed Human Resources 
Representative. 

 
B. SALARY RANGES (Adopted June 16, 2011; Amended May 16, 2012; 

Amended October 22, 2014; Amended April 15, 2015; Amended January 
27, 2016; Amended July 20, 2016; April 18, 2018): 
 
The following shall be the salary ranges for LAFCO positions.   
 
Effective July 22, 2017, the following shall be the salary ranges for LAFCO 
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positions (2.0% increase): 
 

Position Hourly Range 
Executive Officer $78.10 to $118.79 
Assistant Executive Officer $38.21 to $52.61 
Project Manager $29.88 to $41.45 
LAFCO Analyst – GIS/Database 
Manager  

$25.83 to $35.49 

Clerk to the Commission/Office 
Manager 

$22.29 to $30.64 

Administrative Assistant $18.35 to $25.20 
 

Effective July 21, 2018, the following shall be the salary ranges for LAFCO 
positions (3.0% increase): 

 
Position Hourly Range 

Executive Officer $81.52 to $111.20 
 

Assistant Executive Officer $41.31 to 56.15 
 

Project Manager $32.73 to 44.34 
 

LAFCO Analyst – GIS/Database 
Manager  

$27.82 to $37.77 
 

Clerk to the Commission/Office 
Manager 

$24.92 to $33.52 
 

Administrative Assistant $20.86 to $27.91 
 

 
Effective July 20, 2019, the following shall be the salary ranges for LAFCO 
positions (3.0% increase): 

 
Position Hourly Range 

Executive Officer $83.97 to $114.54 
Assistant Executive Officer $42.55 to $57.83 
Project Manager $33.71 to $45.67 
LAFCO Analyst – GIS/Database 
Manager  

$28.65 to $38.90 

Clerk to the Commission/Office 
Manager 

$25.67 to $34.53 

Administrative Assistant $21.49 to $28.75 
 

Effective July 18, 2020, the following shall be the salary ranges for LAFCO 
positions (3.0% increase)*: 
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Position Hourly Range 

Executive Officer $86.49 to $117.98 
Assistant Executive Officer $43.83 to $59.56 
Project Manager $34.72 to $47.04 
LAFCO Analyst – GIS/Database 
Manager  

$29.51 to $40.07 

Clerk to the Commission/Office 
Manager 

$26.44 to $35.57 

Administrative Assistant $22.13 to $29.61 
 
*If assessed values are less than a two percent increase in the 
2018/2019 fiscal year from the 2017/2018 fiscal year, then the County 
may, upon approval of the Board of Supervisors, defer this three 
percent increase until no later than January 1, 2021. 
 
Each salary range shall have 14 steps. The spread between steps 
shall be approximately two and one-half percent (2.5%). The salary 
schedule shows the hourly rate for each step in the salary range.  
 

C. SPECIAL ASSIGNMENT COMPENSATION  (Amended August 19, 
2015) 

 
Increases in pay may be granted to recognize the temporary 
assignment of additional responsibilities that are significant in nature 
and beyond the normal scope of the position.  No award shall be made 
in any situation related to a vacation, short-term illness or other relief 
which is six (6) weeks or less.  The duration of such assignments are 
not intended to exceed one (1) calendar year except in unusual 
circumstances approved by both the Executive Officer and the 
Commission or designee.  Employees will normally not be in a 
probationary status.  The employee shall be required to meet 
standards for satisfactory performance. 
 
Compensation shall be awarded in pay period increments, and shall be 
in the form of a specified percentage of the employee’s base pay.  The 
Appointing Authority will determine the amount in increments of one-
half percent (1/2%) from a minimum of two and one-half percent (2-
1/2%) up to a maximum of seven and one-half percent (7-1/2%).  The 
additional compensation will be computed at the specified percentage 
of the current base pay of the employee for each pay period.  Such 
increases in pay shall not affect an employee’s step advancement in 
the base range pursuant to the Salary Rates and Step Advancements 
section. 
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Requests for Special Assignment Compensation may be initiated by 
the Appointing Authority or an employee via the Appointing Authority.  
The Appointing Authority and the employee bear mutual responsibility 
for initiating the compensation request in a timely manner and adhering 
to the compensation provisions defined in this provision.  It is important 
to obtain Appointing Authority review of the request in advance of the 
date the employee begins the assignment, since there is no guarantee 
the request will be approved.  Special Assignment Compensation is to 
be effective only with the Commission’s written approval, assignment 
of the greater level of duties, and signed acceptance by the employee. 
 
This provision shall not be utilized to circumvent or provide additional 
compensation over and above that which may be provided in 
“Classification” and “Assignment to Vacant Higher Position.”   
These aforementioned provisions are mutually exclusive concepts and 
as such there shall be no dual or multiple requests based on the same 
facts. 
 

D. BILINGUAL COMPENSATION   
 

Upon the approval of the Commission or designee, employees 
required to perform bilingual translation involving the use of English 
and a second language (including American Sign Language) as a 
condition of employment, shall be eligible for bilingual compensation in 
the amount of forty-five dollars ($45.00) per pay period.  Such 
compensation shall apply regardless of the total time required per day 
for such translation.  Such employees must be certified as competent 
in translation skills by the Appointing Authority to be eligible for 
compensation. 
 

E. ONE-TIME INCENTIVE PAY (Adopted April 15, 2015) 
 
(1) Incentive. SB LAFCO agrees to pay eligible employees a one-

time incentive up to $1,750, to be paid in one payment. 
 

(2) Eligibility. In order to be eligible for the one-time incentive: 
 

a. An employee must be employed on April 18, 2015; and, 
 

b. Be in paid status in pay period 10 of 2015. Employees 
not in paid status in pay period 10 of 2015 shall receive 
the one-time incentive upon return to paid status. 
Employees who do not return to paid status shall not be 
eligible for the one-time incentive. 
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c. An eligible employee who is part-time or job-sharing shall 
be eligible for a prorated one-time incentive based on 
regularly scheduled hours. 
 

d. An employee who has separated from SB LAFCO 
employment for any reason prior to pay period 10 or 
2015 shall not be eligible to receive the one-time 
incentive. 

 
(3) Payment. SB LAFCO agrees to pay eligible employees a one-

time incentive up to $1,750, to be paid in one payment, subject 
to withholdings. The one-time incentive shall be payable in pay 
period 10 of 2015. 
 
 

(4) Special Provisions. Prior to the payment of the one-time 
incentive, eligible employees may make an election, in writing, 
to opt-out of receiving the incentive and defer the payment until 
a later date provided, however, such payment shall not be 
eligible to be paid later than one year from pay period 10 of 
2015. Employees who opt-out and do not make a designation to 
receive the payment by March 19, 2016 shall have the one-time 
incentive automatically paid out in pay period 8 of 2016. 
Employees who have opted-out and separate from SB LAFCO 
employment, and have not yet received the one-time incentive, 
shall have the incentive automatically paid out upon separation. 

 
F. 15-YEAR LONGEVITY PAY  (Adopted January 27, 2016) 

 
Effective December 10, 2016, LAFCO employees shall be eligible for 
longevity pay above the base rate of pay, as indicated below, based on 
total hours of completed continuous service with LAFCO.  Longevity 
pay shall be excluded when determining the appropriate rate of pay for 
a promotion or demotion.  For purposes of longevity pay only, a year of 
completed LAFCO service is defined as 2,080 service hours with 
LAFCO. 

 
Total Completed Service Compensation 
31,200 Continuous Service Hours (15 years) 2.0% 

 
3. PAY POLICIES 

 
A. PAYMENT OF WAGES  
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All employees are paid bi-weekly (every two weeks).  There are 26 pay 
periods each year with paydays being every other Thursday.  In the 
event that the normal payday falls on a SB LAFCO holiday, the pay date 
will be the first day immediately prior to the normal pay date.   

 
Employees are required to make arrangements for the direct deposit of 
all paychecks into the financial institution of their choice via electronic 
fund transfer.   

  
B. CORRECTIONS TO PAYROLL 

 
 Errors arising from the payroll processing will be worked out with the 

payroll contact and the employee.  The employee’s supervisor will be 
involved only if that supervisor was involved in the error.  Payment due 
to a correction will be processed in accordance with state law. 

 
 
C. OVERTIME PAY (Amended June 16, 2011) 

 
 When operating requirements or other needs cannot be met during 

regular working hours, employees may be required to work overtime.  
All overtime work must receive the Executive Officer’s prior 
authorization.  Overtime assignments will be distributed as equitably as 
practical to all employees qualified to perform the required work. 

 
 Overtime compensation is paid to all non-exempt employees in 

accordance with current federal and state wage and hour 
accommodations.   Overtime pay is based on actual hours worked.  
Time off on sick leave, vacation leave, or any leave of absence will not 
be considered hours worked for purposes of overtime calculations. 

 
D. WORK HOURS  (Amended June 16, 2011) 

 
 Work schedules for employees may vary within the organization.  

Supervisors will advise employees of their individual work schedules.  
Staffing needs and operational demands may necessitate variations in 
starting and ending times, as well as variations in the total hours that 
may be scheduled each day and week. 

 
 Effective July 18, 2011, the LAFCO office shall operate on a nine-

day/80-hour work period with the office closed every other Friday.  A 
schedule of days that the office is closed shall be posted on the SB 
LAFCO website. 

 
E. TIME-KEEPING 
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 Accurately recording time worked is the responsibility of every non-

exempt employee.  Federal and state laws require SB LAFCO to keep 
an accurate record of time worked in order to calculate employee pay 
and benefits.  Time worked is all the time actually spent on the job 
performing assigned duties.  

 
 Non-exempt employees should accurately record the time they begin 

and end their work, as well as the beginning and ending time of each 
meal period.  They should also record the beginning and ending time 
of any split shift or departure from work for personal reasons.  
Employees should record work hours only for themselves.  An 
employee who submits erroneous or tardy timesheets will be subject to 
discipline, up to and including termination. 

 
 Altering, falsifying, or tampering with time records may result in 

termination. 
 
 If corrections or modifications are made to the time record, both the 

employee and the supervisor must verify the accuracy of the changes 
by initialing the time record. 

 
4. PERFORMANCE MANAGEMENT 
 

A. PERFORMANCE REVIEW  (Amended June 16, 2011) 
 

A review and discussion of each employee's performance is conducted 
annually to enable the employee and the supervisor to discuss the 
employee's performance relative to his/her goals and objectives in 
addition to those of SB LAFCO.  Supervisors and employees are also 
strongly encouraged to discuss job performance and goals on an 
informal, day-to-day basis.  A formal performance evaluation is 
conducted to provide both supervisors and employees the opportunity 
to discuss job tasks, identify and correct weaknesses, encourage and 
recognize strengths, and discuss positive, purposeful approaches for 
meeting goals. 

 
The performance of all employees is generally evaluated according to 
a one-year cycle, on or around the employee’s anniversary date.  
However, the frequency of performance evaluations may vary 
depending upon length of service, job position, past performance, 
changes in job duties or recurring performance problems but never 
more than one year apart. 
 
The terms for performance include: 
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1= Needs improvement 
2= Proficient 
3= Strong 
4= Exceptional 

    
While merit-based pay adjustments are awarded by SB LAFCO in an 
effort to recognize truly superior employee performance, positive 
performance evaluations do not always guarantee increases in salary 
or promotions.  Salary increases and promotions are solely within the 
discretion of the agency and depend on many factors in addition to 
performance.  Please refer to the Compensation Policy #2 for further 
information.  After receiving their review, employees will be asked to 
sign the evaluation report acknowledging that it has been presented 
and discussed between the employee and supervisor.  The employee’s 
signature does not represent an agreement with the performance 
review but rather an acknowledgement of receipt of the report and 
discussion.  
 
SB LAFCO’s provision of performance evaluations does not alter the 
at-will employment relationship. 
 

B.   ELIGIBILITY FOR STEP ADVANCEMENT (Amended June 16, 2011, 
January 27, 2016; August 17, 2016; April 18, 2018) 
 
New employees shall be hired at step 1 of the established base salary 
range, except as otherwise provided in this section. Variable entrance 
steps may be established if justified by recruitment needs through Step 
7 with the approval of the Executive Officer and through the top step 
with the approval of the Commission or designee.   
 
Within the base salary range, all step advancements will be made at 
the beginning of the pay period in which the employee completes the 
required number of service hours.  However, when an employee 
reaches the required number of service hours with 80 hours in each 
pay period, the step advance will be made at the beginning of the next 
pay period.  Approval for advancement shall be based upon 
completion of required service hours in the classification, satisfactory 
work performance, and Appointing Authority recommendation.   
 
Completed service hours shall be defined as regularly scheduled hours 
in a paid status, up to 80 hours per pay period.  Overtime hours, 
disability payments, medical emergency leave, and time without pay 
shall not count toward step advancements.  Unless otherwise 
approved by the Commission, step advancements within a base salary 
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range shall be based upon a one step increment, approximately two 
and one-half percent.  The employee shall be eligible for the first step 
advancement after completion of 1,040 hours and subsequent step 
advancements after completion of additional increments of 2,080 
hours. 
 
Effective July 21, 2018, employees shall be eligible for step 
advancement after completion of increments of 1,040 hours until the 
top step of the range is reached.  Employees who, as of July 21, 2018, 
have at least 1,040 hours from their most recent step advancement 
shall be immediately eligible to advance to the next step, if applicable, 
on July 21, 2018.  After receiving that step advancement, such 
employees shall be eligible for step advancement after completion of 
increments of 1,040 hours until the top step of the range is reached. 
 
Employees who, as of July 21, 2018, have less than 1,040 hours from 
their most recent step advancement shall be eligible to receive their 
next step advancement, if applicable, upon completion of 1,040 hours 
from their most recent step advancement.  For example, an employee 
who received her step advancement effective February 3, 2018 would 
be eligible to move to the next step on or about August 4, 2018 
provided the employee had completed sufficient service hours. 
Thereafter, such employees shall be eligible for step advancement 
after completion of increments of 1,040 hours until the top step of the 
range is reached. 
 
 

C.   PROBATIONARY PERIOD  (Amended  June 16, 2011) 
 

Exempt: The probationary period for exempt employees shall be 26 
pay periods. 
 
Non-Exempt:  The probationary period for non-exempt employees shall 
be 13 pay periods. 

 
Upon successful completion of the probationary period, regular 
employees will receive an annual review with their supervisor to 
discuss their performance relative to the established goals and 
objectives.  The evaluation includes the measurement of both conduct 
and production standards. Disciplinary actions, in keeping with legal 
requirements in the form of suspensions, demotions, salary reductions 
and dismissal from SB LAFCO employment will be administered in 
accordance with the Human Resources Policies and Procedures.   An 
Exempt employee with regular status may appeal an order of 
suspension, demotion, salary step reduction or dismissal from SB 
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LAFCO employment to the Commission and request a hearing via a 
written request within five (5) work days of receipt of the order. 

 
D. DEMOTIONS  

 
A demotion is the appointment of an employee from an incumbent 
position to a position in a different classification for which the maximum 
rate of pay is lower. An employee demoted for disciplinary reasons 
shall be placed on the step within the base salary range of the class to 
which demoted as provided in the Order of Demotion. The Commission 
shall designate the classification and salary in the event demotion is 
authorized.  
 
An employee demoted for non-disciplinary reasons shall be retained at 
the same salary rate, provided the salary rate does not exceed step 14 
in accordance with the provisions of the Downgrade section, with the 
approval of the Appointing Authority and the Commission. 

 
E. PROMOTIONS  

 
A promotion is the appointment of an employee from one classification 
to a classification having a higher base salary range.  A promoted 
employee shall receive at least the entrance rate of the new range or a 
two (2) step salary increase, whichever is greater, provided that no 
employee is thereby advanced in step nor advanced above step 14 of 
the higher base salary range. At the discretion of the Appointing 
Authority an employee may be placed at any step within the higher 
base salary range. Promotions shall be effective only at the beginning 
of a pay period.   All promotions are subject to the review and approval 
of the Commission. 
 

5. PERSONNEL RECORDS 
 

Employees have the right to inspect certain documents in their personnel file, 
as provided by law, in the presence of a SB LAFCO representative at a 
mutually convenient time.  Only documents previously signed by the 
employee are allowed to be copied.  Employees may add written versions of 
any disputed item to their file. 
 
SB LAFCO will attempt to restrict disclosure of your personnel file to 
authorized individuals within the organization.  Any request for information 
from the file must be made to the Executive Officer or specific designee.  Only 
the Executive Officer or specific designee is authorized to release information 
regarding current or former employees.  Disclosure of personnel information 
to outside sources will be limited.  However, SB LAFCO will cooperate with 
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requests from authorized law enforcement or local, state or federal agencies 
conducting official investigations. 

 
6. PROBLEM RESOLUTION PROCEDURE 

 
SB LAFCO is committed to encouraging an open and frank atmosphere in 
which any problem, complaint, suggestion, or question receives a timely 
response from supervisors and management. 
 
SB LAFCO strives to ensure fair and honest treatment of all employees. 
Supervisors, managers, and employees are expected to treat each other with 
mutual respect.  All employees are encouraged to offer positive and 
constructive criticism. 
 
If there is a disagreement concerning established rules of conduct, policies, or 
practices, employees may express their concern through the problem 
resolution procedure.  No one will be penalized, formally or informally, for 
voicing a complaint with SB LAFCO in a reasonable, business-like manner, or 
for using the problem resolution procedure. 
 
If a situation occurs where an employee believes that a condition of 
employment or a decision affecting them is unjust or inequitable, they are 
encouraged to make use of the following steps:  

 
A. Employee presents problem to immediate supervisor after incident 

occurs.  If supervisor is unavailable or employee believes it would be 
inappropriate to contact that person, employee may present problem to 
the Executive Officer or any other member of management. 

 
B. Supervisor responds to problem during discussion or after consulting 

with appropriate management, when necessary. Supervisor 
documents discussion. 

 
C. Employee presents problem to the Executive Officer in writing if 

problem is unresolved. 
 
D. The Executive Officer reviews and considers problem.  The Executive 

Officer informs employee of decision and forwards copy of written 
response to the employee's file. The Executive Officer has full authority 
to make any adjustment deemed appropriate to resolve the problem. 

 
E. If the problem is of a nature that extends beyond or involves the 

Executive Officer, the employee may consult the Chair of the 
Commission to follow the resolution procedures. 
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Not every problem can be resolved to everyone's total satisfaction, but only 
through understanding and discussion of mutual problems can employees 
and management develop confidence in each other.  This confidence is 
important to the operation of an efficient and harmonious work environment. 
 
 

7.     TERMINATION 
 
Termination of employment is an inevitable part of personnel activity within 
any organization.  Because employment with SB LAFCO is based on mutual 
consent, both the employee and SB LAFCO have the right to terminate 
employment at-will, with or without cause at any time.   

 
A. VOLUNTARY RESIGNATION 

 
 An employee who voluntarily resigns his/her employment is asked to 

prepare a written letter of resignation informing SB LAFCO of the 
intended resignation date.  An employee is also considered to have 
voluntarily terminated employment by failing to report to work for three 
consecutive scheduled workdays without notice, or without prior 
approval by their supervisor.   

   
B. DISCHARGE 

  
 The violation of the policies and guidelines of SB LAFCO may result in 

disciplinary action up to and including termination.  Although SB 
LAFCO may use progressive discipline including, but not limited to 
verbal and written warnings, suspension, probationary periods and 
termination of employment, the system is not formalized.  SB LAFCO 
reserves the right to utilize any form of disciplinary action, up to and 
including immediate termination, at any stage it deems appropriate, 
depending on the circumstances. Although progressive discipline may 
be used the at-will relationship is still intact between the employee and 
SB LAFCO. 

 
C. EXIT INTERVIEW 

 
 SB LAFCO will generally schedule exit interviews at the time of 

employment termination.  The exit interview will provide an opportunity 
to discuss such issues as employee benefits, conversion privileges, 
and repayment of outstanding debts to SB LAFCO and return of 
property owned by SB LAFCO in accordance with applicable state 
laws.  Suggestions, complaints and questions are encouraged. 

 
 Employees will receive their final pay in accordance with applicable 

state law.  Some benefits may be continued at the employee’s 
expense if the employee so chooses.  The employee will be notified in 
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writing of the benefits that may be continued, and of the terms, 
conditions and limitations of such continuance.   

 
8. REEMPLOYMENT   
 

A. A regular employee who has terminated from SB LAFCO employment, 
and who is subsequently rehired in the same classification in a regular 
position within one year (i.e., beginning the first day of work by the 
365th calendar day), may receive restoration of salary step, vacation 
accrual rate, sick leave balance (unless the employee has received 
payment for unused sick leave in accordance with the Leave 
Provisions section and the Retirement Plan contribution rate provided 
the employee complies with any requirements established by the 
Retirement Board), subject to the approval and conditions established 
by SB LAFCO.  Such employees begin accruing vacation and sick 
leave and may utilize the same immediately.  The employee shall be 
required to serve a new probationary period, unless waived by the 
Executive Officer or designee. The employee shall be provided a new 
date of hire for purposes of SB LAFCO seniority. 

 
B. A regular employee who has terminated from SB LAFCO employment 

and who is subsequently rehired to a regular position in the same job 
family within one year, (i.e., beginning the first day of work by the 365th 
calendar day), may receive restoration of vacation accrual rate, sick 
leave, and retirement contribution rate in the same manner as 
described above.  Such employees begin immediately accruing 
vacation and sick leave and may utilize the same immediately.  The 
employee shall be required to serve a new probationary period, unless 
waived by the Executive Officer or designee.  The employee shall be 
provided a new date of hire for purposes of SB LAFCO seniority. 

 
C. A regular employee who has terminated SB LAFCO employment, and 

who is subsequently rehired to a regular position in another job family 
within a ninety (90) calendar day period, must begin the first day of 
work within ninety (90) calendar days, may receive restoration of salary 
step (in the instance of rehire in the same classification at the same 
pay range as the position originally held), vacation accrual rate, sick 
leave and retirement contribution rate in the same manner as 
described above.  The employee shall be required to serve a new 
probationary period, unless waived by the Executive Officer or 
designee. 

 
D. A regular employee who has been laid off from SB LAFCO 

employment and is subsequently rehired to a regular position within 
one (1) year shall receive restoration of vacation accrual rate and sick 
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leave in the same manner as described above.  Restoration of 
retirement contribution rate shall be in accordance with applicable state 
law and in compliance with any requirements established by the San 
Bernardino Retirement Board.  For purposes of this section, a regular 
employee shall mean an employee in a regular position who held 
regular status in any classification during the previous period of SB 
LAFCO employment. 
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CHAPTER 3: TIME OFF 
 
1. SICK LEAVE 

 
A. GENERAL 

 
SB LAFCO provides paid sick leave benefits to all regular full-time and 
regular part-time employees for periods of temporary absence due to 
illnesses or injuries.  Part-time employees accrue paid sick leave on a 
pro-rated basis.  

 
B. DEFINITIONS (Amended April 18, 2018) 

 
(1) Sick Leave - Sick Leave with pay is an insurance or protection 

provided by SB LAFCO to be granted in circumstances of 
adversity to promote the health of the individual employee. It is 
not an earned right to time off from work. Sick leave is defined 
to mean the authorized absence from duty of an employee 
because of physical or mental illness, injury, pregnancy, 
confirmed exposure to a serious contagious disease, for a 
medical, optical, or dental appointment, or other purpose 
authorized herein.  

 
(2) Immediate Family - Immediate family is defined as parent, child, 

or spouse or domestic partner as defined by California Family 
Code Section 297.  

 
(3) Extended Family - Extended family is defined as grandchild, 

grandparent, sibling, parent/sibling-in-law, aunt, uncle, niece, 
nephew, foster child, ward of the court, or any step relations as 
defined herein.  

 
(4) A FAMILY MEMBER, as defined by Labor Code § 245.5, is a 

parent, child, spouse, registered domestic partner, grandparent, 
grandchild, or sibling. PARENT means a biological, foster, or 
adoptive parent, a step parent, legal guardian, or a person who 
stood in loco parentis when the employee was a minor child of 
the employee or the employee’s spouse or registered domestic 
partner. CHILD means a biological, foster, or adopted child, a 
stepchild, a legal ward, a child of a domestic partner, or a child 
to whom the employee stands in loco parentis. DOMESTIC 
PARTNER is defined by Family Code § 297 
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C. PRIOR SERVICE TIME (Adopted May 20, 2009) 
 

Regular employees hired by SB LAFCO who have been employed by 
a public or private jurisdiction and wish to have credit for their prior sick 
leave recognized by SB LAFCO shall do all of the following: 
 
(1) Provide documentation of the number of sick leave hours from 

the prior public or private jurisdiction paid in cash to the 
employee upon their termination; and, 

 
(2) Submit payment of the total amount paid at termination for sick 

leave to SB LAFCO. 
 
SB LAFCO will then recognize those hours as sick leave subject to the 
provisions of the Human Resources Policies and Procedures. 

 
D. ACCUMULATION OF SICK LEAVE (Amended June 16, 2011) 

 
Regular employees shall accrue sick leave for each payroll period 
completed, prorated on the basis of 3.69 hours per pay period, except 
as provided in Leave Accruals While on Disability Leave section.  
Earned sick leave shall be available for use the first day following the 
payroll period in which it is earned.  Employees in regular positions 
paid less than 80 hours per pay period shall receive sick leave 
accumulation on a pro-rated basis. There is no limit on sick leave 
accumulation.  
 
Temporary employees do not earn sick leave. 

 
E. INVESTIGATION  

 
It shall be the responsibility of each appointing authority (as defined in 
Section 2 of Chapter 1) to investigate each request for sick leave and 
to allow sick leave with pay where the application is determined to be 
proper and fitting.  
 

F. NOTICE OF SICKNESS  
 
Employees are required to notify their appointing authority within one-
half hour after the start of the workday on their first day of absence.  It 
is the responsibility of the employee to keep the supervisor informed as 
to continued absence beyond the first day.  In the event that the 
employee receives a doctor’s off-work order and provides notice to the 
supervisor, the employee is not required to contact the supervisor 
daily.  The employee shall provide a doctor’s certificate or other 
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adequate proof in all cases of absence due to illness when requested 
by SB LAFCO.  Violation of this policy will result in denial of sick leave 
with pay and shall be construed as grounds for disciplinary action up to 
and including termination.  

 
G. USES OF SICK LEAVE  (Amended June 16, 2011) 

 
(1) Sick leave may be applied to the following circumstances: 

 
a. An absence necessitated by an employee’s personal 

illness, injury or disability due to pregnancy, childbirth or 
adoption. 

 
b. A maximum of three days earned sick leave may be used 

per occurrence for bereavement due to the death of 
persons in the immediate or extended family, as defined 
herein, or any relative who resides with the employee. 

 
c. A maximum of 40 hours earned sick leave may be used 

per occurrence for arrival of an adoptive child at the 
employee’s home.  An employee (father) may utilize on 
an annual basis no more than 40 hours of accumulated 
sick leave per calendar year for the birth of his child.   

 
d. Medical, dental, or optical appointments when absence 

during working hours for this purpose is authorized by SB 
LAFCO. 

 
e. Absence due to exposure to a contagious disease when 

quarantine is imposed by health authorities or when it is 
determined by a physician designated by SB LAFCO that 
the presence of the employee on duty would endanger 
the health of others. 

 
f. Absence from duty because the employee’s presence is 

needed to attend to the serious illness of a member of his 
or her immediate family.  Employees may use up to one-
half of their yearly sick leave for the purpose of attending 
to a family member who is ill.  All conditions and 
restrictions placed on an employee’s use of sick leave 
apply also to sick leave used for care of a child, parent or 
spouse. Upon approval of the appointing authority, the 
employee may use part of this annual allowance for 
attendance upon members of the employee’s extended 
family residing in the employee’s household who require 
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the attention of the employee. 
 
g. Illnesses while on paid vacation will be charged to sick 

leave rather than vacation only under the following 
conditions: 

    
i. The illness or injury of the employee was of a 

nature that would preclude the effective use of 
vacation and would prevent the employee from 
performing his or her normal duties. 

 
ii. The employee must notify his or her supervisor 

within 4 calendar days of the beginning of the 
illness or prior to the end of his or her vacation 
leave, whichever is sooner, to request that his or 
her illness on vacation be charged to sick leave. 

 
iii. The agency shall be under no obligation to extend 

the vacation beyond the original scheduled 
vacation ending date.  

 
(2) Absence from duty because of personal emergencies not to 

exceed 20 working hours during the fiscal year. 
 

(3) An absence due to the air pollution alert, which prevents the 
employee traveling to his or her work location. 

 
(4) Sick leave shall not be applied to an absence that occurs on a SB 

LAFCO holiday. 
 

(5) In any use of sick leave, an employee’s account shall be 
charged to the nearest quarter hour for a non-exempt employee, 
while exempt employees will be charged only for full-day 
absences.   

 
(6) An employee may be required to furnish a certificate issued by a 

licensed physician or registered nurse or other satisfactory 
evidence of illness, injury, medical condition or medical or dental 
office calls when the agency has notified the employee in 
advance of such a requirement or when the employee has been 
under the care of a physician. 

 
H. PAYOUT OF SICK LEAVE  (Amended July 18, 2007; Amended June 

16, 2011) 
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SB LAFCO employees who hold regular positions at SB LAFCO and 
who have contributed to the San Bernardino County Employees' 
Retirement Association (SBCERA) retirement system for more than 
five (5) years and have not withdrawn the contributions from the 
system(s), and who separate from SB LAFCO service for reasons 
other than death or disability retirement shall receive compensation in 
accordance with the provisions of the Retirement Medical Trust Fund 
(see Section 108E of the SB LAFCO Benefits Plan). 
 
Employees with less than 5 (five) years of continuous service from the 
date of hire in a regular position are not eligible for payment of unused 
sick leave balances upon death. 
 

 
For employees with 5 (five) years of continuous service from date of 
hire in a regular position, upon death, the estate of a deceased 
employee will be paid for unused sick leave balances according to the 
following formula:   

 
Sick Leave Balance as of 
Separation Date 

Cash Payment % of Hours of 
Sick Leave Balance 

480 Hours or less 30% 
481 to 600 Hours 35% 
601 to 720 Hours 40% 
721 to 840 Hours 45% 
841 to 1000 Hours 50% 

 
 
Employees who receive a disability retirement due to permanent 
incapacity to work shall be entitled to 100% cash payment of any  
unused sick leave balances, up to a maximum of 1000 hours, 
computed at the then current base hourly rate, if they elect early 
retirement in lieu of exhausting such accrued sick leave balances.   
In no event, shall any employee, except those receiving a disability 
retirement, receive compensation under this section in excess of 500 
hours of pay computed at the then current base hourly rate of said 
employee. 
 
While employed by SB LAFCO, employees who have contributed to a 
public sector retirement for over 5 (five) years and have not withdrawn 
the contribution from the system may exchange accrued sick leave 
hours in excess of 200 hours for vacation time on the following basis. 
 

Sick Leave Balance at 
Time of Conversion 

Sick Leave to Vacation Leave 
Conversion Ratio 
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201 to 599 Hours 3 sick hours to 1 hour of vacation 
600 to 799 Hours 2.5 sick hours to 1 hour of vacation 
800 or more Hours 2 sick hours to 1 hour of vacation 

 
 
Any such exchange must be made in 10 hour increments of accrued 
sick leave under the procedures established by the Executive Officer 
or designee.  Employees may elect this exchange once per calendar 
year.  
 

2. VACATION 
 

A.   GENERAL (Amended June 16, 2011) 
 

SB LAFCO provides paid vacation benefits to all regular full-time and 
regular part-time employees for the recreation and well being of the 
employees.  Part-time employees accrue paid vacation on a pro-rated 
basis. Employees will accrue vacation according to continuous years of 
service.  If an employee has exhausted sick leave, vacation leave may 
be used for sick leave purposes upon a special request of the 
employee and with the approval of the appointing authority. 

 
B.   PRIOR SERVICE TIME (Adopted May 20, 2009) 

 
Regular employees hired by SB LAFCO who have been employed by 
a public or private jurisdiction and wish to have credit for their prior 
vacation leave recognized by SB LAFCO shall do the following: 
 
(1) Provide documentation of the number of vacation leave hours 

from the prior public or private jurisdiction paid in cash to the 
employee upon their termination. 

 
(2) Submit payment of the total amount paid at termination for 

vacation leave to SB LAFCO. 
 
SB LAFCO will then recognize those hours as vacation leave. 

 
C. ACCUMULATION (Amended June 16, 2011) 

 
Employees in regular positions scheduled to work eighty (80) hours per 
pay period shall accrue, on pro-rata basis, vacation leave for 
completed pay periods.  The vacation allowance shall be available for 
use on the first day following the pay period in which it is earned, 
provided an employee has worked six pay-periods from the 
employee’s benefit date.  Employees in regular positions paid less than 
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80 hours per pay period shall receive vacation accumulation on a pro-
rated basis.   

 
Length of Service from Service 
Date 

Annual Vacation 
Allowance 

After 1,600 and through 8320 
service hours 

80 Hours 

Over 8,320 and through 18,720 
service hours 

120 Hours 

Over 18,720 service hours 160 Hours 
  
 

There shall be no limitation on vacation leave accruals until calendar 
year 2011.  Effective pay period 1 of 2011, the maximum vacation 
leave accrual balance that may be carried over to a future calendar 
year shall be 480 hours.  However, the maximum vacation leave 
accrual balance that may be carried over into a future calendar year for 
an employee with a balance of more than 480 hours at the end of 
calendar year 2010 shall be such employee’s vacation leave balance 
at the end of pay period 26 of calendar year 2010.  Thereafter, the 
employee's maximum vacation accrual balance for those employees 
with a balance greater than 480 hours at the end of calendar year 2010 
shall be adjusted annually at the end of each calendar year, and shall 
never be increased.  Any vacation leave accrual balance in excess of 
the employee’s maximum leave accrual balance at the end of the 
calendar year shall be cashed out and paid in accordance with this 
section. 
 
Vacation should be taken annually with the approval of the appointing 
authority at such time as it will not impair the work schedule or 
efficiency of SB LAFCO but with consideration given to the wellbeing of 
the employee.  The minimum charge against accumulated vacation 
leave shall be 15 minutes.  Vacation leave shall be compensated at the 
employee’s base rate of pay, except as otherwise provided.  When a 
fixed holiday falls within a vacation period, the holiday time shall not be 
charged against an employee’s earned vacation benefits.  
                    
An employee whose employment terminates will be paid for accrued, 
unused vacation hours.  Retiring employees may elect to 
use vacation leave to enhance retirement benefits or be compensated 
in a lump sum payment for accrued vacation leave. 
 
In cases where an employee terminates employment with SB LAFCO, 
and has been permitted to take vacation time prior to actual accrual, 
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the final paycheck will reflect a deduction relative to the amount of un-
accrued time off taken. 

 
D. CONVERSION OF VACATION LEAVE TO CASH  (Amended June 16, 

2011; Amended April 18, 2018) 
 

(1) Elective Conversion 
 

Eligible employees may be approved by the appointing authority 
to sell back vacation time at the then hourly base rate of the 
employee.  Eligible employees may exercise this option under 
procedures established by the Executive Officer or designee.  In 
lieu of cash, the employee may designate that part or all of the 
value of vacation leave be contributed to LAFCO’s section 
401(k) Defined Contribution Plan or section 457(b) Deferred 
Compensation Plan. 
 
In order to sell back vacation time prior to termination or 
retirement, an employee may exercise the following options: 

 
a. Option 1, Future Accruals - An employee must make an 

irrevocable election during the month of December 
specifying the number of hours to be sold back from the 
next calendar year’s vacation time accrual.  Such election 
must be made, in increments of not less than 10 hours 
and may not exceed 160 hours.  All designated hours 
remaining at the end of pay period 25 will automatically 
be converted into cash in the last pay period of the 
calendar year. 

 
b. Option 2, Existing Accruals - Existing accruals may be 

cashed out in whole hour increments with a minimum 
cash-out of 10 hours and will be subject to a 10% 
penalty.   

 
Upon approval of the appointing authority, eligible 
employees are permitted to sell back vacation time at the 
then hourly base rate of the employee, in increments of 
not less than 10 hours and may not exceed 160 hours.   
 

(2) Automatic Conversion 
 

Commencing with calendar year 2011, at the end of the last pay 
period of the calendar year, an employee shall automatically 
have any vacation leave accruals in excess of the employee's 
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maximum vacation leave accrual balance converted to 
cash.   Such automatic vacation leave cash out shall be paid in 
pay period 1 of the next calendar year.  At termination of 
employment, all existing vacation leave accruals shall be 
converted to cash and paid to the employee. 
 

E. VACATION PRIOR SERVICE CREDIT(Adopted October 22, 2014) 
 

New employees hired into SB LAFCO in regular positions who have been 
employed by a public jurisdiction or private sector in a comparable position 
or a position which has prepared such employees for an assignment may 
receive credit for such previous experience in the former agency(s) in 
determining their vacation accrual rate. Such determination as to the 
comparability of previous experience and amount of credit to be granted 
rests solely with the appointing authority. Requests for prior service credit 
should be made at the time of hire or as soon as possible thereafter but in 
no event later than one year from the employee's hire date. 
 

3. HOLIDAY 
 

A.   GENERAL (Amended June 16, 2011) 
 
Holiday time off with pay will be granted to all regular full-time and 
regular part-time employees, immediately upon their start date, for the 
days designated by SB LAFCO.  Employees in regular positions are 
also entitled to a total of eight hours of floating holiday time annually 
provided that the employee is not on unpaid leave for the entire pay 
period and is actively on the payroll for the pay period where the floating 
holiday time is to accrue.  Eight hours floating holiday time shall be 
accrued during the first pay period prior to the third Monday in January. 

 
  Recognized holidays that fall on a Saturday will be observed on the 

preceding Friday except that when the preceding Friday is also a fixed 
holiday, the preceding Thursday will be observed as the fixed holiday.  
Those that that fall on a Sunday will be observed on the following 
Monday except that when the following Monday is also a fixed holiday, 
the following Tuesday will be observed as the fixed holiday.  SB 
LAFCO reserves the right to change or substitute holidays.  Employees 
will be given notice of any such changes. 

 
  Regular full-time and regular part-time employees are eligible for 

holiday pay immediately upon their start date.  Holiday pay will be 
calculated based on an employee’s straight-time pay rate (as of the 
date of the holiday) times the number of hours the employee would 
otherwise have worked on that day. 
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  If a recognized holiday falls during an employee’s paid absence (such 
as vacation or sick leave), holiday pay will be provided instead of the 
vacation or sick time off benefit that would otherwise have applied.   

 
  In the rare circumstances that a non-exempt employee must work on a 

recognized holiday, he/she will receive holiday pay plus wages at 
his/her straight time rate for the hours worked on the holiday.  If an 
exempt employee must work on a recognized holiday, they may 
reschedule their observance of the holiday to a different (normally 
worked) date that is mutually acceptable to both the appointing 
authority and employee. 

 
  All employees in regular positions are entitled to the following holidays: 
  

   January 1     November 11 
 Third Monday in January   Thanksgiving Day 
 Third Monday in February   Day after Thanksgiving 

Last Monday in May    December 24 
 July 4      December 25 
 First Monday in September   December 31 
 Second Monday in October 

 
Floating holidays accrued shall be available for use on the first day 
following the pay period in which they are accrued, with the approval of 
the appointing authority. Appointing authorities have the right to 
schedule employees’ time off for accrued holidays to meet the needs 
of the service but with consideration given to the well-being of the 
employee. Employees in regular positions budgeted less than 80 hours 
per pay period or job-shared positions shall receive floating holiday 
accruals on a pro-rata basis. 
 
There shall be no limitation on holiday leave accruals until calendar 
year 2011.  Effective pay period 1 of 2011, the maximum holiday leave 
accrual balance that may be carried over to a future calendar year 
shall be 112 hours.  However, the maximum holiday leave accrual 
balance that may be carried over into a future calendar year for an 
employee with a balance of more than 112 hours at the end of 
calendar year 2010 shall be such employee’s holiday leave balance at 
the end of pay period 26 of calendar year 2010.  Thereafter, the 
employee’s maximum holiday accrual balance for those employees 
with a balance greater than 112 hours at the end of calendar year 2010 
shall be adjusted annually at the end of each calendar year, and shall 
never be increased.  Any holiday leave accrual balance in excess of 
the employee’s maximum holiday leave accrual balance at the end of 
the calendar year shall be cashed out and paid in accordance with this 
section. 
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When a fixed holiday falls within a vacation period, the holiday time 
shall not be charged against all employee’s earned vacation benefits. 
                     
Whenever an employee is required to work on a fixed holiday or the 
fixed holiday falls on an employee’s regularly scheduled day off, the 
employee shall accrue, on an hour-for-hour basis, up to a total of eight 
hours floating holiday time. 
                     
When a fixed holiday falls on a Saturday, the previous Friday will be 
observed as the fixed holiday except that when the preceding Friday is 
also a fixed holiday, the preceding Thursday will be observed as the 
fixed holiday. When a fixed holiday falls on a Sunday, the following 
Monday will be observed as the fixed holiday except that when the 
following Monday is also a fixed holiday, the following Tuesday will be 
observed as the fixed holiday. 

 
B.   CONVERSION OF HOLIDAY LEAVE TO CASH (Amended April 18, 

2018) 
                      

(1) Elective Conversion 
 

An employee may sell back holiday time at the base hourly rate 
of the employee as hereinafter provided, upon approval of the 
appointing authority. Eligible employees may exercise this 
option under procedures established by the Executive Officer. In 
lieu of cash, the employee may designate that part or all of the 
value of holiday time to be  
contributed to LAFCO section 401(k) Defined Contribution Plan 
or section 457(b) Deferred Compensation Plan. 

                     
In order to sell back holiday time prior to termination or 
retirement, an employee may exercise the following options: 

                               
a. Option 1.  Future Accruals.  An employee must make an 

irrevocable election during the month of December, 
specifying the number of hours to be sold back from the 
next calendar year’s holiday time accrual.  Such election 
must be made in increments of not less than eight hours 
and may not exceed the annual amount to be accrued for 
the next calendar year.  All designated hours remaining 
at the end of pay period 25 will automatically be 
converted into cash in the last pay period of the calendar 
year. 
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b. Option 2.  Existing Accruals.  Existing accruals may be 
cashed out in whole hour increments with a minimum 
cash out of eight hours and will be subject to a ten 
percent penalty. 

                     
(2) Automatic Conversion 
 

Commencing with calendar year 2011, at the end of the 
calendar year, an employee shall automatically have any 
holiday leave accruals in excess of the employee’s maximum 
holiday leave accrual balance converted to cash.  Such 
automatic holiday leave cash out shall be paid in Pay Period 1 
of the next calendar year. 

 
                     Upon retirement or termination, employees shall be 

compensated for any unused accrued holiday time at the then 
current base rate. 

 
4. OTHER TIME OFF 
 

A. BEREAVEMENT LEAVE (Amended June 16, 2011) 
 

Employees in regular positions may use up to two days paid leave, not 
charged to the employee's personal leave balances, per occurrence for 
bereavement due to the death of the employee's parent, child, spouse 
or domestic partner, as defined by California Family Code Section 297. 
One additional day shall be granted if the employee travels over 1,000 
miles from his/her residence to the bereavement service(s). This 
additional day shall not be charged to the employee's personal leave 
balances. The appointing authority may request verification of distance 
traveled. Bereavement leave will normally be granted unless there are 
unusual business needs or staffing requirements.  Bereavement pay is 
calculated based on the base pay rate at the time of absence and will 
not include any special forms of compensation such as incentives, 
commissions, bonuses, overtime, or shift differentials.  Regular part-
time employees will receive paid bereavement leave on a prorated 
basis. 

 
Due to the death of persons in the immediate or extended family as 
defined in Section 1 of Chapter 3, employees may also, with their 
appointing authority’s approval, use sick leave as set forth in Section 
301 or any available vacation for additional time off as necessary. 
    
Special consideration will also be given to any other person whose 
association with the employee is similar to any of the above 
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relationships. 
 

B. VOTING 
 
Generally, employees are able to find time to vote either before or after 
their regular work schedule.  If, however, full-time employees are 
unable to vote in an election during their non-working hours, SB 
LAFCO will grant up to 2 hours of paid time off to vote. 
 
Employees requiring time off to vote should make their requests at 
least two working days prior to the election day.  Advance notice is 
required so that the necessary time off can be scheduled at the 
beginning or end of the work shift, whichever provides the least 
disruption to the normal work schedule.  Employees must submit a 
voter's receipt on the first working day following the election to qualify 
for paid time off. 

 
C. JURY DUTY AND OTHER COURT-RELATED LEAVES (Amended 

June 16, 2011) 
     

SB LAFCO encourages employees to fulfill their civic responsibilities 
by serving jury duty or appearing in court as a witness when required.  
SB LAFCO provides paid time off for jury duty service provided that the 
employee waives fees for service, other than mileage.  Paid leave for 
jury duty is available for all regular full-time and part-time employees 
for the duration of the jury duty.  Part-time employees will be paid on a 
pro-rated basis.   
 
Employees must show the jury duty summons to their supervisor as 
soon as possible so that the supervisor may make arrangements to 
accommodate their absence.  Employees are expected to report for 
work whenever the court schedule permits.  SB LAFCO will continue to 
provide health insurance benefits for the full term of the jury duty 
absence.  Vacation, sick leave, and holiday benefits will continue to 
accrue during jury duty leave. 
 
Employees in regular positions shall be entitled to a leave of absence 
from work when subpoenaed to testify as a witness, such subpoena 
being properly issued by a court, agency or commission legally 
empowered to subpoena witnesses. This benefit shall not apply in any 
case in which the subpoenaed employee is a party to the action, or the 
subpoena has arisen out of the employee's scope of employment. 
Witness leave shall not be charged against any accumulated leave 
balances and shall be compensated at the employee's base hourly 
rate. This benefit will be paid only if the employee has demanded 
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witness fees at the time of service of the subpoena, and such fees are 
turned over to SB LAFCO.  
 

D. ADMINISTRATIVE LEAVE (Amended June 16, 2011) 
 

E. ADMINISTRATIVE LEAVE (Amended June 16, 2011; April 18, 2018) 
 
Effective pay period 1 of each year, an employee in a regular position 
who is in paid status will be provided with 80 hours of Administrative 
Leave time for the employee’s use. An eligible employee in a regular 
position who is part-time or job sharing shall be eligible for a prorated 
number of administrative leave hours based on regularly scheduled 
hours. Employees hired after the beginning of pay period 1 shall 
receive a prorated number of hours.  Such proration shall be based 
upon the remaining number of pay periods in the calendar year nearest 
the employee’s appointment. Employees not in paid status in pay 
period 1 shall receive, upon return to paid status, a prorated number of 
Administrative Leave hours based on the number of pay periods 
remaining in the calendar year.  
 
Effective July 21, 2018, such administrative leave may be cashed out 
at the employee’s then current base rate of pay in increments of one 
(1) hour, upon the approval of the appointing authority, during the 
calendar year.  Any Administrative Leave accrual balances in effect at 
the end of the last pay period paid in the calendar year will 
automatically be paid at the employee’s then current base rate of pay. 
Employees may designate that cash outs of Administrative Leave as 
permitted herein be allocated to SB LAFCO’s 401(k) Plan or Section 
457(b) Deferred Compensation Plan.  Upon termination of 
employment, unused Administrative Leave will be paid at the current 
rate of pay. 

      
E. PERFECT ATTENDANCE LEAVE (Amended April 18, 2018) 
 
 Employees in regular, full-time positions in SB LAFCO Groups B and C 

who do not utilize any sick leave, any leave (e.g. vacation) in lieu of 
sick leave, or benefits in lieu of sick leave (e.g. workers’ compensation, 
Short-Term Disability partial/full integration, etc.) in a payroll calendar 
year (i.e., pay period 1 through pay period 26 or 27, when applicable, 
of the same year), and who do not record any sick leave without pay or 
absent without pay, medical emergency leave, or military leave as 
provided by law during that year, shall accrue sixteen (16) hours of 
perfect attendance leave, for use in the next calendar year.  Failure to 
utilize perfect attendance leave within the calendar year shall result in 
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forfeiture of the same.  Perfect attendance leave may not be cashed 
out.               

 
F. EXAMINATION LEAVE  
 
 Employees in regular positions at the time of application shall be 

entitled to a reasonable amount of time off with pay for the purpose of 
attending all examination processes required for selection to a public 
sector position within San Bernardino County.  Employees are 
responsible for notifying and obtaining approval from their supervisor 
prior to taking such leave.  Examination time off shall not be charged 
against any accumulated leave balances and shall be compensated at 
the employee’s base hourly rate.  Employees on probationary status, 
including those who have previously held regular status in another 
classification, are not entitled to examination time off with pay.  

 
G. BLOOD DONATIONS  
    
 Employees in regular positions who donate blood without receiving 

compensation for such donation may have up to 2 hours off with pay 
with prior approval from the supervisor for each blood donation.  This 
benefit shall not be charged to any accumulated leave; provided, 
however, if the employee is unable to work, any time in excess of two 
hours may be charged to accumulated sick leave or be taken as leave 
without pay.  Employees must provide evidence of the blood donation 
to the Executive Officer or Appointing Authority to receive this benefit.   

 
 Employees in regular positions who are aphaeresis donors may have 

up to 4 hours off with pay with prior approval of the immediate 
supervisor for each such donation, provided no compensation is 
received for such donation. This benefit shall not be charged to any 
accumulated leave; provided, however, if the employee is unable to 
work any time in excess of four hours, such time may be charged to 
accumulated sick leave or be taken as leave without pay. Evidence of 
each aphaeresis donation must be presented to the Executive Officer 
or Appointing Authority to receive this benefit.   

   
H. LEAVE ACCRUALS WHILE ON DISABILITY LEAVE 
 
 Employees receiving the benefits of Workers’ Compensation or short-

term disability leave receive partial replacement of their income 
through these benefits. Employees on these types of disability leave 
may choose to fully integrate, partially integrate, or not integrate 
personal leave time with these disability payments.  
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 The maximum amount the employee receives from integrating leave 
time with disability payments shall not exceed 100% of the employee’s 
base salary. Paid personal leave time coded on the employee’s time 
and labor report will be limited to the amount of leave necessary to 
integrate benefits to the level designated by the employee. When the 
exact amount is not known, a good faith estimate may be made and 
the amount will be adjusted later as necessary. If any overpayments 
are made, the employee will be required to repay that amount. An 
employee who knowingly receives payment in excess of his or her 
regular base salary is required to report it to his or her departmental 
payroll clerk.  

 
 Employees who are fully integrating accrued leave time with disability 

benefits and have at least 41 hours of any type of leave time accrued 
as of the prior pay period shall be eligible to receive full accruals of 
vacation and sick leave. Employees who are not fully integrating or 
employees who have less than 41 hours of any type of leave time 
accrued shall earn pro-rated vacation and sick leave accruals based 
upon paid leave time coded on the time and labor report only.  

 
 Employees who are fully integrating paid leave time with disability 

benefit(s) will be eligible for fixed holiday pay, provided they are on the 
payroll for the entire pay period, have no unapproved leave for the pay 
period and have enough leave accrued to equal at least one-half of the 
employee’s normal scheduled hours. Employees who are partially 
integrating or not integrating paid leave time with disability benefits will 
be paid for holidays in accordance with the holiday leave provisions.  

 
I. POLITICAL LEAVE 
 
 Any employee who is declared a candidate for public office shall have 

the right to a leave of absence without pay for a reasonable period to 
campaign for the election.  Such leave is subject to the conditions 
governing special leaves of absence.   

 
J. DOMESTIC VIOLENCE & SEXUAL ASSAULT VICTIM LEAVE 
 
 Employees who are victims of domestic violence or sexual assault may 

take unpaid time-off to appear in court to attempt to obtain relief or to 
ensure the health, safety or welfare of the employee or a child.  This 
may include efforts to obtain a temporary restraining order, a 
restraining order, or other injunctive relief from a court.  If desired, 
employees may use any accrued vacation time for this leave.  
Reasonable notice must be given to your supervisor before appearing 
in court.  Employees who are victims of domestic violence may also 
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take unpaid time-off to seek medical attention, obtain services from a 
domestic violence program, obtain psychological counseling, or 
participate in safety planning.   If desired, employees may use any 
accrued time off for this leave. 

 
K. VOLUNTEER EMERGENCY LEAVE AND TRAINING 
 
 If employees volunteer their time as a firefighter, reserve peace officer, 

or emergency rescue personnel, they may be entitled to take unpaid 
leave to perform emergency duty. Employees may take unpaid leave 
of up to 14 days per calendar year for the purpose of engaging in fire 
or law enforcement training.  Time spent on this leave counts for 
purposes of determining “length of service.”  However employees will 
not accrue vacation or receive holiday pay during this leave.   

 
L. ALCOHOL AND DRUG REHAB LEAVE 
    
 SB LAFCO will reasonably accommodate employees who wish to 

voluntarily enter and participate in an alcohol or drug rehabilitation 
program provided that the accommodation does not impose an undue 
hardship on SB LAFCO.  SB LAFCO does not provide paid time off for 
participation in an alcohol or drug rehabilitation program.  Employees 
may use any accrued vacation time or their time spent for rehabilitation 
leave will be unpaid.   

 
 This policy in no way restricts SB LAFCO’s right to impose discipline, 

including actions up to and including termination of employment, for 
violation of SB LAFCO’s drug and alcohol policy. 

 
M. COMPULSORY LEAVE  
 
 If, in the opinion of the appointing authority, employees are unable to 

perform the duties of their position for physical or psychological 
reasons, they may be removed from duty without pay or may use 
accrued paid leave for which they are eligible. In addition, such 
employees may be required to submit to an examination by either a 
physician or other competent authority designated by the appointing 
authority or designee or by their own physician or practitioner, as 
appropriate. If the examination report of the competent authority (e.g., 
physician, appropriate practitioner) shows the employee to be in an 
unfit condition to perform the duties required of the position, the 
appointing authority shall have the right to compel such employee to 
take sufficient leave of absence with or without pay, to transfer to 
another position without reduction in compensation, and/or follow a 
prescribed treatment regimen until medically qualified to return to 
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unrestricted duty. An employee who has been removed from duty for 
physical or psychological reasons by the appointing authority, and was 
required to submit to an examination, may not return to duty until such 
time as medical clearance has been obtained.  

 
N. SUSPENDED PUPIL/CHILD LEAVE 
 
 California law requires employers to provide time off for parents 

required to visit a child’s school where the child has served a period of 
suspension from school.  To be eligible for time off to attend a child’s 
school, the employee must be the parent of a child in kindergarten or in 
grades 1 through 12 and must present to his/her supervisor the 
school’s letter, which requests the employee’s appearance at the 
school, at least two days before the requested time off.  Employees 
may use accrued vacation or administrative leave to attend a child’s 
school under these circumstances.  If not, suspended pupil/ child leave 
will be unpaid.   

 
O. TIME OFF FOR PARENTS 
 
 Employees, who are parents of one or more children in kindergarten, 

or in grades 1 through 12, may take time off of up to 40 hours per 
school year to attend authorized school activities which involve one or 
more of the employee’s school age children.  To be eligible for parental 
time off, the employee must obtain from the school, written verification 
that he or she attended or participated in the school activity.  Parental 
time off may not exceed 8 hours in any calendar month. 

 
 Employees may use any accrued vacation or administrative leave 

while they attend their child’s school activities.  If not, employees’ 
parental time off will be unpaid.  For scheduling purposes, employees 
must notify their supervisors at least 1 week before the date of the 
school activity, so that their work duties may be covered. 

 
5. MILITARY LEAVE (Amended June 16, 2011)  
    

A.   DEFINITION 
 

Military leave is defined as the performance of duty on a voluntary or 
involuntary basis in a uniformed service under competent authority and 
includes active duty, active duty for training, initial active duty for 
training (weekend drills), full-time National Guard duty, and a period for 
which an employee is absent for the purpose of an examination to 
determine the fitness of the person to perform any such duty.  
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B.  NOTICE AND ORDERS 
 

All employees shall provide advance notice of military service unless 
military necessity prevents the giving of notice or the giving of notice is 
impossible or unreasonable. Where available, a copy of military orders 
must accompany the request for leave.  

 
C.   TEMPORARY DUTY 

 
Any employee who is a member of the reserve corps of the Armed 
Forces, National Guard, or Naval Militia shall be entitled to temporary 
military leave of absence for the purpose of active military training 
provided that the period of ordered duty does not exceed 180 calendar 
days, including time involved in going to and returning from such duty. 
While on paid status, an employee on temporary military leave shall 
receive the same vacation, holiday, and sick leave, and step advances 
that would have been enjoyed had the employee not been absent, 
providing such employee has been employed by SB LAFCO for at 
least one year immediately prior to the date such leave begins. In 
determining the one year employment requirement, all time spent in 
recognized military service, active or temporary, shall be counted. An 
exception to the above is that an uncompleted probationary period 
must be completed upon return to the job. Any employee meeting the 
above one year employment requirement shall be entitled to receive 
his or her regular salary or compensation, pursuant to Sub-Section E.  

 
D.   ACTIVE DUTY 

 
Employees who resign from positions to serve in the Armed Forces for 
more than 180 days, shall have a right to return to former classification 
upon serving written notice to the appointing authority, no later than 90 
days after completion of such service. Returning employees are 
subject to a physical/psychological examination.  

 
Should such employee’s former classification have been abolished, 
then the employee shall be entitled to a classification of comparable 
functions, duties, and compensation if such classification exists, or to a 
comparable vacant position for which the employee is qualified.  

 
The right to return to former classification shall include the right to be 
restored to such civil service status as the employee would have if the 
employee had not so resigned; and no other person shall acquire civil 
service status in the same position so as to deprive such employee of 
this right to restoration.  
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Eligible employees are also entitled to the reemployment and benefit 
rights as further described in the Uniformed Services and Employment 
and Reemployment Rights Act, 38 U. S. C. §§ 4301-4333. Specifically, 
a returning employee will receive restoration of original hire and benefit 
date, salary step, vacation accrual rate, sick leave balance (unless the 
employee has received payment for unused sick leave in accordance 
with provisions contained herein), the retirement plan contribution rate, 
and retirement system contributions (provided the employee complies 
with any requirements established by the Retirement Board). However, 
such employee will not have accrued vacation, sick leave, or other 
benefit while absent from SB LAFCO employment, except as provided 
in the temporary duty provision.  
 

E.   COMPENSATION 
 
This provision does not include an employee’s attendance at weekend 
reserve meetings or drills. Employees must use their own time to 
attend such meetings. Should the meetings unavoidably conflict with 
an employee’s regular working hours, the employee is required to use 
vacation or holiday leave, leave without pay, or make up the time. 
Employees who are called in for a medical examination to determine 
physical fitness for military duty must also use vacation leave, leave 
without pay, or make up the time. Employees cannot be required to 
use their accrued leave. Any employee meeting the requirements in 
sections C and D shall be entitled to receive their regular salary or 
compensation for the first 30 calendar days of any such leave. Pay for 
such purposes shall not exceed 30 days in any one fiscal year and 
shall be paid only for the employee’s regularly scheduled workdays 
that fall within the 30 calendar days.  

 
Employees who are called to active duty as a result of the activation of 
military reservists and are eligible to receive the 30 calendar day 
military leave compensation shall receive the difference between their 
regular SB LAFCO salary and their military salary starting on the 31st 
calendar day of military leave. The difference in salary shall continue 
for any additional period as outlined in the County Exempt 
Compensation Ordinance. During this period, SB LAFCO will continue 
to provide the employee all the benefits and leave accruals as were 
provided prior to such active duty. Retirement system contributions and 
service credit will be granted if the employee had enough pay to cover 
the entire retirement system contribution. If the employee does not 
receive enough pay to cover the retirement system contribution, no 
contribution or credit will be given.  Employees should note that the 
Accidental Death and Dismemberment (AD&D) plan contains a war 
exclusion.  

DRAFT



 EXHIBIT A 
San Bernardino LAFCO Policy and Procedure Manual 

Section III – Human Resources Policies and Procedures 
 

44 EXHIBIT A 
 

 
Employees who are eligible for military leave compensation will be 
placed on a leave of absence with right to return to their positions.  

 
F.   SPOUSE, CHILD OR PARENT EXIGENCY LEAVE  
  
 Eligible employees with a spouse, son, daughter, or parent on active 

duty or call to active duty status in the National Guard or Reserves in 
support of a contingency operation may use their 12-week leave 
entitlement to address certain qualifying exigencies. Qualifying 
exigencies may include attending certain military events, arranging for 
alternative childcare, addressing certain financial and legal 
arrangements, attending certain counseling sessions, and attending 
post-deployment reintegration briefings. 

    
 FMLA also includes a special leave entitlement that permits eligible 

employees to take up to 26 weeks of leave to care for a covered 
servicemember during a single 12-month period. A covered 
servicemember is a current member of the Armed Forces, including a 
member of the National Guard or Reserves, who has a serious injury 
or illness incurred in the line of duty on active duty that may render the 
servicemember medically unfit to perform his or her duties for which 
the servicemember is undergoing medical treatment, recuperation, or 
therapy; or is in outpatient status; or is on the temporary disability 
retired list. 

 
6. WORKERS’ COMPENSATION LEAVE 
 

If an employee sustains a work-related injury, he or she will be eligible for a 
medical leave of absence for the period of disability in accordance with all 
applicable laws covering occupational injuries. 
 
Where an employee’s work-related injury qualifies as a serious health 
condition, any Workers’ Compensation Leave taken will be considered part of 
his or her entitlement, if any, to leave under the Family and Medical Rights 
Act (FMLA) and the California Family Rights Act (CFRA).  Employees on 
Workers’ Compensation Leave are required to keep their supervisor updated 
as to their work status.  Employees must provide a doctor’s release before 
returning to work.   

 
 

7. FAMILY AND MEDICAL LEAVE 
 

A. ELIGIBILITY (Amended June 16, 2011) 
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An unpaid leave of absence for family or medical care will be granted 
for up to 12 weeks in a 12-month period.  This includes family 
members of all active-duty military personnel.  To be eligible for family 
care or medical leave, the employee must have at least one year of 
service with SB LAFCO and at least 1,250 hours of service during the 
12-month period prior to the leave.  The employee must notify SB 
LAFCO immediately of any decision not to return to work at the end of 
the leave.   

 
 Part-time employees who meet the requirements will calculate 

family/medical leave on a prorated basis according to the number of 
hours they are normally scheduled to work. 

 
You may be eligible for an unpaid family/ medical leave in the event of:   

 
* The birth of a child 
* The placement of a child for adoption or foster care 
* Caring for veterans undergoing medical treatment, recuperation, 

or therapy for a serious injury or illness that occurred in the past 
five years.  

* The need to care for a parent, spouse, or child with a serious 
health condition 

* If you are unable to perform your essential job duties due to a 
serious health condition.   

 
SB LAFCO may require proper medical certification if leave is 
requested in connection with the employee’s own serious health 
condition, or the serious health condition of a family member; and in 
certain cases SB LAFCO can require second and third opinions. 

 
 If the need for leave is foreseeable, the employee requesting leave 

must give reasonable advance notice (at least 30 days) of the need for 
the leave.  In cases where the need for leave is not foreseeable, the 
employee must request the leave as soon as he or she learns of the 
need for leave.  Employees using the family care or medical leave 
must use accrued vacation or sick time benefits during the period of 
leave.  

 
 If your need for leave is due to your own serious health condition or 

due to the need to care for a child, spouse or parent who has a serious 
health condition, you must provide a health care provider’s statement 
verifying the need for such leave and its beginning and expected 
ending dates.  For leave for your own serious health condition, SB 
LAFCO may require you to obtain a second or third medical opinion.  If 
a second or third medical opinion is requested, the cost of the 
examination will be paid by SB LAFCO.   
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 If your leave exceeds 30 days, or you ask for an extension of your 

leave, you may be required to provide additional medical certification of 
your inability to return to work.  

 
 If the leave is for the care of a child after birth, adoption or foster care 

placement, you must complete the leave within 1 year of birth, 
adoption or foster care placement.   

     
 Family/ Medical leave may be taken intermittently or on a reduced 

schedule if it is medically necessary to care for a spouse, parent or 
child with a serious health condition for your own serious health 
condition.  Leave for the birth or adoption of a child or placement of a 
child in foster care may be taken in amounts approved by SB LAFCO.  
You may be temporarily transferred to an alternative position with 
equivalent pay and benefits which better accommodates a reduced or 
intermittent schedule.  Intermittent leave, reduced schedules and 
leaves which are foreseeable must be scheduled in a manner which 
will minimize disruption to operations.   

 
B. LENGTH OF LEAVE 
 
 Leave will be counted as part of entitlement to family and medical 

leave under the Family and Medical Leave Act (FMLA) and the 
California Family Rights Act (CFRA).  The maximum leave available is 
12 weeks of FMLA or CFRA leave during any 12-month period 
(exception for pregnancy disability- see policy).  For the purpose of 
calculating the 12-week maximum, any other qualifying disability leave, 
occupational disability leave or family leave taken during the 12-month 
period will be included.  Prior pregnancy disability leave will not be 
included in computing the 12-week maximum under the CFRA.  The 
12-month period will be tracked as a rolling 12-month period measured 
backward from the first day of leave.   

 
 A leave to care for the child after birth, adoption or foster care 

placement may be limited to less than 12 weeks if your spouse is 
employed by SB LAFCO and is also taking family leave.  If you are 
eligible and your leave is approved, you may not be employed with any 
employer, other than SB LAFCO during your leave of absence. 
Outside employment during your leave will result in immediate 
termination. 

 
C. IMPACT ON BENEFITS 
 
 During any period that the employee takes leave, SB LAFCO will 

maintain and pay for the employee’s medical coverage under a group 
health plan, on the same terms that apply when the employee is 
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actively employed.  The employee taking leave must make 
arrangements to pay the employee share of dependent premiums 
while on leave.  The use of leave will not result in the loss of any 
employment benefit that accrued prior to the beginning of the 
employee’s leave.  However, accrual of additional benefits, such as 
vacation and sick time benefits will cease during leave.   

 
 Upon return from leave, employees must submit a physician’s release.  

Employees will generally be reinstated to the same or equivalent 
position unless otherwise permitted by law.   

 
 SB LAFCO will comply with the state and federal Family Care and 

Medical Leave statutes.   
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8. PREGNANCY DISABILITY LEAVE 

 
A.   GENERAL 

 
Pregnancy disability leaves of absence without pay are available to 
eligible employees who are temporarily unable to work due to a 
disability related to pregnancy, childbirth, or related medical conditions.  
Employees are normally granted unpaid leave for the period of the 
disability up to a maximum of 4 months within any 12-month period.  
Employees may substitute any accrued paid leave time for unpaid 
leave as part of the pregnancy disability leave period.  

 
In addition to the 4 months pregnancy disability leave, an employee 
may also be eligible for up to 12 additional weeks of unpaid California 
Family Rights Act (CFRA) Leave within a 12-month period.  If an 
employee qualifies for CFRA Leave in addition to Pregnancy Disability 
Leave, the total time she may take off is 4 months for Pregnancy 
Disability Leave and 12 weeks for the CFRA Leave. 

 
B. TO REQUEST A LEAVE 

 
A health care provider's statement must be submitted verifying the 
need for pregnancy disability leave and its beginning and expected 
ending dates.  Any changes in this information should be promptly 
reported to SB LAFCO. 

 
 Employees requesting pregnancy disability leave should contact the 

local branch of their State Disability office to obtain the appropriate 
disability forms.   

 
C. IMPACT ON BENEFITS 

 
Where an employee’s pregnancy disability leave runs concurrently with 
leave taken pursuant to the Family Medical Leave Act (FMLA), SB 
LAFCO will continue to provide health insurance benefits for up to 12 
weeks of approved pregnancy disability leave.   

 
 If an employee chooses to combine pregnancy disability leave with 

family/medical leave, the maximum amount of time SB LAFCO will pay 
health insurance premiums is still 12 weeks in a 12-month period.  
Beyond the 12 weeks, the employee may choose continuation of 
health insurance coverage through COBRA. 

 
Benefit accruals, vacation and sick leave, or holiday benefits, will be 
suspended during the leave and will resume upon return to active 
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employment.  
 
For pregnancy leaves of 30 calendar days or less, salary and 
performance reviews will continue as usual.  A salary action which 
would have ordinarily taken place during the time of the leave will 
become effective upon return to work.  For pregnancy disability leaves 
of over 30 days, salary and performance reviews will be extended 
equal to the length of the leave.   

 
D. RETURN FROM LEAVE  

 
So that an employee's return to work can be properly scheduled, an 
employee on pregnancy disability leave is requested to provide SB 
LAFCO with at least two weeks advance notice of the date she intends 
to return to work.  When a pregnancy disability leave ends, the 
employee will be reinstated to the same position unless either the job 
ceased to exist because of legitimate business reasons or each means 
of preserving the job would substantially undermine the ability to 
operate SB LAFCO safely and efficiently.  If the same position is not 
available, the employee may be offered a comparable position in terms 
of such issues as pay, location, job content, and promotional 
opportunities.  An offer of a comparable position is contingent on such 
a position being available, and on SB LAFCO’s determination that 
placing the employee in that position will not undermine SB LAFCO’s 
ability to operate its business safely and efficiently.  An employee 
returning from pregnancy disability leave has no greater right to 
reinstatement to the same or comparable position or to other benefits 
or conditions of employment than an employee who has been 
continuously employed in another position that is being eliminated. 

 
 If an employee fails to report to work promptly at the end of the 

pregnancy disability leave, SB LAFCO will assume that the employee 
has resigned. 

 
E. ADDITIONAL ACCOMMODATIONS 

 
SB LAFCO will provide reasonable accommodation to an employee for 
conditions related to pregnancy, childbirth, or related medical 
conditions, if she so requests, with the advice of her health care 
provider. 
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CHAPTER 4: ELECTRONIC COMMUNICATION, SAFETY, 
AND EQUIPMENT 

 
1. COMPUTER AND E-MAIL USAGE (Amended June 16, 2011) 
 

A. GENERAL 
 
Computers, computer files, the e-mail system, and software furnished 
to employees are SB LAFCO property intended for business use.  
Employees are not entitled to privacy in regard to computer files or e-
mail messages.  Employees should not use a password, access a file, 
or retrieve any stored communication without authorization. SB LAFCO 
may audit and/or access computer files and e-mail messages as 
needed.  SB LAFCO owned computers, with the exception of 
laptops/tablets designated for remote use, shall not be removed from 
the premises.    

 
B. E-MAIL 

 
SB LAFCO utilizes the existing e-mail systems of the County of San 
Bernardino.  The County of San Bernardino e-mail systems are 
valuable resources for communication of information that is necessary 
to conduct SB LAFCO business.  Employees and other authorized 
users are encouraged to make use of this tool to carry out their 
responsibilities and duties in a professional and courteous manner, 
which is in the best interest of SB LAFCO. 

    
 Limited, occasional or incidental use of the e-mail systems for personal 

purposes may be acceptable, if done in a professional and appropriate 
manner, not used on SB LAFCO work time, not violating prohibited 
activities contained in this policy and not interfering with the conduct of 
SB LAFCO business or the performance of the employee’s duties.  All 
messages will be treated as business messages, therefore, employees 
should not use the email system for messages they wish to keep 
private.   

 
 In order to ensure the proper use of SB LAFCO resources, SB LAFCO 

reserves the right without advance notice to users of the e-mail 
systems to monitor, access, copy or delete any messages stored on 
any of its e-mail systems.  NO USER OF ANY COUNTY E-MAIL 
SYSTEM SHOULD HAVE AN EXPECTATION OF PRIVACY IN ITS 
USE.   

 
 Employees are expected to respect the privacy of messages sent to 

others using the County’s e-mail systems.  Therefore, no employee, 
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except those authorized to do so, shall access, view, retrieve, listen to, 
record, tamper with, copy, change, print or delete another employee’s 
information or communications without that employee’s permission.   

 
 Some of the messages sent, received, or stored on the SB LAFCO e-

mail system will constitute confidential, privileged communications 
between SB LAFCO and its inside or outside attorneys.  Upon receipt 
of a message either from or to counsel, do not forward its contents to 
others without counsel’s authorization. 

 
 SB LAFCO e-mail shall not be used to announce, advertise, or 

otherwise promulgate any event, cause, organization, or activity that is 
not an official SB LAFCO function or program.  Any use of the e-mail 
system to promulgate a legitimate event must be approved by the SB 
LAFCO Executive Officer. 

    
C. PROHIBITED EMAIL ACTIVITIES 

 
It shall be a violation of this policy to use e-mail to violate any existing 
law, regulation, SB LAFCO policy, department or personnel rule. Other 
prohibited uses of the County’s e-mail systems include, but are not 
limited to: 

 
(1) Activity that could subject SB LAFCO to civil or criminal liability. 
 
(2) Representing oneself as a spokesperson and/or making 

commitments on behalf of SB LAFCO without authorization. 
 
(3) Usage intended for personal or commercial financial gain (e.g., 

advertising), or participating in any gambling, gaming or wagering 
activities. 

 
(4) Any use of e-mail for the purpose of distributing materials, 

promoting causes or beliefs, or soliciting membership in, support 
for or donations to any organization, group or entity including, but 
not limited to, those of a commercial, political, charitable or 
ideological nature unless officially sanctioned by SB LAFCO.   

 
(5) Utilization of e-mail to distribute offensive, abusive, threatening, 

pornographic, and sexually explicit or hate messages or images.  
 
(6) Use of e-mail to commit illegal, fraudulent or malicious activities. 
 
(7) Originating or intentionally propagating computer viruses and/or 

chain letters or petitions. 
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(8) Disclosing confidential and/ or personal information without 

appropriate authorization or sharing SB LAFCO e-mail accounts 
or passwords to access those accounts with others. 

 
(9) Personal usage that results in any charges or other costs to SB 

LAFCO. 
 
(10) Subscribing to external mailing lists, notification services, or other 

e-mail services that are not reasonable related to the performance 
of assigned job duties.   

 
(11) Using animation, specialized graphics or colored backgrounds in 

e-mails. 
 
D. SOFTWARE 

 
SB LAFCO purchases and licenses the use of various computer 
software for business purposes and does not own the copyright to this 
software or its related documentation.  Unless authorized by the 
software developer, SB LAFCO does not have the right to reproduce 
such software for use on more than one computer.  No software owned 
by an employee shall be installed on a SB LAFCO owned computer 
without permission from the licensing authority.   

 
 Employees may only use software on local area networks or on 

multiple machines according to the software license agreement.  SB 
LAFCO prohibits the illegal duplication of software and its related 
documentation. 

 
E. RESPONSIBILITIES 

 
The SB LAFCO Executive Officer is responsible for ensuring that all 
policy requirements are fulfilled. County ISD will not respond to 
requests for e-mail access without written approval from the SB 
LAFCO Executive Officer or LAFCO Legal Counsel.  Employees 
should notify their appointing authority or the Executive Officer upon 
learning of violations of this policy.   

 
F. DISCIPLINE 

 
Violations of this policy may be considered as a basis for disciplinary 
action, up to and including termination.   
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2. ELECTRONIC COMMUNICATIONS POLICY (Adopted March 21, 2018) 
 

Background and Purpose 
 
The Commission as the legislative body of the Local Agency Formation 
Commission for San Bernardino County ("LAFCO") hereby adopts the 
following policy regarding the conduct of LAFCO business via electronic 
communications by commissioners and employees.  Specifically, this policy is 
adopted in light of the City of San Jose case, which held that a city 
employee's communications related to the conduct of public business do not 
cease to be public records under sent or received using a personal account or 
personal device. 
 
Existing and emerging electronic communications technologies have become 
an integral part of the ability of Commission officials and staff members to 
efficiently and effectively conduct Commission business.  Such technology 
has the potential to enhance communications with the public and provide a 
higher level of service to the citizens of the Commission.  However, with such 
technology in the work environment, the Commission must ensure it 
continues to meet its legal obligations with respect to transparency in the 
conduct of the people's business, including in the area of public records 
disclosure and retention requirements. To that end, the following policy and 
procedures will be followed. 

 
Definitions 

 
For purposes of this policy, the following definitions apply: 

 
"LAFCO" means the Local Agency Formation Commission for San 

Bernardino County. 
 

"LAFCO official" for this policy shall mean any commissioner, employee of 
LAFCO, or person assigned an LAFCO electronic messaging account. 

 
"LAFCO business" shall be construed broadly to mean information relating to 

the conduct of the public 's business or communications concerning matters 
within the subject matter of LAFCO's jurisdiction, including, but not limited to, 
pending or potential LAFCO projects, past or prospective LAFCO agenda items, 
or LAFCO budgets or expenditures involving LAFCO funds. Resolution of the 
question will involve an examination of several factors, including: (a) the content 
itself; (b) the context in, or purpose for which, it was written; (c) the audience to 
whom it was directed; (d) the purpose of the communication; and (e) whether the 
writing was prepared by an LAFCO official acting or purporting to act within the 
scope of his or her employment. 
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"Electronic communications" includes any and all electronic transmission, and 
every other means of recording upon any tangible thing in any form of 
communication or representation, including letters, words, pictures, sounds, or 
symbols, or combinations thereof, and any record thereby created, regardless of 
the manner in which the record has been stored.  Without limiting the nature of 
the foregoing, "electronic communications" include e-mails, texts, voicemails, and 
also include communications on or within commercial applications (apps) such as 
Facebook Messenger, Twitter, WhatsApp, etc. 

 
"Electronic messaging account" means any account that creates, sends, 

receives or stores electronic communications. 
 

Policy 
 
1. All LAFCO officials shall be assigned a LAFCO electronic messaging 

account. 
 

2. LAFCO accounts shall be used to conduct LAFCO business.  LAFCO 
officials shall not use personal accounts for the creation, transmission or 
storage of electronic communications regarding LAFCO business. 

 
3. All LAFCO officials shall, within 30 days following the adoption of this 

policy, search all private, nongovernmental electronic messaging accounts 
to which they have user access and locate any electronic communications 
that might constitute a "public record", because it involved "LAFCO 
business", as set forth above.  All such communications shall be 
forwarded to the LAFCO official's LAFCO-provided account. To the extent 
the LAFCO official believes that any part of such communications contain 
personal matter not related to the conduct of the public's business, the 
LAFCO official shall provide a declaration, as set forth in paragraphs 10 
and 11, below. 

 
4. The LAFCO account, along with the attendant access to LAFCO's account 

server, are solely for LAFCO and LAFCO official's use to conduct LAFCO 
business and shall not be used for personal business or political activities.  
Incidental use of LAFCO electronic messaging accounts for personal use 
by LAFCO officials is permissible, though not encouraged. 

 
5. If an LAFCO official receives an electronic message regarding LAFCO 

business on his/her non-LAFCO electronic messaging account, or 
circumstances require such person to conduct LAFCO business on a non-
LAFCO account, the LAFCO official shall either: (a) copy ("cc") any 
communication from a LAFCO official's personal electronic messaging 
account to his/her LAFCO electronic messaging account; or (b) forward 
the associated electronic communication to his/her LAFCO account no 
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later than 10 days after the original creation or transmission of the 
electronic communication. 

 
6. LAFCO officials shall endeavor to ask persons sending electronic 

communications regarding LAFCO business to a personal account to 
instead utilize the LAFCO official's account, and likewise shall endeavor to 
ask a person sending an electronic communication regarding non-LAFCO 
business to use the LAFCO official's personal or non-LAFCO electronic 
messaging account. 
 

7. The LAFCO official shall retain all emails related to a proposal for six 
months following issuance of the certificate of completion, certificate of 
termination, or withdrawal notification by the applicant. 

 
8. LAFCO officials understand they have no expectation of privacy in the 

content of any electronic communication sent or received on an LAFCO 
account or communication utilizing LAFCO servers.  LAFCO provided 
electronic devices, including devices for which LAFCO pays a stipend or 
reimburses the LAFCO official, are subject to LAFCO review and 
disclosure of electronic communications regarding LAFCO business.  
LAFCO officials understand that electronic communications regarding 
LAFCO business that are created, sent, received or stored on an 
electronic messaging account, may be subject to the Public Records Act, 
even if created, sent, received, or stored on a personal account or 
personal device. 

 
9. In the event a Public Records Act request is received by LAFCO seeking 

electronic communications of LAFCO officials, the LAFCO Clerk shall 
promptly transmit the request to the applicable LAFCO official(s) whose 
electronic communications are sought.  The LAFCO Clerk shall 
communicate the scope of the information requested to the applicable 
LAFCO official, and an estimate of the time within which the LAFCO Clerk 
intends to provide any responsive electronic communications to the 
requesting party. 

 
10. It shall be the duty of each LAFCO official receiving such a request from 

the LAFCO Clerk to promptly conduct a good faith and diligent search of 
his/her personal electronic messaging accounts and devices for 
responsive electronic communications. The LAFCO official shall then 
promptly transmit any responsive electronic communications to the 
LAFCO Clerk.  Such transmission shall be provided in sufficient time to 
enable the LAFCO Clerk to adequately review and provide the disclosable 
electronic communications to the requesting party. 
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11. In the event a LAFCO official does not possess, or cannot with reasonable 
diligence recover, responsive electronic communications from the LAFCO 
official's electronic messaging account, the LAFCO official shall so notify 
the LAFCO Clerk, by way of a written declaration, signed under penalty of 
perjury.  In addition, an LAFCO official who withholds any electronic 
communication identified as potentially responsive must submit a 
declaration under penalty of perjury with facts sufficient to show the 
information is "personal business" and not "public business" under the 
Public Records Act.  The form of the declaration is attached hereto as 
Attachment A. 

 
12. It shall be the duty of the LAFCO Clerk, in consultation with LAFCO's 

Legal Counsel, to determine whether a particular electronic 
communication, or any portion of that electronic communication, is exempt 
from disclosure. To that end, the responding LAFCO official shall provide 
the LAFCO Clerk with all responsive electronic communications, and, if in 
doubt, shall err on the side of caution and should "over produce".  If an 
electronic communication involved both public business and a personal 
communication, the responding LAFCO official may redact the personal 
communication portion of the electronic communication prior to 
transmitting the electronic communication to the LAFCO Clerk.  The 
responding LAFCO official shall provide facts sufficient to show that the 
information is "personal business" and not "public business" by 
declaration.  In the event a question arises as to whether or not a 
particular communication, or any portion of it, is a public record or purely a 
personal communication, the LAFCO official should consult with the 
LAFCO Clerk or the Legal Counsel.  The responding LAFCO official shall 
be required to sign a declaration, in a form acceptable to the Legal 
Counsel, attesting under penalty of perjury, that a good faith and diligent 
search was conducted and that any electronic communication, or portion 
thereof, not provided in response to the Public Records Act request is not 
LAFCO business. 

 
13. AB 1234 (ethics) training should include a discussion of the impacts of the 

City of San Jose case and this policy. Such training should include 
information on how to distinguish between public records and personal 
records.  LAFCO officials who receive AB 1234 training from other 
providers should actively solicit training from the alternative provider on 
the impacts of the City of San Jose case. 

 
14. LAFCO officials understand that electronic communications regarding 

LAFCO business are subject to LAFCO's Records Retention Policy 
(Section II, Chapter 1, Policy 7), even if those electronic communications 
are or were created, sent, received or stored on an LAFCO official's 
personal electronic messaging account.  It is a felony offense to destroy, 
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alter or falsify a "public record".  As such, unless the LAFCO official has 
cc'd/transmitted electronic communications in accordance with Paragraph 
5 above, that LAFCO official must retain all electronic communications 
regarding LAFCO business, in accordance with LAFCO's adopted records 
retention policy, regardless of whether such electronic communication is 
originally sent or received on a personal electronic messaging account. 

 
15. Failure of an LAFCO official to abide by this policy, following its adoption, 

may result in one or more of the following: 
 

• Disciplinary action, up to and including termination (for employees); 
• Removal from office (for commissioners); 
• Censure (for commissioners); 
• Revocation of electronic device privileges (including revocation of 

stipend or reimbursement); 
• Judicial enforcement against the LAFCO official directly, by the 

requesting party; and 
 

16. This policy does not waive any exemption to disclosure that may apply 
under the California Public Records Act. 
 

17. Upon leave of service from LAFCO, the Email administrator will request 
that County ISD close the LAFCO official’s Email account and copy the 
contents from the Email account onto an electronic medium (CD, DVD, 
USB flash drive) and to be retained in accordance with the Commission’s 
Record Retention Policy. 

 
 

ATTACHMENT A 
 

DECLARATION 
 

(attached on following page) 
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2. SAFETY 
 

Every employee is responsible for safety.  To achieve our goal of providing a 
completely safe workplace, everyone must be safety conscious.  Employees 
should report any unsafe or hazardous condition directly to their supervisor 
immediately. 
 
In case of an accident involving a personal injury, regardless of how serious, 
employees should notify a supervisor or the Executive Officer immediately.  
Failure to report accidents can result in a violation of legal requirements, and 
can lead to difficulties in processing insurance and benefit claims. 
 
If an employee is injured on the job, he or she will be entitled to benefits 
under the state workers’ compensation law in most cases.  SB LAFCO carries 
workers’ compensation insurance and will assist employees to obtain all 
benefits to which they are legally entitled. 

 
3. DESK INSPECTION POLICY 

 
Although desks, lockers, cabinets and shelves are made available for the 
convenience of employees while at work, employees should remember that 
all desks, lockers, cabinets and shelves remain the sole property of SB 
LAFCO.  Moreover SB LAFCO reserves the right to open and inspect desks, 
lockers, cabinets, and shelves, as well as any contents, effects, or articles in 
desks, cabinets, and shelves.  Such an inspection can occur at any time, with 
or without advance notice or consent.  An inspection may be conducted 
before, during, or after working hours by a supervisor, manager, or security 
personnel designated by SB LAFCO. 
 
Prohibited materials, including weapons, explosives, alcohol and non-
prescribed drugs or medications, may not be placed in a desk, locker, cabinet 
or shelf.  Employees may keep “lawful over-the-counter or legally prescribed 
drugs” in their desks, lockers or cabinets.  Employees, who, if requested, fail 
to cooperate in any inspection, will be subject to disciplinary action, up to and 
including termination.  SB LAFCO is not responsible for any articles that are 
placed or left in a desk, locker, cabinet, or shelf that are lost, damaged, stolen 
or destroyed. 
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CHAPTER 5: BENEFITS PLAN 
 
(Benefit Plan Consolidated with Section III - Human Resources Policies and 
Procedures on August 19, 2015) 
 
1. INTRODUCTION 

 
A. ADMINISTRATION OF BENEFITS 
 

San Bernardino LAFCO has contracted with the County of San 
Bernardino to administer the benefits for SB LAFCO employees 
equivalent to those provided to County “Exempt” employees.   When 
questions arise, employees will first contact the SB LAFCO payroll 
person.  If additional information is required, employees will contact the 
Human Resources Employee Benefits and Services Division Chief or 
designee.   

 
B. BENEFIT PLAN GROUPS 
 

For the purpose of this Benefits Plan, employees shall be divided into 
the following groups: (Amended October 22, 2014)  

  
(1) Group A. Executive Officer 

 
(2) Group B.        All SB LAFCO Employees not in Groups A or C 

 
(3) Group C.       Administrative Assistant  

(hired after September 17, 2014)  
 
2. MEDICAL AND DENTAL SUBSIDIES (Amended August 17, 2005; August 

20, 2008; June 16, 2011; August 19, 2015, January 27, 2016; April 18, 2018) 
 

A. SB LAFCO has established a Medical Premium Subsidy (MPS) to 
offset the cost of medical and dental plan premiums charged to eligible 
employees. The MPS shall be applied first to medical plan premiums 
and then to dental plan premiums.  The applicable MPS amount shall 
be paid directly to the providers of the County-sponsored medical and 
dental plan in which the eligible employee has enrolled.  In no case, 
shall the MPS exceed the total cost of the medical and dental 
insurance premium for the coverage selected.   
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The following are the MPS amounts: 
 

 Scheduled for  
40 to 60 hours 

Scheduled for  
61 to 80 hours 

Employee Only $115.00 $230.00 
Employee +1 $176.12 $352.23 
Employee +2 $241.32 $482.64 

 
Effective 7/21/18 the following MPS amounts shall apply: 

 
 Scheduled for  

40 to 60 hours 
Scheduled for  
61 to 80 hours 

Employee Only $117.25 $234.50 
Employee +1 $180.60 $361.19 
Employee +2 $247.67 $495.34 

 
Effective 7/20/19 the following MPS amounts shall apply: 

 
 Scheduled for  

40 to 60 hours 
Scheduled for  
61 to 80 hours 

Employee Only $121.67 $243.33 
Employee +1 $189.52 $379.03 
Employee +2 $264.97 $529.94 

 
 

A dental Premium Subsidy (DPS) has been be established for all 
employees who are enrolled in both County-sponsored medical and 
dental coverage whose premium costs for medical and dental exceeds 
the Medical Premium Subsidy. The amount of DPS shall be up to nine 
dollars forty-six cents ($9.46), but not to exceed the combined total of 
the employee’s out-of-pocket expenses. For example, an employee 
who selects “employee only” coverage for medical and dental with a 
combined per pay period premium cost of $234.00 will receive a DPS 
in the amount of $4.00 per pay period. 

 
B. ELIGIBILITY FOR MPS AND DPS WHILE ON LEAVE (Adopted 

August 19, 2015; Amended April 18, 2018) 
 

(1) FMLA/CFRA - Employees who are on approved leave, pursuant 
to FMLA/CFRA law and whose paid hours in a pay period are 
less than the required number of hours designated by the 
applicable benefit provision will continue to be enrolled in a 
County-sponsored medical plan and receive MPS and DPS in 
accordance with applicable law. 
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(2) Pregnancy Disability Leave (PDL) – An employee on an 

approved pregnancy disability leave is eligible for continuation 
of MPS and DPS in accordance with PDL, Government Code 
section 12945. 

 
(3) Workers’ Compensation – Employees who are on an approved 

leave based on an approved workers’ compensation claim shall 
continue to receive the MPS and DPS for up to a total of twenty 
(20) pay periods while off work due to that work injury as long as 
the employee pays his/her portion of the premiums on time. If 
any subsequent workers’ compensation claims occur during the 
initial twenty (20) pay periods, the remaining MPS eligibility from 
the original claim shall run concurrent with any additional 
approved workers’ compensation claims that occur during the 
initial claim. For example, if the employee is receiving the MPS 
and DPS for twenty (20) pay periods for an injury and after ten 
(10) pay periods another workers’ compensation claim is 
approved and the employee is eligible to receive the MPS and 
DPS for an additional twenty (20) pay periods, ten (10) pay 
periods will run concurrent with the initial claim, for a total of 30 
pay periods.  Employees who are still on workers’ compensation 
after the expiration of the initial twenty (20) pay periods shall 
continue to receive MPS and DPS provided the employee is 
fully integrating appropriate paid leave time. 

 
(4) Short Term Disability – Employees who are fully integrating paid 

leave time with Short-Term Disability (STD) insurance provided 
by the County or State Disability Insurance (SDI) shall continue 
to receive the MPS and DPS. 

 
(5) Per Episode of Illness or Injury - Employees who are on an 

approved medical leave of absence and whose paid hours in a 
pay period are less than the required number of hours will 
continue to receive the benefits of this subsection for up to six 
pay periods per episode of illness or injury. 

 
3. MEDICAL AND DENTAL INSURANCE (Amended August 17, 2005; June 16, 

2011; August 19, 2015) 
 Except as otherwise provided, all eligible employees scheduled to work 40 
hours or more per pay period in a regular position must enroll in a medical 
and dental plan offered by SB LAFCO through the County.  Employees who 
fail to elect medical and dental plan coverage will be automatically enrolled in 
the medical and dental plan with the lowest biweekly minimum premium rates 
available in the geographical location of the employee’s primary residence.  
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Medical and dental plan coverage will become effective on the first day of the 
pay period following the first pay period in which the employee is scheduled to 
work forty (40) hours or more and received pay for at least one-half plus one 
hour of scheduled hours. 
 
To continue enrollment in County-sponsored medical and dental plan 
coverage, a SB LAFCO employee must remain in a regular position 
scheduled to work for a minimum of 40 hours per pay period and have 
received pay for at least one-half plus one hour of scheduled hours or be on 
approved leave for which continuation of medical and dental coverage is 
expressly provided for, or be eligible for and have timely paid the premium for 
COBRA continuation coverage.   
 
Enrollment elections must remain in effect for the remainder of the Plan Year 
unless an employee experiences an IRS qualifying event. 
 
Eligible employees may elect to enroll dependents upon initial eligibility for 
medical and dental insurance. Thereafter, newly eligible dependents may be 
enrolled within sixty (60) days of obtaining dependent status, such as birth, 
adoption, marriage, or registration of domestic partnership. 
 
Notification of a mid-year qualifying event must be submitted to the SB 
County Human Resources Employee Benefits and Services Division Chief or 
designee in accordance with procedures adopted by the County. Employees 
are responsible for notifying the County within sixty (60) days of dependent’s 
change in eligibility for the County plans. 
 
Dependent(s) must be removed mid-Plan year when a dependent(s) 
becomes ineligible for coverage under the insurance plan eligibility rules, for 
example, divorce, over-aged dependent, or termination of domestic 
partnership. 
 
Premiums for coverage will be automatically deducted from the employee’s 
pay warrant. Failure to pay premiums will result in loss of coverage for the 
employee and/or the dependents. If the employee does not have sufficient 
earnings to cover the deduction for premiums, the employee must make 
alternative payment arrangements that are acceptable to the County 
Employee Benefits and Services Division. 
 
Employees eligible for medical plan coverage who are also enrolled in 
comparable group medical plan sponsored by another employer or are 
covered by a spouse, domestic partner, or parent who is also employed with 
the County may elect to discontinue enrollment in the County-sponsored 
medical plan (opt-out or waive).  Employees scheduled to work 61 to 80 hours 
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per pay period who elect to opt-out or waive the County-sponsored medical 
plan coverage will be provided bi-weekly amounts as follows: 

 
A. Employees who elected to opt-out of County-sponsored health plan 

coverage prior to July 9, 2005 and continue to opt-out will receive the 
following bi-weekly amounts: 

 
Scheduled for 40 to 60 hours Scheduled for 61 to 80 hours 
$80.77 $161.54 

   
B. Employees who elected to waive health plan coverage to a spouse or 

domestic partner currently employed by the County prior to July 9, 
2005 will receive the following bi-weekly amounts: 

 
Scheduled for 40 to 60 hours Scheduled for 61 to 80 hours 
$115.00 $230.00 

 
 
C. New opt-outs or waives (i.e., new employees and current employees 

who opted-out or waived effective July 9, 2005 and any time thereafter) 
will receive the following bi-weekly amounts: 

 
Scheduled for 40 to 60 hours Scheduled for 61 to 80 hours 
$20.00 $40.00 

 
To receive these amounts, the employee must be paid for a minimum of one-
half plus one of their scheduled hours. For instance, an employee scheduled 
to work 80 hours must be paid for a minimum of 41 hours during a pay period 
to receive the opt-out or waive amounts. 
 
Employees eligible for County-sponsored dental plan coverage who are also 
enrolled in a comparable group dental plan sponsored by another employer or 
are covered by a spouse, domestic partner, or parent who is also employed 
with the County may elect to discontinue enrollment in their County-
sponsored dental plan. 
 
The rules and procedures for electing to opt-out or waive the County-
sponsored medical and dental plan coverage are established and 
administered by the SB County Human Resources Employee Benefits 
Department and Services Division.   
 
Employees may elect to opt-out or waive the County-sponsored medical 
and/or dental plan coverage(s) within 60 calendar days of the effective date of 
gaining other employer group coverage. Proof of initial gain of other group 
coverage is required at the time that opt-out or waive is elected. 
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Employees may elect to opt-out or waive the County-sponsored medical 
and/or dental plan coverage during an annual open enrollment period.  All 
employees who are newly opting-out or waiving during an open enrollment 
period must provide verification of other employer group coverage.  
 
Except as required at the initial opt-out/waive election, employees are not 
required to provide verification of continued coverage unless requested by the 
plan administrator. 
 
Employees who voluntarily or involuntarily lose other employer group health 
plan coverage must enroll in a County-sponsored medical and/or dental plan 
within 60 calendar days.  Enrollment in the County-sponsored plan will be 
provided in accordance with the requirements of the applicable plan.   
 
There must be no break in the employee’s medical and/or dental plan 
coverage between the termination date of the other employer group coverage 
and enrollment in a County-sponsored medical and/or dental plan.  Terms 
and conditions of the applicable plan will determine the required retroactive 
enrollment period and premiums required to implement coverage.  Failure to 
notify the County of loss of group coverage within 60 calendar days will 
require the employee to pay insurance premiums retroactively on an after-tax 
basis. 
 

4. LIFE INSURANCE 
 

A. TERM LIFE INSURANCE  (Amended June 16, 2011; August 19, 2015)  
 

 SB LAFCO will pay the premium for a term life insurance policy, the 
amount of which is based on the eligible employee’s scheduled hours.  
Employees scheduled from 40 to 60 hours per pay period shall receive 
$25,000 in coverage.  An employee scheduled from 61 to 80 hours 
shall receive $50,000 in coverage.  Life insurance will become effective 
on the first day of the pay period following the employee’s first pay 
period in which the employee is paid for one half plus one of their 
scheduled hours.  For example, an employee scheduled for 80 hours 
must be paid for a minimum of 41 hours. For pay periods in which the 
employee does not meet the paid hours requirement, the employee 
shall have the option of continuing life insurance coverage at the 
employee’s expense. 

 
B. VARIABLE UNIVERSAL LIFE INSURANCE (Amended May 16, 2007; 

June 16, 2011; August 19, 2015)   
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Eligible SB LAFCO employees may purchase, through payroll 
deductions, variable group universal life insurance subject to carrier 
requirements and approval. The benefit levels for such insurance shall 
be equivalent to no more than three (3) times the employee’s annual 
base earnings.  Employees who purchase variable group universal life 
insurance shall be provided a SB LAFCO contribution towards the bi-
weekly premium based on the following: 
 
Benefit Group A  

(Executive Officer) = 50% of the premium of the one-time 
annual base salary or 100% of the premium equal to 50 percent 
of the one time annual base salary. 

 
Benefit Groups B and C  

(All other SB LAFCO employees) = 25% of the premium of the 
one-time annual base salary. 
 

C. VOLUNTARY LIFE INSURANCE (Amended August 19, 2015) 
 

In accordance with the procedures established by the County Human 
Resources Employee Benefits and Services Division, eligible 
employees may purchase, through payroll deductions, term life 
insurance subject to carrier requirements. 
 
New employees shall become initially eligible to participate in these 
programs on the first day of the pay period following the pay period in 
which the employee works and receives pay for one-half plus one of 
their regularly scheduled hours. Participation will continue as long as 
premiums are paid timely. If the employee does not have sufficient 
earnings to cover the deduction for premiums, the employee must 
make alternative payment arrangements that are acceptable to the 
Employee Benefits and Services Division. 

 
D. ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE  

(Amended August 19, 2015)  
 

Eligible employees may purchase amounts of Accidental Death and 
Dismemberment Insurance coverage for themselves and dependents 
through payroll deduction. New employees shall become initially 
eligible to participate in these programs on the first day of the pay 
period following the first pay period in which the employee works and 
receives pay for one-half plus one of their regularly scheduled hours. 
Participation will continue as long as premiums are paid timely. If the 
employee does not have sufficient earnings to cover the deduction for 
premiums, the employee must make alternative payment 
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arrangements that are acceptable to the County Human Resources, 
Employee Benefits and Services Division. The benefits will be provided 
subject to carrier requirements, and will be administered by the County 
Employee Benefits and Services Division. 

 
E. LONG-TERM DISABILITY INSURANCE  (Amended August 19, 2015) 

 
SB LAFCO will provide employees with long-term disability insurance 
through the county subject to carrier requirements and approval.  The 
benefit levels or such insurance shall be those approved by the 
County’s Director of Human Resources. Integration of leave balances 
(e.g., sick, vacation, etc.), either partially or fully, are not allowed in 
conjunction with long-term disability benefits. 

 
F. SHORT-TERM DISABILITY INSURANCE  (Amended June 16, 2011; 

August 19, 2015; April 18, 2018) 
 

SB LAFCO will provide an employer paid Short-Term Disability 
Insurance Plan through the County for employees.  This benefit shall 
apply to employees in regular positions who are regularly scheduled to 
work 40 or more hours per pay period.  The Short-Term Disability 
Insurance Plan benefit coverage shall be governed by the Plan 
Document that has been approved and adopted by the Board of 
Supervisors for Exempt Group employees and is subject to carrier 
requirements and approval.  The short-term disability insurance plan 
benefit coverage shall include a provision for a seven (7) consecutive 
calendar day waiting period from the first day of disability before 
benefits begin. Benefits shall be fifty-five percent (55%) of base salary 
up to a weekly maximum established a formula that incorporates the 
State of California for the State Disability Insurance fund maximum. 
Benefit payments terminate when the employee is no longer disabled 
or upon termination of employment from SB LAFCO, or after receiving 
180 days of benefits at which time the employee would be eligible for 
long-term disability benefits if still medically disabled.   

 
G. VISION CARE INSURANCE (Amended August 19, 2015) 

 
SB LAFCO will pay the premiums for vision care insurance for 
employees who are in paid status and their dependents, subject to 
carrier requirements the same as provided to County exempt 
employees. 
 

5. SECTION 125 PREMIUM CONVERSION PLAN (Amended August 19, 2015) 
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Eligible employees shall be provided with a Section 125 Premium Conversion 
Plan.  The purpose of the Plan is to provide employees a choice between 
paying premiums with either pre-tax salary reductions or after-tax payroll 
deductions for medical insurance, dental insurance, vision insurance, 
voluntary life (to the IRS specified limit) and accidental death and 
dismemberment insurance premiums currently maintained for Exempt 
employees or any other program(s).  The amount of the pre-tax salary 
reduction or after-tax payroll deduction must be equal to the required 
insurance premium. 
 
Medical and dental coverage elections shall not reduce earnable 
compensation for purposes of calculating benefits or contributions for the San 
Bernardino County Employees’ Retirement Association. To be eligible for this 
benefit, an employee must be eligible to participate in medical, dental, vision, 
AD&D, and/or life insurance and have a premium deduction for these benefit 
plans. 
 
Election of pre-tax and after-tax payroll deductions shall be made within sixty 
(60) days of the initial eligibility period in a manner and on such forms 
designated by the San Bernardino County Human Resources Employee 
Benefits Department and Services Division Chief, or designee. Failure to 
timely submit appropriate paperwork will result in after-tax deductions for all 
eligible premiums for the remainder of the Plan Year. 
 
Once a salary reduction has begun, in no event will changes in elections be 
permitted during the Plan Year except to the extent permitted under Internal 
Revenue Service rulings and regulations and consistent with the County’s 
Plan Document. The employee must submit request for a change due to a 
mid-year qualifying event within sixty (60) days of the qualifying event.   

 
6. FLEXIBLE SPENDING ACCOUNT (Amended August 17, 2005; May 16, 

2007; June 16, 2011; May 20, 2015; August 17, 2016) 
 

The County has established a medical expense reimbursement plan, Flexible 
Spending Account (FSA), for employees in regular positions. The Exempt 
FSA is established in accordance with the provisions of Internal Revenue 
Code (IRC) Section 125. The Human Resources Employee Benefits 
Department will serve as the Plan’s Administrator and will administer the 
Exempt FSA in accordance with the County’s exempt medical expense 
reimbursement plan document.  SB LAFCO contracts with SB County to 
provide this benefit to its employees. 
 
Eligible employees may contribute to the FSA, on a pre-tax basis, up to the 
IRC maximum per biweekly pay period. SB LAFCO will contribute up to 
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($40.00) per bi-weekly pay period, matching employee contributions dollar for 
dollar (effective July 23, 2016). 
 
Upon enrolling in the Plan, employees may not change their designated bi-
weekly contribution amount or discontinue making contributions for the 
remainder of the plan year except as permitted by the IRC.  Any unused 
amounts remaining in an employee’s account at the end of the plan year shall 
be forfeited except as permitted by the IRC and the County’s exempt medical 
expense reimbursement plan document.  
 

7. DEPENDENT CARE ASSISTANCE (Amended August 20, 2008; June 16, 
2011) 
 
The purpose of this Section 125 Dependent Care Assistance Plan (DCAP) is 
to permit eligible employees to make an election to pay for certain dependent 
care expenses with salary reductions from compensation contributed to the 
Plan before federal income or social security taxes are paid to the Internal 
Revenue Service (“Salary Reduction”) in accordance with Sections 125 and 
129 of the Internal Revenue Code of 1986 (IRC) and regulations issued 
pursuant thereto.  DCAP shall be construed to comply with said Code 
Sections and to meet the requirements of any other applicable provisions of 
law.   
 
SB LAFCO participates in the DCAP that is administered by the County’s 
Human Resources Department, Division Chief, Employee Benefits and 
Services Division in accordance with the dependent care assistance plan 
document and applicable law. 
 
To be eligible for this benefit, an employee must be in a regular position. 
 
Enrollment in the Plan is required every Plan Year and is limited to the annual 
open enrollment period or no later than sixty (60) calendar days following the 
date of becoming eligible due to a mid-year change in status event.  Failure to 
submit participation agreement within the time frame shall result in an election 
to not participate in the Plan. 
 
An employee must elect to contribute to DCAP through salary reduction on 
forms approved by the County Human Resources Division Chief, Employee 
Benefits & Services Division.  An employee election to participate shall be 
irrevocable for the remainder of the plan year.  Once a salary reduction has 
begun, in no event will changes in elections be permitted during the Plan Year 
except to the extent permitted under Internal Revenue Service rulings and 
regulations and with the County’s Plan Document.   
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Pursuant to IRC §125, any amounts remaining in the employee’s account at 
the end of a Plan year must be forfeited except as permitted by the IRC and 
the Plan Document.   

 
8. SALARY SAVINGS PLANS 
 

A. 401K PLAN (Amended August 17, 2005; May 16, 2007; August 20, 
2008; June 16, 2011) 

 
Biweekly contributions of SB LAFCO employees to the County’s 401(k) 
Defined Contribution Plan will be matched by a SB LAFCO contribution 
on the basis of two times the employee’s contribution.  The biweekly 
contributions of employees in Groups A and B of up to four percent of 
biweekly base salary will be matched by a SB LAFCO contribution of 
two times the employee’s contribution, not to exceed eight percent of 
an employee’s biweekly base salary. The biweekly contributions of 
employees in Group C to the County’s 401(k) Defined Contribution 
Plan of up to three percent of biweekly base salary will be matched by 
a SB LAFCO contribution of two times the employee’s contribution. 
The SB LAFCO contribution shall not exceed six percent of an 
employee’s biweekly base salary. 

 
B. 457 DEFERRED COMPENSATION PLAN (Amended June 16, 2011) 

 
(1)    Bi-weekly contributions of SB LAFCO Group A employees to the 

County’s Section 457 Deferred Compensation Plan up to one 
percent (1%) of an employee’s bi-weekly base salary will be 
matched by a SB LAFCO contribution on the basis of one (1) 
times the employee’s contribution.  The SB LAFCO contribution 
shall not exceed one percent of the employee’s biweekly salary.  
The contribution shall be deposited in the County’s 401(a) Plan. 

 
(2) Bi-weekly contributions of SB LAFCO Group B and C 

employees to the County’s Section 457 Deferred Compensation 
Plan up to one percent (1%) of an employee’s bi-weekly base 
salary will be matched by a SB LAFCO contribution of one-half 
(1/2) times the employee’s contribution.  The SB LAFCO 
contribution shall not exceed one-half percent (1/2%) of the 
employee’s bi-weekly salary.  The contribution shall be 
deposited in the County’s 401(a) Plan. 

 
9. RETIREMENT 

 
A. SB LAFCO CONTRIBUTIONS (Amended August 17, 2005; May 16, 

2007; June 16, 2011, April 17, 2013; April 18, 2018) 
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LAFCO shall pay all required employer contributions to the San 
Bernardino County Employee’s Retirement Association (SBCERA).  
Effective June 18, 2011, the SB LAFCO seven percent (7%) pick up of 
a portion of the employee’s required contribution to SBCERA shall be 
discontinued, and the supplemental amounts provided in the 
paragraph below shall be the only employee contribution pick up.  
Effective July 21, 2018, the supplemental amounts provided below 
shall be discontinued, and the amounts shall be included in base 
salary prior to the three percent across the board salary increase also 
scheduled for July 21, 2018, as reflected in the salary schedules and 
tables as set forth in this Section. 
 
Employees who are Tier 1 members shall receive the following 
supplemental amounts biweekly to be applied under this section: 
Group A employee, $236.41 per bi-weekly pay period; Group B 
employees, $152.17 per bi-weekly pay period; Group C employees, 
$94.67 per bi-weekly pay period.  Effective July 21, 2018, these 
supplemental amounts shall be discontinued. 
 
If hired prior to January 1, 2013, the employee must choose to have 
the contributions designated as all employer or all employee 
contributions for retirement purposes.  If the employee designates the 
pick up as employer contributions, then for each dollar applied, the 
employee’s retirement obligation shall be satisfied in the amount of the 
actuarial value of that dollar to the Retirement Association as 
determined by the Board of Retirement; and the employee may not 
withdraw this contribution from the Retirement Association. 
 
If the employee designates the pick up as employee contributions, then 
for each dollar applied, the employee’s retirement obligation shall be 
satisfied in the amount of one dollar, and upon separation without 
retirement, an employee may withdraw this contribution from the 
Retirement Association.  Upon retirement or separation, all 
contributions applied under this Section will be considered for tax 
purposes as employer-paid contributions. 
 
If the employee does not file a designation, the contribution shall be 
made as employee contributions.  For employees hired on or after 
January 1, 2013, all contributions will be designated as employee 
contributions to comply with the California Employees’ Pension 
Reform Act of 2013 (Government Code §§ 7522 et seq.). Upon 
separation without retirement, the employee may withdraw these 
contributions from SBCERA. 
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Any dollars that are remaining after all retirement system obligations 
are fully satisfied shall be paid to the employee in cash. 
 
Pursuant to the California Public Employees’ Pension Reform Act of 
2013 (AB 340), SB LAFCO establishes a two-tier system for retirement 
contribution as follows: 
 
Tier 1 employees are employees with an SBCERA membership date 
prior to January 1, 2013. 
 
Tier 2 employees are employees with an SBCERA membership date 
on or after January 1, 2013. 
 
SBCERA membership date is determined based on the following: 

 
• Date of hire as a regular or eligible contract (when applicable) 

employee, or  
 
• Date of transfer from a non-qualifying position (for example: 

extra-help, temporary, or part-time) to a regular position that 
requires membership in SBCERA, or  

 
• Date of entry into membership with another public retirement 

system with which the employee established reciprocity.  
Therefore, if the employee enters SBCERA membership under 
Tier 2, but establishes reciprocity with another public retirement 
system where the employee was a member prior to January 1, 
2013, the employee will be reclassified as a Tier 1 employee.  

 
B. REMAINING EMPLOYEE CONTRIBUTIONS (Amended April 18, 

2018) 
 
All employee retirement system contribution obligations shall be 
“picked up” for tax purposes only pursuant to this Section.  SB LAFCO 
shall implement the pickup of such retirement system contribution 
under Internal Revenue Code Section 414(H) (2). 
 
SB LAFCO shall make member contributions under this section on 
behalf of the employee, which shall be in lieu of the employee's 
contributions, and such contributions shall be treated as employer 
contributions for purposes of reporting and wage withholding under the 
Internal Revenue Code and the Revenue and Taxation Code.  The 
amounts picked up under this section shall be recouped through 
offsets against the salary of each employee for whom SB LAFCO picks 
up member contributions.  These offsets are akin to a reduction in 
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salary and shall be made solely for purposes of income tax reporting 
and withholding.  The member contributions picked up by SB LAFCO 
under this section shall be treated as compensation paid to SB LAFCO 
employees for all other purposes. SB LAFCO paid employer 
contributions to the SBCERA under this section shall be paid from the 
same source of funds as used in paying the salaries of the affected 
employees.  No employee shall have the option to receive the 
Retirement System contribution amounts directly instead of having 
them paid to SBCERA. 
 
Until retirement or separation, all contributions picked up under this 
section will be considered for tax purposes as employer-paid 
contributions.   
  
Upon retirement or separation, all contributions picked up under this 
section will be considered for tax purposes as employer-paid 
contributions.  Contributions under this section shall be applied (as all 
employer or all employee contributions with the same value and 
restrictions) for Retirement System purposes in the same manner as 
the contributions under the SB LAFCO Contributions provision above. 

 
C. SPECIAL PROVISIONS  (Amended June 16, 2011; April 18, 2018) 

 
Except as provided below, employees who have 30 years of service 
credit shall not be paid in cash seven percent (7%) of earnable 
compensation.  Employees with at least 25 years of service as set forth 
in Government Code Section 31625.3 as of June 18, 2011, and who 
either already have or thereafter attain 30 years of service credit as set 
forth in Government Code Section 31625.3 shall have one opportunity 
during the employee’s employment to receive cash payments of seven 
percent (7%) of earnable compensation for up to twenty-six (26) 
consecutive pay periods. 
 
Employees who are over age 60 at time of hire, and who are in a 
regular position, and who choose not to be a member of the 
Retirement Association, shall be enrolled in the County’s 401(k) Salary 
Savings Plan. SB LAFCO shall contribute the applicable percent of the 
employee's biweekly salary as defined in this Section to the Plan, and 
the employee shall contribute a minimum of three percent of biweekly 
salary to the plan, not to exceed the annual limits of the Plan as 
defined in the Internal Revenue Code.  

 
D. SURVIVOR BENEFITS (Amended April 18, 2018) 
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 Survivor Benefits are payable to employed general retirement 
members with at least 18 months continuous retirement membership 
pursuant to Government Code Section 31855.12..  An equal, non-
refundable employer and employee bi-weekly contribution will be paid 
to SBCERA as provided in the annual actuarial study. 

 
E. RETIREMENT MEDICAL TRUST FUND (Amended July 18, 2007; 

Amended August 20, 2008; August 19, 2015) 
 
A Retirement Medical Trust Fund has been established for SB LAFCO 
employees with five (5) or more years of participation in the San 
Bernardino County Employees’ Retirement Association (SBCERA). 
The Trust Fund is a Voluntary Employees Benefit Association (VEBA) 
and will comply with all of the provisions of Section 501(c) (9) of the 
Internal Revenue Code. 
 
The Retirement Medical Trust Fund will be administered by the 
Employee Benefits and Services Division as the plan administrator in 
accordance with the plan document and applicable law. 
 
Sick Leave Conversion Eligibility - SB LAFCO employees with five (5) 
or more years of participation in SBCERA are eligible to participate in 
the Trust.  The purchase of additional retirement credit or other 
retirement service credit and/or participation in other public sector 
retirement systems may be counted towards the service requirement 
provided that the employee has not withdrawn their contributions from 
the system(s) and the employee is also a participant in SBCERA.  
Employees who wish to receive credit for participation in other public 
retirement systems must provide the Plan Administrator written 
evidence of participation and that contributions made to the system(s) 
have not been withdrawn.   
 
Sick Leave Conversion Formula - At separation from SB LAFCO 
service for reasons other than death, all eligible employees will be 
required to contribute the cash value of their unused sick leave 
balances to the Trust, at the rate of seventy-five percent (75%) of the 
cash value of the employee’s unused sick leave hours, up to a 
maximum of fourteen hundred (1,400) hours.  
   
SB LAFCO Contributions - SB LAFCO will contribute to the Retirement 
Medical Trust Fund as follows:  

 
Years of Service Percentage of Base Salary* 

5-9 Years 1.00% 
10-15 Years 1.75% 
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16 or more years 2.75% 
   

*For purposes of the RMT contribution, base salary is as defined in the 
RMT plan document.  

 
10. HEALTHY LIFESTYLES PROGRAM (Amended August 17, 2005; August 20, 

2008; August 19, 2015) 
 

SB LAFCO contracts with SB County to provide to its employees the “Healthy 
Lifestyles” program.  Under this program SB LAFCO employees are eligible 
for reimbursement for health club membership up to $324 on an annual basis.  
SB LAFCO employees wishing to participate in this program must submit a 
Healthy Lifestyles application as approved for use by SB County.   
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SB LAFCO employees are also eligible for an annual physical examination 
through Arrowhead Regional Medical Center. 

 
11. PORTABLE COMMUNICATION DEVICE ALLOWANCE (Adopted April 20, 

2005; Amended July 18, 2007; August 19, 2015) 
  

The SB LAFCO Executive Officer, when in paid status, shall receive a bi-
weekly portable communication device allowance in the amount of ninety-two 
dollars and thirty-one cents ($92.31). The Executive Officer shall purchase a 
portable communication device capable of sending and receiving cellular 
telephone calls, and if approved by the appointing authority, capable of 
sending and receiving e-mails to and from the County of San Bernardino 
(County) e-mail system. SB LAFCO shall pay for any license and set up 
expense for the device if any, and the employee shall pay for the equipment 
and monthly voice and data plans. 

 
12. AUTOMOBILE ALLOWANCE (Amended August 20, 2008; August 19, 2015) 
 

The SB LAFCO Executive Officer, when in paid status, shall receive a bi-
weekly automobile allowance in the amount of five hundred sixty-one dollars 
and fifty-four cents ($561.54) with no mileage reimbursement. Should the 
Executive Officer become eligible or ineligible for this benefit in the middle of 
a pay period they will receive a prorated sum of automobile allowance. The 
Executive Officer shall be required to have a vehicle available at all times for 
use on SB LAFCO business.  This allowance shall be considered complete 
reimbursement for the acquisition, insurance, maintenance, repair, upkeep, 
fuel, and all other costs for the required vehicle.  

 
13. TUITION REIMBURSEMENT AND MEMBERSHIP DUES  
 

SB LAFCO encourages and supports efforts by its employees to improve their 
skills and educate themselves for advancement.  SB LAFCO believes that 
assisting the employee in the pursuit of an educational agenda or to 
otherwise expand their work-related knowledge base will benefit both the 
employee and SB LAFCO. 
 
All regular Full-Time employees of SB LAFCO, who have been employed for 
at least 90 days prior to enrollment, are eligible to receive educational 
assistance. 
 
Upon pre-approval by the employee’s supervisor and Executive Officer, the 
following reimbursement policies have been outlined to cover tuition, 
course/seminar or degree related expenses, and membership dues in 
professional organizations: 
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• Maximum SB LAFCO reimbursement is $1,000 per fiscal year 
for membership dues and/or all course expenses plus the cost 
of books.  

 
• Courses and memberships in professional organizations must 

be related to the work of the employee’s position or occupation 
and courses must be taken at accredited institutions. 

 
• Pre-approval of classes (or course of study) is required by the 

appointing authority.  Employees must apply for tuition 
reimbursement, prior to enrolling in the class, by completing the 
“Educational Assistance Request Form” and submitting it to the 
appointing authority for approval. 

 
• To be eligible for tuition reimbursement, employees must be 

employed by SB LAFCO throughout the duration of the course.  
If the reimbursement is approved and paid to the employee, and 
the employee leaves SB LAFCO prior to completing two years 
of LAFCO service after completing the job-related education or 
coursework, the employee will reimburse SB LAFCO according 
to the following schedule: 

 
Job-related education/   Reimbursement 
course completion date 
 
Within 9 months     100% 
After 9 months, but before 18 months      50% 
After 18 months, but before 24 months    25% 
After 24 months         0% 

 
• The percentage of reimbursement is based on the grade earned 

for each college seminar, certification, associate, bachelors, 
masters or doctoral degree course: 

 
o Grade A   100% 
o Grade B   100% 
o Grade C*     50% 
o Pass/Credit    50% 

 
• Masters and doctoral degree courses completed with a letter 

grade of “C” or below are not eligible for any reimbursement. 
 
• Reimbursable expenses include tuition, required textbooks, lab 

fees, library fees, and required registration and parking fees. 
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• Upon completion of the course, official grades and receipts must 
be submitted to the Executive Officer for reimbursement.  Taxes 
are withheld on educational reimbursements when required by 
law. 
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DATE:  APRIL 11, 2018 

FROM: KATHLEEN ROLLINGS-McDONALD, Executive Officer 
SAMUEL MARTINEZ, Assistant Executive Officer 
MICHAEL TUERPE, Project Manager 

TO: LOCAL AGENCY FORMATION COMMISSION 

SUBJECT: AGENDA ITEM #6(b)(iii) –Review of Proposed Budget for Fiscal 
Year 2018-19 

BACKGROUND: 

As the Commission begins the annual review of its budget, a couple of significant changes 
are on the threshold.  It will be hiring a full-time Executive Officer, the first in 8 years, and its 
longtime Legal Counsel will be leaving.  So, this hearing will begin a potential change in the 
management of the Commission, the first major change in more than 30 years. 

At this hearing, LAFCO staff is presenting the preliminary budget for Fiscal Year 2018-19 for 
Commission consideration.  During the past year four key factors, all a financial challenge in 
their own way, have set the stage for the discussion of the upcoming Fiscal Year budget: 

1. The Commission has again been asked to consider a fire reorganization, this one for
the Hesperia Fire Protection District, to help stabilize the service delivery in the
community and to allow for a permanent transition of service under the San
Bernardino County Fire Protection District rather than a contractual basis.  This
proposal, as with all fire reorganizations, is nuanced and presents a unique set of
complex circumstances for evaluation.

2. The Commission has been faced with significant exposure to potential litigation not
directly related to a proposal for which there is no reimbursement of costs.  This has
required the Commission to use its general reserves to cover the $67,468 expense
for the current year (with a total expense of more than $86,000 crossing fiscal years)
plus other legal costs.

3. Staff has set the framework for consideration of service reviews on a countywide
basis, recognizing the unique regional divisions in the vast San Bernardino County
landscape.
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4. Finally, the LAFCO office has moved to a permanent location at the San Bernardino
Depot and implemented the recruitment for a full-time Executive Officer.

From this perspective, staff has prepared a budget for the upcoming Fiscal Year which 
includes a 9.5% increase in the apportionment to the County, Cities and Independent 
Special Districts.  This apportionment maintains the ongoing services following the need to 
use reserves to balance expenditures in Fiscal Year 2017-18, addresses a methodology to 
replenish reserves over a three to four year period to minimum standards of Commission 
policy, and funds the transition to full-time employee status for all Commission personnel.  
So this is the scenario in which we begin the State mandated process outlined in 
Government Code Section 56381 to establish the Commission’s budget for the upcoming 
fiscal year - one that establishes a new team for moving the Commission forward.    

The next step in the budget process for staff was to address the requirements to fund the 
Commission’s ongoing operations.  Staff is concerned that the current Fiscal Year 
application submission rate has not met expectation, having precipitously dropped from the 
prior four years.  Based on this change, staff has projected the receipt of six proposals in 
the upcoming year with the increased fees proposed in a separate action for the 
Commission.  The projections estimate that the proposals to be received will remain 
complex, labor intensive and highly likely to be contentious.  The chart which follows shows 
the current status in proposal activity (through March 30, 2018) that has taken place to date 
(a copy of which is included as a part of Attachment #1 to this report): 

The largest expenditure category for the Commission is its personnel costs.  In the past, the 
Commission has used contracts for service with consultants and the ongoing contract 
Executive Officer to hold down its expenses during the recession and its aftermath.  
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However, that will change as of Fiscal Year 2018-19.  LAFCO will return to a full-time staff 
pattern with the completion of the recruitment for Executive Officer anticipated to occur in 
June.  The budget for FY 2018-19 and the forecast years presented anticipate a full-time, 
six person staff with all benefits provided but no consultants.   

In reference to those benefits, the past several years, the staff has identified the continuing 
escalation of retirement rates as an area of concern with the notation in the FY 2016-17 
budget that these rates were stabilizing.  That euphoria was short lived, as SBCERA has 
once again revised its projections escalating the increases through FY 2022-23 based upon 
reduced revenue projections and other items.  The passage of the California Public 
Employees’ Pension Reform Act (PEPRA) related to the management of public retirement 
benefits has divided employees into two categories:  (a) those employees employed prior to 
its passage (Tier 1 on the chart below) generally identified as legacy employees and (b) 
those employed after its passage (Tier 2).  The budget as presented anticipates that there 
will be five full-time employees under the Tier 1 schedule (including new Executive Officer) 
and one under the Tier 2.   

The chart below outlines the projections for retirement contribution rates noting that 
stabilization is now anticipated to occur in Fiscal Year 22-23 (beyond the forecast period 
included in this budget).   

YEAR 16-17 17-18 18-19 19-20 20-21 21-22 22-23 23-24 
TIER 1 33.05 34.53 37.03 37.55 38.12 38.34 37.90 37.87 
TIER 2 29.50 30.09 34.30 34.82 35.39 35.61 35.17 35.14 

For the past several years, the Commission has taken the position that it will maintain the 
core LAFCO staff positions and augment those with contract employees.  That is not the 
case for the Budget being presented for FY 2018-19 and the forecast years due to the 
funding constraints that are necessary to replenish the Commission’s general reserve and 
contingency accounts.  The budget anticipates no contract employees (except for the 
completion of the existing Executive Officer contract) and no consultants.   

As noted above, the activity level of the Commission in reference to application submission 
and processing has dipped during Fiscal Year 2017-18, and staff is projecting the trend 
continuing into Fiscal Year 2018-19 and beyond.   Staff is not aware of any new discussions 
on annexations to County Fire; however, if such are submitted the Commission’s direction 
to prioritize the processing of these applications as paramount will continue.   

The staff is projecting the continuation of the county-wide second cycle service reviews in 
the upcoming Fiscal Year.  During the current Fiscal Year, information on the discussion of 
land use, demographics, disadvantaged unincorporated communities and disadvantaged 
areas as well as the requisite mapping has been done.  This streamlining will translate into 
the use of this regional data in all the reports for service reviews in the second cycle.  This 
approach has allowed for the development of “hot spots”, which will be highlighted in each 
municipal service type review allowing for further discussion and potential action on sphere 
of influence updates.   
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The five-year plan, as modified, is shown below.  The initial effort (water review) required a 
great deal more effort as it prepared all the regional calculations for population, 
disadvantaged communities and their requisite mapping needed for use in all reports.  Staff 
is preparing to implement the balance of the municipal-type services for consideration as 
shown below.  However, if the Commission believes a review of a specific service is 
warranted, it can provide that direction and staff will modify the schedule. The proposed 
schedule is:  

Year 2 (FY 2017-18):  Water completed in July 2017 and Wastewater 
tentatively scheduled for presentation June/July 2018 

Year 3 (FY 2018-19): Fire Protection/Emergency Medical 
Response/Ambulance (groundwork to begin in late 
April/early May 2018) and Healthcare Districts  

Year 4 (FY 2019-20): Streetlights, Park and Recreation, 
Solid Waste, and Roads  

Year 5 (FY 2020-21): Additional municipal-type services at direction of 
Commission 

Based upon the approach outlined above, staff has prepared the Proposed Budget for 
Commission consideration.  As is the practice of the Commission, the budget includes 
Fiscal Year 2018-19 and two forecast years addressing the changed dynamic of the return 
to a full-time staffing pattern which provides for a full-time Executive Officer.  Attachment #1 
to this report provides the Budget Spreadsheet for Fiscal Year 2018-19 with a forecast for 
Fiscal Years 2019-20 and 20-21 and the narrative description of the budget and its line 
items.       

Staff has requested that the County Auditor-Controller apportion the net costs for LAFCO 
operations for Fiscal Year 2018-19 to the County, Cities/Towns and Independent Special 
Districts based upon the proposed budget target of $1,109,583, or $368,499 per category.  
This represents a total increase of $95,914 or 9.5% from the prior year.  Any changes to the 
budget information presented at this hearing may impact this determination.  Once the 
proposed budget is adopted, the apportionment information will be provided as a part of the 
materials forwarded to the County, Cities/Towns and Independent Special Districts for their 
review and comment as required by Government Code Section 56381.  The allocation 
information is included as Attachment #2 for Commission information.    

The proposed budget is more fully outlined below and on the Budget Spreadsheet and 
Budget Narrative included as attachments to this report.  Staff believes that the actions 
outlined for the upcoming Fiscal Year will provide for the efficient operation of the 
Commission including the transition to a full-time, six member staff, the replenishment of 
reserves over a three to four year period, and the ability to maintain existing projects and 
programs.     
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SALARIES AND BENEFITS 
WORKLOAD CONSIDERATIONS 

FISCAL YEAR 2017-18 

Staffing levels for Fiscal Year 2017-18 include five full-time positions and the contract for 
the Executive Officer position paid under the 1000 series of accounts and the consultant 
contract paid under the 2000 series (Services and Supplies) accounts.   

The estimated year-end expenditures for salaries and benefits are $722,640, which is 
$8,879 below the budgeted amount.   

FISCAL YEAR 2018-19 

The Salaries and Benefits categories for Fiscal Year 2018-19 include funding for six 
positions, payment of step increases, retirement costs and the implementation of the salary 
changes approved in the County Exempt Compensation Plan (outlined in Item 6(b)(ii) of the 
budget presentation).  The projections include the 3% salary cost-of-living increase for all 
regular employees, the 2% longevity payments for two employees and the funding of one-
quarter transition for the contract Executive Officer (July 1 through September 30, 2018).  
The retirement calculations include five employees as Tier 1 (legacy employees under 
PEPRA including the new Executive Officer) and one employee as Tier 2. 

Fiscal Years 2019-20, and 20-21 

As is the Commission’s practice, a forecast for Fiscal Years 2019-20 and 20-21 has been 
provided.  These forecasts are: 

a. FY 2019-20:  The projections are for staffing of six permanent employees with the
addition of a permanent Executive Officer, all full-time staff positions, with 3% salary
increases anticipated in the current compensation plan, including retirement costs.
Five of the full-time employees are in the Tier 1 rate for retirement benefits for
forecasting, and the GIS/Database Analyst position is a Tier 2 employee.

b. FY 2020-21:  The projections maintain the staff level at six full-time employees and
project a 3% across the board cost of living increase.

SERVICES AND SUPPLIES 

FISCAL YEAR 2017-18 

Fiscal Year 2017-18 included the monumental task of moving the staff office to the Santa 
Fe Depot occupying the former Harvey House area.  Renovations and construction were 
completed and the move took place on July 26, 2017.  In addition, the fiscal year has seen 
a return to a lower level of application submissions for processing but those submitted retain 
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a high level of both complexity and contentiousness.  During the year, staff also presented 
the first major service review of the second cycle – retail water in July 2017.  It is anticipated 
that the second cycle review of the county-wide wastewater municipal service will be 
presented at the June/July hearing.  The groundwork to begin the Fire Protection/ 
Emergency Medical Response/Ambulance service review is anticipated to begin in late 
April/early May 2018. 
 
LAFCO staff continues to operate under the direction provided by the Commission in 
September 2015 hearing, that the staff prioritize its activities to address the fire proposals 
submitted as the top priority, other jurisdictional changes next, and service reviews to follow.  
The approval of a consultant for supplemental staffing has helped this year with the 
processing burden as well as assisting on the compilation and development of the complex 
service review reports.   
 
The Services and Supplies categories are estimated to have expenditures of $636,364 at 
year-end.   
 
The Commission has expressed its desire to provide continuing governance training for the 
special districts within the County.  The Commission continued this program for FY 2017-18 
and staff developed an education program in coordination with the California Special 
Districts Association (CSDA) and the Institute for Local Government (ILG) – see chart 
below.  The sessions were well attended with positive survey results. 
 

 
Educational Training Program  

Timeline 
Training Session Collaboration Date 

Technology and the Public Records Act:  
Recent Legal Developments and Current 
Challenges 

California Special Districts 
Association December 2017 

Transparency Strategies  Institute for Local 
Government January 2018 

Fraud Detection and Prevention for Local 
Government Agencies  

California Special Districts 
Association March 2018 

 
The balance of the Services and Supplies categories anticipate the maintenance of current 
activities.    
 
The Commission continues to outsource its environmental processing through its contract 
with Tom Dodson and Associates, the processing of its accounting operations through the 
County Auditor’s office, and the maintenance of computer systems through the County’s 
ISD.   
 
FISCAL YEAR 2018-19 
 
The total budgeted amount for Services and Supplies for FY 2018-19 is $372,535 which is a 
decrease of roughly $265,794 or 41.6% from the 2017-18 estimated year-end.  This is 
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attributed to the completion of the office move and staff’s projection that no further 
anticipated litigation unrelated to a LAFCO proposal will occur.  The following work plan 
items are included in the staff’s budget projections: 

• It is anticipated that proposal processing activity for FY 2018-19 will continue at the
same magnitude as the prior year, a reduction from the previous two years.

• Ongoing projects include the continuation of the Fiscal Indicators program adding
the data for 2017 for viewing on the LAFCO website by December 2018.

• The workload related to jurisdictional change applications is being maintained at FY
2017-18 levels.  Staff has identified nine proposals that are anticipated to be
received in FY 2018-19 or earlier.  Staff anticipates that these proposals will remain
complex and controversial.

• The Commission will be transitioning its Legal Counsel from Clark Alsop to Paula De
Sousa Mills from Best Best & Krieger.  Mr. Alsop has represented the Commission
for 43 years, first as a Deputy Counsel beginning in July 1975 through his
employment with Best Best & Krieger in 1985.  This change also necessitates a
review and update to the contract for service which is included in this budget review
as Item 6(b)(ii).  The change in Legal Counsel rate has been included in the budget
projections.

• The Commission’s Governance Training program is budgeted to continue for the
special districts and other governments within the County.  We extend the
opportunity for participation to special districts and governments within Riverside
County.  For the coming year, the budget anticipates at least three courses by either
the California Special Districts Association (CSDA) or the Institute for Local
Government (ILG) plus a general LAFCO 101 to be conducted by LAFCO staff and
the CALAFCO Executive Director.  The total program cost for the year is estimated
at roughly $7,500.

Proposed Educational Training Program 
Fiscal Year 2018-19 

Training Session Collaboration Date 

LAFCO 101 San Bernardino LAFCO & 
CALAFCO December 2018 

Policy and Procedure Writing California Special Districts 
Association January 2019 

Customer Service in the Public Sector Institute for Local 
Government February/March 2019 

Staff proposes to continue to outsource the Commission’s environmental processing 
through its contract with Tom Dodson and Associates, the annual audit with the firm Davis 
Farr, the processing of its accounting operations through the County Auditor’s office, and 
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the maintenance of computer systems and electronic communication through the County’s 
Information Services Department.  The budget projections also include maintenance of 
hearings at the Norton Regional Event Center and the payments for the office lease, 
amortized loan payment, and Common Area Maintenance costs to SBCTA.  The budget 
does not include any funding for outside consultants or contract staffing. 

FISCAL YEARS 2019-20 and 20-21 

Based upon the approval of the staff recommendations for FY 2018-19, it is anticipated that 
a 3% consumer price index increase will be applied to those categories sensitive to such 
changes for purchases and the maintenance of the other existing levels of service in FY 
2019-20 and 20-21.  In addition, the payment of amortized tenant improvements have been 
included in the projections.   

REVENUES 

FISCAL YEAR 2017-18 

The chart below shows the budgeted and the estimated year-end balances for the accounts 
that comprise the Fee categories, accounts that are sensitive to activity levels.  This 
includes the withdrawn proposals for the sphere amendment and reorganization involving 
the San Bernardino Valley Municipal Water District and the Inland Empire Utilities Agency 
(refund of $10,064) and the failure to receive the fire proposals anticipated.  By year’s end, 
staff estimates fee revenue receipts will be 60% below the amended budget amounts.  The 
chart below outlines the Revenue Categories: 

FEE/DEPOSIT CATEGORY AMENDED BUDGET ESTIMATED YEAR-END 
Individual Notice Deposit $42,320 $5,077 
Legal Service Deposit $40,185 $37,928 
Protest Hearing Deposit $43,620 $1,500 
GIMS Fees $7,520 $5,790 
Environmental Deposit $6,000 $2,531 
LAFCO Fee $127,773 $42,321 
TOTAL FEE REVENUE $267,417 $95,147 

This reduced revenue directly impacts the funding of the expenditure items within the 
current year budget and the carryover anticipated for the upcoming fiscal year.   

FISCAL YEAR 2018-19 

As noted in other portions of this narrative, FY 2018-19 is anticipated to continue the 
reduced activity level as shown for the current fiscal year, a normal submission count for 
proposal activity.  Staff has identified nine proposals that are anticipated to be received in 
FY 2018-19 or earlier, which anticipates the submission of a formation of a community 
services district application.  
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Activity FY 2018-19 

Proposals 9 
Service Contracts - Commission approval 2 
Service Contracts - EO approval 4 
Protest Hearing Deposits 6 

Revenues consisting of interest, mandatory apportionment contributions (9.5% increase 
from prior year), and fee revenue are estimated to be $1,258,597.  Refunds from Prior 
Years, Miscellaneous Charges, and Carryover increase revenues to a total of $1,289,596.  
The addition of Reserves from Prior Year (as modified at this hearing) adds $501,235, for a 
grand total of $1,790,830. 

The apportionment presented in the budget materials is $1,105,497, which represents a 
total of $368,499 for each category.  This is a 9.5% increase in the apportionment for the 
upcoming year to accommodate the other ongoing service delivery expenses coupled with 
the reduction in reserves necessitated during Fiscal Year 2017-18.  The apportionment 
process will take place pursuant to the provisions of Government Code Section 56381 with 
the acknowledgement that the State Controller no longer prepares the reports outlined in 
Section 56381 and is administered by the County Auditor.  Staff has requested that the 
Auditor provide for the distribution, pursuant to statute and the alternative funding formula 
for Special Districts, included as Attachment #2.  Per adopted Commission policy, the 
amount identified at this hearing will be the apportionment required as of July 1, 2018.   

At the time the Unaudited Year-End report is presented to the Commission (anticipated at 
the July hearing), staff will determine the actual carryover and make recommendation for 
any further actions, if necessary.   

REVENUE FORECAST FOR FISCAL YEAR 2019-20 and 20-21 

The forecast included for years two and three of the budget assumes a maintenance of 
proposal activity and an increase in apportionment of net costs by 4.0% each year.  The 
following chart conservatively maintains proposal activity at nine proposals each year for the 
following two years. 

Activity 19-20 20-21 
Proposals 9 9 
Service Contracts - Development 2 2 
Service Contracts - Administrative 6 6 
Protest Hearing Deposits 5 5 

RESERVES AND CONTINGENCIES 

The staff is proposing the maintenance of reserves and contingency amounts but is 
proposing that the Commission override its policy related to establishment of the General 
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Reserve (set by policy at a minimum $200,000) and the Contingency at 10% of estimated 
total expenditures.  This policy override is necessitated by the need to utilize contingency 
funding in Fiscal Year 2017-18 to accommodate non-recoverable legal expenses and the 
Fiscal Year 2018-19 transition to full-time staffing.  The projections included for the forecast 
years of FY 2019-20 and FY 2020-21 set in motion a method to replenish the General 
Reserve and Contingency appropriations.   

In addition, LAFCO staff received notification of the unfunded net pension liability from 
SBCERA in February 2018.  This amount has increased to $769,173.  In keeping with 
Commission policy, and to maintain the original 20-year amortization schedule, staff has 
recalculated the schedule for this updated liability amount.  For Fiscal Year 2018-19, the 
contribution to the Net Pension Liability Reserve is $36,513, for a total of $184,963.  The 
reserve amounts presented for Fiscal Year 2018-19 are: 

Account 6025 – General Reserve/Litigation $  85,608 
Account 6030 – Compensated Absences Reserve $  97,377 
Account 6010 – Net Pension Liability Reserve  $184,963 

In addition, staff is recommending a contingency of $20,000 (Account 6000) which does not, 
as noted above, represent the established practice of 10% of total budgeted expenditure 
appropriations.  Due to the limited nature of this account for the upcoming year, the use of 
these dollars must be judiciously monitored by staff and reviewed by the Commission in 
taking its action to transfer monies into the appropriate expenditures series. 

The forecast years provide for a method to return to the Commission’s policy that 
general/litigation reserves are set at a minimum of $200,000, but is anticipated to take four 
years.  It is staff’s position that at the year-end review, any funds in excess of current 
projections should be allocated to General Reserves. 

CONCLUSION 

The information contained in this report outlines and discusses the budget considerations 
before the Commission which provides for the following determinations required by 
Government Code Section 56381 to be made: 

ACCOUNT TYPE FY 2017-18 
AMENDED 
BUDGET 

FY 2018-19 
PROPOSED 
BUDGET 

SALARIES AND BENEFITS $   766,331 $1,028,605 
SERVICES AND SUPPLIES $   789,491 $   373,835 
RESERVES AND CONTINGENCIES $   501,235 $   388,390 
SUBTOTAL $2,057,057 $1,790,830 

FEE, GENERAL AND CARRYOVER REVENUE  $1,047,474 $   685,334 
NET COST $1,009,583 $1,105,497 
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Pursuant to Government Code Section 56381(a), the proposed and final budget at a 
minimum shall be equal to the budget adopted for the previous fiscal year unless the 
Commission makes certain determinations.  The budget for Fiscal Year 2018-19 is less than 
that for Fiscal Year 2017-18 but does not include the renovation costs for the office move 
nor anticipates further non-recoverable legal expense.  Therefore, the Commission can 
determine that the reduced program costs allow it to fulfill its statutory obligations with the 
reduced budget proposed.  It is the staff’s position that the expenditures and revenue items 
outlined in this report will provide for fulfillment of the Commission’s ongoing core 
obligations for processing of proposals and fulfilling State mandates.   

If the Commission supports the staff’s position, it is recommended that, pursuant to the 
provisions of Government Code Section 56381, the Commission adopt the Proposed 
Budget as outlined and direct staff to forward this document to the County, the 
Cities/Towns, and the Independent Special Districts for their review and comment.  Staff is 
also recommending that the final hearing for adoption of the budget be scheduled for May 
16, 2018 at which time the comments of the public and agencies the Commission serves 
will be considered. 

RECOMMENDATION: 

The staff recommends that the Commission take the following actions: 

1) Adopt the Proposed Budget for Fiscal Year 2018-19 presented by staff including the
override of Commission policy related to its General Reserve funding level being no
less than $200,000 for the Fiscal Year and that Contingencies are less than 10% of
anticipated expenditures, and the determination that the reduced budget for Fiscal
Year 2018-19 allows the Commission to fulfill its statutory obligations;

2) Direct staff to forward the adopted Proposed Budget, as may be modified at this
hearing, to all the independent special districts, cities/towns, and the County for their
comment pursuant to Government Code Section 56381; and

3) Schedule a public hearing for May 16, 2018 for the formal adoption of the Final
Budget for Fiscal Year 2018-19.

KRM/MT 

Attachments: 
1. Proposed Budget -- Spreadsheet and Narrative Related to Individual

Accounts 
2. Auditor’s Apportionment Distribution for the County, Cities and Towns and

Special Districts 
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LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY 

1170 West Third Street, Unit 150, San Bernardino, CA 92415-0490 
(909) 388-0480  •  Fax (909) 388-0481 

lafco@lafco.sbcounty.gov 
www.sbclafco.org 

DATE: MARCH 28, 2018 

FROM: KATHLEEN ROLLINGS-McDONALD, Executive Officer 
SAMUEL MARTINEZ, Assistant Executive Officer 

TO: LOCAL AGENCY FORMATION COMMISSION 

SUBJECT: Agenda Item 7 – Review and Consideration of Update to Policy and 
Procedure Manual Section IV – Application Processing, Chapter 5 Out 
of Agency Fire Protection Contracts and Related Application Form 

RECOMMENDATION: 

Staff recommends that the Commission: 

1. Approve a revision to the Policy and Procedure Manual related to Application
Procedures under Chapter 5: Out of Agency Fire Protection Contract, Section IV
– Application Processing, as follows:
…

1. Application for Review:

The filing requirements for review of a fire protection contract shall include:
…

D.  A completed Application Form for Fire Protection Contracts including the
submission of a copy of the fire protection contract that has been signed 
by one of the affected public agencies. Submission of additional map(s) 
showing the jurisdictional boundaries of the affected public agencies may 
also be required. 

… 

2. Approve a revision to the required exhibits to the Application Form for Fire
Protection Contract as follows:
…

REQUIRED EXHIBITS TO THIS APPLICATION:
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1. Copy of the agreement/contract signed by one of the affected public agencies.
… 

3. Adopt LAFCO Resolution No. 3263 reflecting the updates to the Policy and
Procedure Manual and direct the Executive Officer to distribute to affected and
interested parties and to update the Commission Website.

BACKGROUND: 

In August 2016, the Commission adopted policies and procedures including a related 
application form pursuant to provisions of Government Code Section 56134, which are 
provisions within the Cortese-Knox-Hertzberg Local Government Reorganization Act of 
2000 that relate to fire protection contracts. 

However, staff realized that one of the filing requirements identified in reviewing a fire 
protection contract, which is the submission of a copy of the fire contract/agreement that 
has been signed by the affected pubic agencies, is—in staff’s view—inappropriately 
worded. 

As currently written, a fully executed contract/agreement is required to be submitted 
since the fire protection contract has to be “…signed by the affected public agencies.” 
This can be problematic given that the Commission can deny a contract/agreement.  If, 
in fact, the Commission denies a request for approval of a fire protection contract that is 
fully executed, then the affected public agencies will have a binding contract that is 
unenforceable.  However, the Commission will also need some assurance that the 
contract/agreement has been fully vetted and agreed upon by the affected public 
agencies. 

Therefore, staff is proposing a language revision requiring the contract/agreement be 
signed by one of the affected public agencies.  Having only one of the affected agencies 
take its action will indicate that the contract/agreement is the agreed-upon version yet 
still not a binding contract/agreement since not all parties have signed.  Therefore, the 
proposed revision is shown below with the additional language shown in red underlined 
text: 

“… 

1. Application for Review:

The filing requirements for review of a fire protection contract shall include:
…

D.  A completed Application Form for Fire Protection Contracts including the
submission of a copy of the fire protection contract that has been signed by 
one of the affected public agencies. Submission of additional map(s) 
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showing the jurisdictional boundaries of the affected public agencies may 
also be required. 

…” 

Staff is also proposing that the language on the related application form be made 
consistent with the filing requirement for review of a fire protection contract.  Therefore, 
the proposed revision is shown below with the additional language shown in red 
underlined text: 

“… 

REQUIRED EXHIBITS TO THIS APPLICATION: 

1. Copy of the agreement/contract signed by one of the affected public agencies.

…” 

CONCLUSION: 

The proposed revisions may only be a few words; however, the requested change is 
deemed critical so as not to require a fully executed agreement prior to the Commission 
making a determination to approve, modify and approve, or deny a fire protection 
contract.   

Therefore, staff recommends that the Commission approve the proposed revisions to 
the filing requirements for review of a fire protection contract as well as its related 
application form and circulate the revisions to affected and interested agencies as well 
as update the Policy and Procedure Manual posted on the Commission’s Website.  
Should the Commission have any questions, staff will be happy to answer them prior to 
or at the hearing. 

KRM/sm 

Attachments: 

1. Revised Chapter 5: Out of Agency Fire Protection Contract, Section IV
–Application Processing (with track changes)

2. Revised Application Form for Fire Protection Contracts (with track changes)
3. Draft LAFCO Resolution No. 3263
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OUT OF AGENCY FIRE PROTECTION CONTRACT 

BACKGROUND: 

Beginning January 1, 2016, a Local Agency Formation Commission has been charged 
with the responsibility for reviewing and taking action on fire protection contracts that 
either: transfers more than 25 percent of the service area of an affected public agency 
or changes the employment status of more than 25 percent of the employees of an 
affected public agency pursuant to Government Code Section 56134. These are unique 
actions not directly related to the processing of other types of proposals and the 
following policies and procedures will provide guidance on their processing. 

POLICIES: 
(Adopted August 17, 2016; Amended April 18, 2018) 

1. DEFINITIONS:

A. "Affected Public Agency(ies)" for the purpose of fire protection contracts, 
shall be defined as the public agency(ies), as described pursuant to 
Government Code Section 56070, that is(are) affected by the fire 
protection contract, either as the agency providing or receiving the new or 
extended fire protection service(s). 

B. "Employment Status" for the purpose of fire protection contracts, shall be 
defined as either inter-agency or intra-agency transfer of employee(s), 
and/or employee(s) whose employment is/are terminated as a result of the 
contract. 

C. "Jurisdictional boundary(ies)" for the purpose of fire protection contracts, 
shall be as defined pursuant to Government Code Section 56134(a)(3).  
Any other instance, jurisdictional boundary(ies) shall mean the actual 
boundaries of a public agency such as the corporate boundaries of a city 
or the boundary of a special district.”

2. Documentation Required - The applicant must provide the Commission with
documentation on whether the fire protection contract meets either threshold
outlined in Government Code Section 56134(a)(1)(A) and (B):

 Transfers service responsibility of more than 25 percent of an affected
public agency’s service area; or,

 Changes the employment status of more than 25 percent of the
employees of an affected public agency.

If the area to be served by the fire protection contract is not the entire 
jurisdictional boundaries of an affected agency, a map of the contract area must 
be provided. If the fire protection contract affects more than 25 percent of the 
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employees of an affected agency, a document with a listing of all employees for 
the affected agency that clearly identifies all the employees affected by the fire 
protection contract must be provided. 

 
3. For a fire protection contract application request made by a state agency, the 

director of the state agency must provide a letter, addressed to the Commission, 
outlining the agency’s intent to provide service(s) outside its jurisdictional 
boundaries as defined by Government Code Section 56134.  The letter must 
include, as an attachment, all supporting documents that are required to be 
submitted for a fire protection contract. In the case where the Director of Finance 
must provide approval of the fire protection contract, the Director must provide a 
letter, addressed to the Commission, outlining its support for the fire protection 
contract application request. 

 
4. The required written agreement from an affected public agency shall be in the 

form of a resolution adopted by its legislative body. The written agreement from 
the employee organization shall be in a form of a letter signed by the President of 
the employee organization.  In the case of providing written notice, proof that the 
notice was provided or delivered to each affected agency and employee 
organization shall be in the form of a signed affidavit or any similar type of proof 
that the written notices were provided.  Such proof must be included as part of 
the application submission.  In addition, all documents related to the public 
hearing on the resolution of application including, but not limited to, a copy of the 
agenda, staff report, and meeting minutes must also be included as part of the 
application submission. 

 
5. The Plan for Service must include, but is not limited to, all the required 

information as outlined in Government Code Section 56134(e).  In addition, the 
required independent Fiscal Impact Analysis must include, at a minimum, the 
following: 
 

 a five year projection of revenues and expenditures; 
  

 a discussion of the sufficiency of general existing revenues to provide the 
new or extended fire protection service; and, 
 

 a comprehensive review of all retirement plans impacting the affected 
agency/agencies and employees including any unfunded retirement 
obligations and the identification of retirement debt, if any, and the 
responsible agency or agencies to assume such debt. 

 
6. Existing fire protection contracts, and their renewal, will not be subject to the 

requirements of Government Code Section 56134 unless a subsequent change 
to an existing fire protection contract either transfers more than 25 percent of the 
service area of an affected public agency or affects more than 25 percent of the 
employees of an affected public agency.  In addition, mutual or automatic aid 
agreements are not subject to Government Code Section 56134. 
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APPLICATION PROCEDURES FOR AN OUT OF AGENCY FIRE 
PROTECTION CONTRACT 

Government Code Section 56134 charges LAFCO with the responsibility to review and 
approve, approve with conditions, or deny requests for approval of a fire protection 
contract that provide new or extended fire protection services outside an agency’s
jurisdictional boundaries provided such contracts meet one of the following thresholds: 
(1) transfers service responsibility of more than 25 percent of an affected public 
agency’s service area; or (2) affects more than 25 percent of the employees of an 
affected public agency.  Requests under this provision are subject to Commission 
review.   

1. Application for Review:

The filing requirements for review of a fire protection contract shall include:

A. Official Request from Applicant.  The request must be made by adoption of 
a Resolution of Application pursuant to Government Code Section 53134(c). 

 The resolution of application shall not be submitted to LAFCO unless the
provisions outlined in Government Code Section 56134(d) have been
met: 1) Submission of written agreement from each affected pubic
agency and each affected employee organization consenting to the
proposed fire protection contract, or proof that written notices were
provided to each affected agency and employee organization at least 30
days prior to the public hearing on the resolution of application is held;
and 2) the applicant conducts an open public hearing on the resolution of
application.  The resolution of application must also include a provision
acknowledging the Commission’s requirement for indemnification
pursuant to Commission policy (see Policy and Procedure Manual,
Chapter 2 - Accounting and Financial Section, Policy #3)

In addition, all documents related to the applicant’s hearing on the
resolution of application such as agenda, staff report, minutes, etc.
shall also be submitted.

 The resolution of application must be submitted with a Plan for Service
that includes, but is not limited to, all the required information as
outlined in Government Code Section 56134(e).

 The resolution of application must be submitted with an independent
Fiscal Impact Analysis pursuant to Government Code Section 56134(f)
that includes, at a minimum, the following: a) a five year projection of
revenues and expenditures, b) a discussion of the sufficiency of general
existing revenues to provide the new or extended fire protection service,
and c) a comprehensive review of all retirement plans impacting the
affected agencies and employees including any unfunded retirement
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obligations and the identification of retirement debt, if any, and the 
responsible agency or agencies to assume such debt. 

B. Documentation Required to Establish Thresholds Related to Service Area 
and Employment Status: 

 Service Area: The applicant must submit a map of the fire protection
contract area if the fire protection contract area is not the entirety of the
affected public agency.  If the applicant already serves the affected public
agency (agency receiving service) by contract to a portion of its current
jurisdictional boundaries, the map must clearly identify the area it currently
serves by contract and the new area it is proposing to serve by contract.

 Employment Status: The applicant must submit a document with a
listing of all employee classifications/titles of an affected public agency
that clearly identify the employee classifications/titles that are affected
by the fire protection contract.

C. Payment of Appropriate Filing Fees.  The applicant must submit, as part of 
the application, the appropriate filing fee as outlined in the LAFCO 
Schedule of Fees, Deposits, and Charges in effect at the time of 
submission.  In addition, a review of a fire protection contract is also 
subject to the following deposits:  legal counsel, environmental review, 
and individual notice.  Applicants will be required to reimburse the 
Commission for all charges and costs in excess of the deposits outlined 
above.  If charges billed are less than the amount of deposits, the balance 
will be refunded at the close of the application.   

Should a fire protection contract require the extension of an existing per 
parcel special fee or charge, the applicant will be required to submit an 
additional deposit for the direct costs associated with mailing individual 
notices to each billed landowner within the fire protection contract area. 

D. A completed Application Form for Fire Protection Contracts including the 
submission of a copy of the fire protection contract that has been signed by 
one of the affected public agencies. Submission of additional map(s) showing 
the jurisdictional boundaries of the affected public agencies may also be 
required.    

E. Any other information deemed appropriate by the Executive Officer in 
order to review the fire protection contract based upon its special 
circumstances. 

2. Environmental Review Requirements:

The review of a fire protection contract is subject to environmental review
procedures as outlined in Section V of this Manual.



5 

REVIEW PROCEDURES FOR AN OUT OF AGENCY FIRE PROTECTION 
CONTRACT: 

A fire protection contract will require the following review: 

1. The applicant must submit to LAFCO a completed Application Form for Fire
Protection Contracts, with all its component parts as previously defined, for
review and consideration.  Within 30 days, the LAFCO Executive Officer will
notify the applicant and any other affected public agency whether or not the
application filing is complete.  If incomplete, the applicant and any other affected
public agency will be notified of the specific insufficiencies.

2. The LAFCO staff shall forward a copy of the application to various County
departments, all local fire authorities and other affected/interested agencies for
their review and comment.

3. Completion of the CEQA review process will be required prior to placement on
the Commission’s agenda.

4. A meeting with the applicant and any other affected public agency, and/or the
various County departments and other affected/interested agencies will be held
to discuss the circumstances and/or issues related to the fire protection contract.

5. Once these required elements have been completed and the application deemed
complete, the item will be placed on the next agenda for which notice can be
provided but no more than 90 days from the date the application is deemed
complete.  At least 21 days prior to the date of the hearing, notice of the hearing
will be mailed to each affected local agency or affected county, and to any
interested party who has filed a written request for notice. In addition, at least 21
days prior to the hearing, notice of hearing will be publish in a newspaper of
general circulation and posted on the Commission’s website.

At least 21 days prior to the date of the hearing, individual notice will be mailed to
each billed landowner within the fire protection contract area if the fire protection
contract will require the extension of an existing per parcel special fee or charge.

6. At a noticed public hearing, the Commission will consider the staff’s presentation and
presentations, if any, by interested and affected parties, and make a determination.

7. The Commission has the authority to approve, approve with conditions, or deny a
fire protection contract.  The Commission’s determination regarding
56134(h)(2)(i) and (j) and any required findings will be set out in a resolution
which specifies the area to be served, the services to be provided, and the
authority of the agency to provide its services outside its boundaries.
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8. Reconsideration: Following an action by the Commission on the contract request,
reconsideration by the Commission may be requested pursuant to existing
Commission policies.
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SAN BERNARDINO LAFCO APPLICATION FORM FOR 
FIRE PROTECTION CONTRACTS 

A certified copy of the resolution of application from the public agency requesting approval of 
the fire protection contract must be submitted together with this application form. 

AFFECTED PUBLIC AGENCY (APPLICANT): 

PUBLIC AGENCY NAME: _________________________________________ 

CONTACT PERSON:  _________________________________________ 

ADDRESS: _________________________________________ 

PHONE:  _________________________________________ 

EMAIL:   _________________________________________ 

AGENCY FUNCTION:  AGENCY PROVIDING SERVICE;  AGENCY RECEIVING SERVICE; 

 OTHERS (SPECIFY) _________________________________________ 

AFFECTED PUBLIC AGENCY: 

PUBLIC AGENCY NAME: _________________________________________ 

CONTACT PERSON:  _________________________________________ 

ADDRESS: _________________________________________ 

PHONE:  _________________________________________ 

EMAIL:   _________________________________________ 

AGENCY FUNCTION:  AGENCY PROVIDING SERVICE;  AGENCY RECEIVING SERVICE; 

 OTHERS (SPECIFY) _________________________________________ 

OTHER AFFECTED PUBLIC AGENCY, IF APPLICABLE: 

PUBLIC AGENCY NAME: _________________________________________ 

CONTACT PERSON:  _________________________________________ 

ADDRESS: _________________________________________ 

_________________________________________ 

PHONE: _________________________________________ 

EMAIL: _________________________________________ 

AGENCY FUNCTION:  AGENCY PROVIDING SERVICE;  AGENCY RECEIVING SERVICE; 

 OTHERS (SPECIFY) _________________________________________ 
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The following questions are designed to obtain information related to the fire protection contract 
to allow the Commission and staff to adequately assess the contract.  You may include any 
additional information which you believe is pertinent.  Please use additional sheets where 
necessary. 
 

1. Please provide a description of the fire protection contract and the general terms of the 
agreement. 

 
 ______________________________________________________________________ 
 
 ______________________________________________________________________ 
 
 ______________________________________________________________________ 
 
 ______________________________________________________________________ 
 
 

2. A) Please provide a description of the services to be provided including an assessment 
of the level of service, whether it is anticipated to increase, be the same level of 
service, or reduced. 

 
 ____________________________________________________________________ 
 
 ____________________________________________________________________ 
 
 ____________________________________________________________________ 
 
 ____________________________________________________________________ 
 
 

B) Are any of the services identified above "new" service to be provided by the affected 
agency that is proposed to provide the service?  YES    NO.  If yes, please 
provide a description of the new service(s) to be provided and an explanation of how 
the affected agency will provide the service, including funding. 

 
 ____________________________________________________________________ 
 
 ____________________________________________________________________ 
 
 ____________________________________________________________________ 
 
 ____________________________________________________________________ 
 
 

3. Please provide a description of any special arrangements related to the fire protection 
contract such as start-up cost, if applicable. 

 
 ______________________________________________________________________ 
 
 ______________________________________________________________________ 
 
 ______________________________________________________________________ 
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______________________________________________________________________ 

4. Please provide a description of the assumption of assets and liabilities, if applicable.

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

5. Please provide a description of the use (assumption/leasing) of facilities and equipment
for the fire protection contract.

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

6. Please provide a description of the assumption of personnel and/or retirement obligation,
if applicable.

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

7. Plan for Service:

Please provide a detailed description of the plan for service.  The response should
include, but not be limited to, all of the following information:

a) The total estimated cost to provide the new or extended fire protection services in the
affected territory.

b) The estimated cost of the new or extended fire protection services to customers in
the affected territory.

c) An identification of existing service providers, if any, of the new or extended services
proposed to be provided and the potential fiscal impact to the customers of those
existing providers.
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d) A plan for financing the exercise of the new or extended fire protection services in 

the affected territory. 
 

e) Alternatives for the exercises of the new or extended fire protection services in the 
affected territory. 
 

f) An enumeration and description of the new or extended fire protection services 
proposed to be extended to the affected territory. 
 

g) The level and range of new or extended fire protection services. 
 

h) An indication of when the new or extended fire protection services can feasibly be 
extended to the affected territory. 
 

i) An indication of any improvements or upgrades to structures, roads, sewer or water 
facilities, or other conditions the public agency would impose or require within the 
affected territory if the fire protection contract is completed. 
 
 

8. Fiscal Impact Analysis: 
 
An independent fiscal impact analysis must be submitted that includes, at a minimum, a 
five year projection of revenues and expenditures.  The information should include a 
discussion of the sufficiency of general existing revenues to provide the new or extended 
fire protection service, and the costs to provide the service, a comprehensive review of 
all retirement plans impacting the affected agencies and employees including any 
unfunded retirement obligations and the identification of retirement debt, if any, and the 
responsible agency or agencies to assume such debt.  If financing is to occur, please 
provide any special financial arrangement between the agencies. 
 
 
 

CERTIFICATION 

 
As a part of this application, the following affected public agency/agencies:  
 
____________________________________________________________________________
(Affected public agency[ies])   
 
Agree to defend, indemnify, hold harmless, promptly reimburse San Bernardino LAFCO for all 
reasonable expenses and attorney fees, and release San Bernardino LAFCO, its agents, 
officers, attorneys, and employees from any claim, action, proceeding brought against any of 
them, the purpose of which is to attack, set aside, void, or annul the approval of this application 
or adoption of the environmental document which accompanies it.   
 
This indemnification obligation shall include, but not be limited to, damages, penalties, fines and 
other costs imposed upon or incurred by San Bernardino LAFCO should San Bernardino 
LAFCO be named as a party in any litigation or administrative proceeding in connection with this 
application.   
 
The agency signing this application will be considered the proponent for the proposed action(s) 
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and will receive all related notices and other communications.  I understand that if this 
application is approved, the Commission will impose a condition requiring the applicant to 
indemnify, hold harmless and reimburse the Commission for all legal actions that might be 
initiated as a result of that approval.   

I hereby certify that the statements furnished above and in the attached exhibits present the 
data and information required for this evaluation of service extension to the best of my ability, 
and that the facts, statement and information presented herein are true and correct to the best 
of my knowledge and belief. 

SIGNED: (Applicant) ________________________________ 

NAME:       _____________________________ 
POSITION TITLE:  _____________________________ 
AGENCY NAME: _____________________________ 
DATE:       _____________________________ 

SIGNED: (Other Affected Public Agency) ________________________________ 

NAME:       _____________________________ 
POSITION TITLE: _____________________________ 
AGENCY NAME: _____________________________ 
DATE:       _____________________________ 

SIGNED: (Other Affected Public Agency) ________________________________ 

NAME:       _____________________________ 
POSITION TITLE: _____________________________ 
AGENCY NAME: _____________________________ 
DATE:       _____________________________ 

REQUIRED EXHIBITS TO THIS APPLICATION: 

1. Copy of the agreement/contract signed by one of the affected public agencies.
2. Resolution of Application including the following:

a. Required documentation contract transfers service responsibility of more than 25
percent of an affected public agency’s service area or affects more than 25 percent
of the employees of an affected public agency pursuant to Government Code
Section 56134(a)(1)(A) and (B)

b. Required written agreement from affected agency (adopted resolution) and from the
employee organization (letter signed by the President of the employee organization)
or proof that notice was provided or delivered to each affected agency and employee
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organization and all documents related to the applicants hearing on the resolution of 
application pursuant to Government Code Section 56134(d) 

c. Certified plan for service pursuant to Government Code Section 56134(e)
d. Independent fiscal impact analysis pursuant to Government Code Section 56134(f)

3. Map(s) showing the jurisdictional boundaries of all affected public agencies.

Please forward the completed form and related information to: 

Local Agency Formation Commission for San Bernardino County 
215 North D Street, Suite 204 

San Bernardino, CA  92415-0490 
PHONE:  (909) 388-0480 ●  FAX: (909) 885-8170 

krm – 8/17/20164/18/2018
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LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY 

1170 West Third Street, Unit 150, San Bernardino, CA 92415-0490 
(909) 388-0480    Fax (909) 388-0481 

lafco@lafco.sbcounty.gov 
www.sbclafco.org 

RESOLUTION NO. 3263 

A RESOLUTION OF THE LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY, STATE OF CALIFORNIA,  

ADDING TO, AMENDING, AND RESCINDING 
ITS POLICY AND PROCEDURE MANUAL 

On Wednesday, April 18, 2018, on motion of Commissioner ________, duly seconded by 
Commissioner ________, and carried, the Local Agency Formation Commission adopts the 
following resolution: 

SECTION 1.  The Local Agency Formation Commission for San Bernardino County, 
State of California (hereafter shown as “LAFCO”), hereby finds and determines that it wishes to 
amend its Policy and Procedure Manual approved by the Commission at its April 18, 2018 
hearing.  The amendments include non-substantive changes. 

SECTION 2.  The Local Agency Formation Commission for San Bernardino County 
therefore resolves and orders that the following changes to the Policy and Procedure Manual 
are approved: 

1. Section IV (Application Processing), Chapter 5 (Out of Agency Fire Protection
Contract), Application Procedures for an Out of Agency Fire Protection Contract is
revised to read as follows:

…

1. Application for Review:

The filing requirements for review of a fire protection contract shall include:
…

D.  A completed Application Form for Fire Protection Contracts including the
submission of a copy of the fire protection contract that has been signed by 
one of the affected public agencies. Submission of additional map(s) showing 
the jurisdictional boundaries of the affected public agencies may also be 
required.” 

…

DRAFT
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2. The Application Form for Fire Protection Contract is revised to read as follows: 

… 
 
REQUIRED EXHIBITS TO THIS APPLICATION: 
 
1. Copy of the agreement/contract signed by one of the affected public agencies. 
… 

 
SECTION 3.  The Executive Officer of LAFCO is ordered to certify the passage of this 

resolution and to cause a copy of the amended Policy and Procedure Manual to be posted on 
the LAFCO Website, and a certified copy of this resolution to be forwarded to the County 
Administrative Office, each City, Town, and Independent Special District in the County and to 
affected County Departments for implementation.   

 

THIS ACTION APPROVED AND ADOPTED BY THE LOCAL AGENCY FORMATION 
COMMISSION FOR SAN BERNARDINO COUNTY BY THE FOLLOWING VOTE: 
 
AYES:  COMMISSIONERS:   
 
NOES: COMMISSIONERS:   
 
ABSENT: COMMISSIONERS:  
 

 
STATE OF CALIFORNIA ) 
    )ss. 
COUNTY OF SAN BERNARDINO ) 
 
 I, KATHLEEN ROLLINGS-McDONALD, Executive Officer of the Local Agency 
Formation Commission for San Bernardino County, California, do hereby certify this 
record to be a full, true, and correct copy of the action taken by said Commission, by 
vote of the members present, as the same appears in the Official Minutes of said 
Commission at its meeting of April 18, 2018. 
 
DATED: 

       
                 ___________________________________ 
                 KATHLEEN ROLLINGS-McDONALD 
                 Executive Officer 

DRAFT



LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY 

1170 West Third Street, Unit 150, San Bernardino, CA 92415-0490 
(909) 388-0480  •  Fax (909) 388-0481 

E-MAIL: lafco@lafco.sbcounty.gov 
www.sbclafco.org 

DATE: APRIL 9, 2018 

FROM: KATHLEEN ROLLINGS-McDONALD, Executive Officer 
SAMUEL MARTINEZ, Assistant Executive Officer  

TO: LOCAL AGENCY FORMATION COMMISSION 

SUBJECT: Agenda Item #8:  Status Report on Continued Monitoring of Conditions Imposed 
by LAFCO Resolution 3190 on LAFCO 3157 – Sphere of Influence Establishment 
for County Service Area 120 (North Etiwanda Preserve and Associated 
Mitigation Lands) 

RECOMMENDATION: 

Staff recommends that the Commission continue consideration of the Status Report to 
the June 20, 2018 Hearing. 

BACKGROUND: 

On September 17, 2014, the Commission adopted Resolution No. 3190 establishing a sphere of 
influence for County Service Area 120 and outlining its concerns on the operations and of the 
management of the mitigation lands and conservation easements held by the District.  The 
resolution set in motion a monitoring program which included updates on progress in the areas of 
concern.  At the March 2016, hearing the Commission determined to hold in abeyance its ongoing 
monitoring of CSA 120 until such time as the Countywide Framework Study for Habitat 
Preservation and Conservation was completed.  At the March 21, 2018, hearing the Commission 
received an update on the progress of the ongoing study and its shift in direction.   

As the staff was preparing to provide the Commission with an update on the progress of the 
Countywide Framework Study, it also sent a letter to the County Special District’s Department 
(dated February 12, 2018 – copy included) asking for an update on progress by County Service 
Area 120.  No official response was received to this request by the March 28 due date; however, in 
meeting with Special District staff on April 5, it was confirmed that an official response would be 
provided.  Without a response identifying any actions to date, or lack thereof, staff is unable to 
apprise the Commission of the current status of County Service Area 120.  Therefore, staff is 
requesting that the Commission continue this matter to the June 20, 2018 hearing.   

ATTACHMENTS: 
1. Letter Dated February 12, 2018 to County Special Districts Department Requesting

Update on Status of Conditions Imposed by Resolution No. 3190
2. Resolution No. 3190 for the Sphere of Influence Establishment for County Service Area

120 
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LOCAL AGENCY FORMATION COMMISSION 
FOR SAN BERNARDINO COUNTY 

1170 West Third Street, Unit 150, San Bernardino, CA 92415-0490 
(909) 388-0480  •  Fax (909) 388-0481 

lafco@lafco.sbcounty.gov 
www.sbclafco.org 

DATE: APRIL 4, 2018 

FROM: KATHLEEN ROLLINGS-McDONALD, Executive Officer 
SAMUEL MARTINEZ, Assistant Executive Officer 

TO: LOCAL AGENCY FORMATION COMMISSION 

SUBJECT: Agenda Item 9 – Discussion of Deferral of Mandatory Service Review 
for Wrightwood Community Services District for one year and 
Initiation of Coterminous Sphere of Influence Establishment for 
Wrightwood Community Services District within San Bernardino 
County 

RECOMMENDATION: 

The staff recommends that the Commission take the following actions: 

1. Defer the required service review for the Wrightwood Community Services
District pursuant to Government Code Section 56430(e) for a period of one (1)
year and direct staff to return to the Commission for its consideration of the
service review for the Wrightwood Community Services District in June 2019;
and,

2. Initiate the establishment of a sphere of influence for the Wrightwood Community
Services District within San Bernardino County to be conterminous with its
boundary within San Bernardino County.

BACKGROUND: 

The Wrightwood Community Services District (hereafter the “Wrightwood CSD” or the 
“District”) was officially formed on July 1, 2017.  In the past, the Commission has taken 
the route of establishing a coterminous sphere of influence for a newly formed agency 
within one year of its formation pursuant to the statutory direction identified in 
Government Code Section 56426.5(b).  However, Government Code Section 56430(e) 
requires that the Commission, in conjunction with establishing a sphere of influence, 
also conduct a service review. 
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Since its formation, the Wrightwood CSD has been dealing with questions related to its 
finances.  In order to have a better understanding of Wrightwood CSD’s finances, it 
would be best to defer the service review in order to have—at the very least—the 
Wrightwood CSD’s first year’s audit.  Therefore, staff is recommending that the 
Commission defer the required service review for the Wrightwood CSD for a period of 
one year and direct staff to return to the Commission in June 2019 for said service 
review. 

With regard to establishing a sphere of influence for the Wrightwood CSD, it has been 
the practice of the Commission that the sphere of influence establishment be 
coterminous with the agency’s boundaries.  This fulfills its requirement of establishing a 
sphere of influence for the newly formed agency within one year of its formation without 
obligating the agency to plan the extension of its range of services beyond its existing 
boundaries.  In keeping with this practice, staff is recommending that the Commission 
initiate the sphere of influence establishment for the Wrightwood CSD to be 
conterminous with its existing boundaries within San Bernardino County.   

Los Angeles LAFCO will also be taking an action to defer its service review for the 
Wrightwood CSD requesting that a single service review be conducted for the District as 
a whole by San Bernardino LAFCO as well as establishing a coterminous sphere of 
influence for the Wrightwood CSD for the District’s boundaries within Los Angeles 
County. 

As a sphere of influence proposal being initiated by the Commission, no filing fees will 
be assessed.  However, if the Wrightwood CSD wishes to expand its sphere of 
influence establishment area beyond its existing boundaries and/or requests the 
activation/divestiture of function and/or service, that would then be an application 
subject to payment of all processing fees and deposits as well as submission of all 
required application materials. 

KRM/sm 

Attachment: Vicinity Map 



San
B

ernar din o
C

ountyLo
s

A
ng

el
es

C
ou

nt
y

3N
51 FR

ST

3N39 FRST

3N08 FRST

3N06B FRST

3N31Y FRST

BIG PINES HWY

3N35 FRST

LARK RD

TAM
AR

IN
 ST

EDNA ST

MESQUITE RD

DU
M

P 
R

D

IRENE ST

OIL WELL RD

3N
24

 F
R

ST

VA
LL

E 
VI

ST
A 

R
D

SERRANO R
D

AC
C

ES
S 

R
D

EV
ER

G
R

E
EN

 R
D

3N
33

 F
R

ST

SC
E

N
IC

 D
R

JO
SH

U
A 

LN

R
IG

G
IN

S 
R

D

SC
R

U
B

 O
A

K 
D

R

GREEN RD

EMBLEM RD
HESS RD

C
AR

D
IN

AL
 R

D

3N37 FRST

PA
R

AM
O

U
N

T 
R

D

STATE 2 OH

ROSS ST

BA
SE

L 
D

R

SI
LV

E
R

 R
O

C
K 

R
D

BEEKLE
Y R

D

PRIVATE RD

ASH RD

MANZANITA DR

M
AN

AD
A 

R
D

EL C
ENTRO RD

Wrightwood Community Services District
±0 1 20.5

Miles

Wrightwood
CSD

ÄÅ2

ÄÅ31 8

Wrightwood CSD
Countyline

Date Created: 12/21/2017 


	AGENDA 2018-04
	Agenda Item #1: Action Minutes
	Agenda Item #2: Expense Report
	Agenda Item #3: Ratify Payments
	Agenda Item #5: Third Quarter Review for FY 17-18
	Attachment 1 - Spreadsheet of Mid-Year Expenditures, Reserves, and Revenues
	Attachment 2 - Chart Illustrating Yearly Proposal, Service Contract, and Service Review Activity

	Agenda Item #6: Preliminary Budget Review for FY 18-19
	Agenda Item #6a: Proposed Schedule of Fees, Deposits, and Charges for FY 18-19
	Agenda Item #6b(i): Review & Approval of Contract with BB&K for Legal Counsel
	Agenda Item #6b(ii): Review & Consideration of Amendments & Updates to LAFCO P&P Manual Section III
	Attachment 1 - Proposed LAFCO Policy Amendments in Track Change Format
	Attachment 2 - LAFCO Salary Table
	Attachment 3 - Material Related to County Ordinance
	Attachment 4 - Draft LAFCO Resolution #3264

	Agenda Item #6b(iii): Review of Proposed Budget for FY 18-19
	Attachment 1 - Proposed Budget - Spreadsheet & Narrative Related to Individual Accounts
	Attachment 2 - Auditor's Apportionment Distribution for the County, Cities & Towns & Special Districts


	Agenda Item #7: Review & Consideration of Update to P&P Manual Section IV
	Attachment 1 - Revised Chapter 5: Out of Agency Fire Protection Contract, Section IV - App. Processing (with Track Changes)
	Attachment 2 - Revised App. Form for Fire Protection Contracts (with Track Changes)
	Attachment 3 - Draft LAFCO Resolution #3263

	Agenda Item #8: Status Report Imposed by LAFCO Reso. 3190
	Attachment 1 - Letter Dated 2/12/18 to County Special District Dept. Requesting Update on Status of Conditions Imposed by Reso. #3190
	Attachment 2 - Resolution #3190 for the SOI Est. for CSA 120

	Agenda Item #9: Deferral of Mandatory Service Review & Initiation of Coterminous SOI Est. for Wrightwood CSD within S.B. County



